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Sample Template:

Job Description

	Job Title:
	     
	Job Number:
	     

	Department:
	     
	Employer:
	     

	Salary Grade:
	     
	Division:
	     

	Reports to (Title):
	     
	FLSA Classification:
	     

	Version:
	     
	
	


Primary Responsibilities
Essential Functions

Educational/Training Requirements

	Degree/Diploma Obtained
	Program of Study
	Require/Preferred

	     
	     
	 FORMDROPDOWN 



Additional Training Requirements

Licensing Requirements

	Certificates/Licenses/Registration
	State

	     
	     


Experience Requirements

	Years of Experience
	Type of Experience

	     
	     


Experience Requirements

Decision-Making Authority

Degree of Supervision Received

Administrative Responsibilities

Position Supervised or Directed (titles and approximate numbers)

Bloodborne Pathogen Exposure Classification

Work Environment

The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of the job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

Weight Demands

	
	Rarely
	Occasionally
	Frequently

	Lifting – 1-25 lbs
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Lifting – 25-50 lbs
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Lifting – 50+ lbs
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Carrying – 1-25 lbs
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Carrying – 25-50 lbs
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Carrying – 50+ lbs
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Pushing/Pulling - 1-25 lbs
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Pushing/Pulling – 25-50 lbs
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Pushing/Pulling – 50+ lbs
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Weight Demands – continued

	
	Rarely
	Occasionally
	Frequently

	Sliding/Transferring – 1-25 lbs
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Sliding/Transferring – 25-50 lbs
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Sliding/Transferring – 50+ lbs
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Weight Demands – continued

Please enter any additional weight demands not listed in the table above.
	
	Rarely
	Occasionally
	Frequently

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Physical Demands

	
	Rarely
	Occasionally
	Frequently

	Standing
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Sitting
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Walking
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Talking
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Driving
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Balancing/Climbing
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Stooping/Kneeling
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Crouching/Crawling
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Reaching
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Hearing
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Physical Demands - continued

	
	Rarely
	Occasionally
	Frequently

	Seeing
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Turning/Twisting/Leaning
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Physical Demands – continued

Please enter any additional physical demands not listed in the table above.

	
	Rarely
	Occasionally
	Frequently

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Mental Demands

	
	Rarely
	Occasionally
	Frequently

	Problem Solving
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Supervising
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Organizing
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Planning
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Decision Making
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Interpreting Data
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Writing
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Reading
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Mental Demands – continued

Please enter any additional mental demands not listed in the table above.

	
	Rarely
	Occasionally
	Frequently

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Working Conditions

	
	Rarely
	Occasionally
	Frequently

	Indoor
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	High Temperatures
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Loud Noises
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Confined Areas
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Outdoor
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Cold Temperatures
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Fumes
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Working Conditions – continued

Please enter any additional working conditions not listed in the table above.

	
	Rarely
	Occasionally
	Frequently

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Equipment Use

	
	Rarely
	Occasionally
	Frequently

	Telephone
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Fax
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Copier
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Computer (beginner level)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Computer (intermediate level)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Computer (advanced level)
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Patient Testing Equipment
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	Patient Transport Equipment
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Equipment Use – continued

Please enter any additional equipment used (such as pagers, electrical modalities, etc.) not listed in the table above.

	
	Rarely
	Occasionally
	Frequently

	
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	 FORMCHECKBOX 



Commitment to Core Competencies
At the hospital, certain values shape and influence all of our decisions and actions. These core competencies are demonstrated by all employees and contribute directly to results related to: quality and safety, service, people, finance, and operations and growth

Employee Core Competencies

Title and Description

Job Duties/Performance Expectations

Select job duties/performance expectations from the Job Description Competency Library.

Title and Description

Unit/Department/Population Specific

Select unit/department/population specific competencies from the Job Description Competency Library.

Title and Description

Annual Competency Assessment

Title and Description

Employee Statement of Understanding

I have read and understood the job description for my position. I am able to perform all the essential functions for this position.

I agree to comply with the corporate compliance policy and all laws, rules, regulations and standards of conduct relating to my position. As an employee, I understand my duty to report any suspected violations of the law or the standards of conduct to my immediate supervisor.

As an employee, I will strive to uphold the mission and vision of the organization.

All employees are required to adhere to the values in all their interactions with patients, customers, and fellow employees.
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