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Introduction:
In this age of competitive business world, employability skills are very essential aspects to get job in any kinds of business organization like SSE. To meet the job requirement, skills and experience are definitely desired in academic or professional life. In this report, I will discuss the experience of mine on first to last weeks and my understanding, job skills requirements, recommendation for the job, case study analysis and aspects of academic and employability skills. In this perspective of business, skills give the ability and attention for the better tasks and services. SSE is a UK based international energy company and i would like to have job in this company. To attend the job, I have to meet the job requirement with skills and experience. 
Summary:
Employment skills give the effectiveness, more attention, increasing the competitions between companies in this competitive business world. All kinds of business organization try to find out the most experienced and skilled employees. This assessment helps the student not only getting degree but also to achieve employee skills. For any kinds of jobs, companies demand these candidates who have relevant skills and experience for the specific organization. In professional life, various skills need to develop for the betterment of individual life. In this report, I have been discussed different aspects of skills, employability areas and selected the UK based international company “SSE” as well as interested for the job in the Company. Skills required achieving the organizational goals and objectives, in this last part I have been discussed academic and employability skills as well as combination of skills. 
Paraphrasing
Stands significative since it's the means by which comprehended the data all around ok to compose it in your own words. It is significant in light of the fact that it shows you and the individual who peruses that they have comprehend the source essentially enough to compose it in your own words. 

Rewording than I have learnt it in the school at the scholarly and employability aptitudes hour and is useful for your own abilities is showing you how to summarize with your own words and thoughts is an approach to figure out how to be increasingly compelling and all the more simple to retain ,summarizing is gone be useful for you later on Is in excess of a citation as you don't have to remember.

Time Management
As indicated by Daniel K. Davies, Steven E. Stock, and Michael L. Wehmeyer (2002), definition for time the administrators empowers us to have direction over consistently endeavors and activities, to have unrivaled presentations using at any rate resources, to experience releasing up minutes with our family or to manage our preoccupations. At the various leveled level, capable time the administrators can provoke world class, extended advantages and changing the movement of activities. At the same time, it can decrease definitive conflicts and become a driving component for laborers. The ability to control the time open, to comprehend all assignments on time has a strong advantageous result on our introduction.
It may seem to commit time for finding out about time the load up as a substitution of using it to proceed ahead with your work yet the points of interest are enormous: better productivity and effectiveness, a prevalent ace status, less weight, more noteworthy conceivable outcomes for development, better changes to land gigantic life and position destinations. Right when understudies are fail to manage your time profitably can be some unfortunate results: missed due dates, inefficient consistence, low quality work, seven days capable reputation and a hindered calling, more prominent sentiments of uneasiness.
Already developed skills and skills required to prove
To develop a business organization, skills must be needed according to the change of environment by reducing risks. Based on the world class level, I have to get the required skills and knowledge in both academic and professional life. For the best, I have to identify my strengths, weakness, meeting job requirement skills. Employability skills are very essential aspects to get job in any kinds of business organization like SSE (Dong, et al,2019). To meet the job requirement, skills and experience are definitely desired in academic or professional life. Employment skills give the effectiveness, more attention, increasing the competitions between companies in this competitive business world. All kinds of business organization try to find out the most experienced and skilled employees. This assessment helps the student not only getting degree but also to achieve employee skills. For any kinds of jobs, companies demand these candidates who have relevant skills and experience for the specific organization. In professional life, various skills need to develop for the betterment of individual life. In this report, I have been discussed different aspects of skills, employability areas and selected the UK based international company “SSE” as well as interested for the job in the Company. Skills required achieving the organizational goals and objectives (Collet, et al, 2015). 
I have attached my in class exercise to the assignment. 
An Academic report:
In this report, I wrote a report to my CEO Of the organization on my skills and knowledge for the qualification for the post. I described the different issues criteria to get the job in the SSE Company. 
Receiver: CEO of the SSE Company, London, UK.
 Summary: In this report, I have been discussed different aspects of skills, employability areas and selected the UK based international company “SSE” as well as interested for the job in the Company. Skills required achieving the organizational goals and objectives, in this last part I have been discussed academic and employability skills as well as combination of skills (Bryan and Clegg, 2019). 
Introduction: This assessment helps the student not only getting degree but also to achieve employee skills. For any kinds of jobs, companies demand these candidates who have relevant skills and experience for the specific organization. In professional life, various skills need to develop for the betterment of individual life.
Body: In this perspective of business, skills give the ability and attention for the better tasks and services. SSE is a UK based international energy company and i would like to have job in this company. To attend the job, I have to meet the job requirement with skills and experience. Changes of business environment and technology have a great impact on the business world and needs to advance technology. To develop a business organization, skills must be needed according to the change of environment by reducing risks. The knowledge of employability skills is very effective to fulfill the organizational demand within the workplace.. I have to need to show the certificate of a significant study on graduates of higher education to identify the employability skills. Effective training issues are also very required to help for the best in this dynamic business world. Some advanced and dynamic combinations as well as understanding with the employees are also very encouraging to achieve extraordinary skills in this advanced situation of competitive business world (Wrye, et al, 2019).  
Conclusion: Based on the world class level, I have to get the required skills and knowledge in both academic and professional life. For the best, I have to identify my strengths, weakness, meeting job requirement skills. 
                                                             
Eisenhower Rule: 
Dwight Eisenhower, 34th US President, has developed a time management method called the "Eisenhower Box" or the Eisenhower method. It divided a square into four quadrants and assigned each quadrant a degree of importance. 
In this way, when we have passed the assignments in these quadrants it will be simple for us to organize them. That is on the grounds that the vast majority defer things until they become earnest, frequently liking to invest their energy in things that are pointless or not important to long haul objectives. In any case, this methodology is a "hurtful" in the long haul, without arranging we generally get the chance to take care of the fire issues.
                                                                          [image: ]                  

Case study Analysis:
Introduction: In this report, I have been discussed different aspects of skills, employability areas and selected the UK based international company “SSE” as well as interested for the job in the Company. Skills required achieving the organizational goals and objectives, in this last part I have been discussed academic and employability skills as well as combination of skills. 
Backdrop: All over the word, there are different kinds of organizations and find out the most qualified candidates to fill their vacancies. SSE is an international energy organization and must include the recruit’s qualified candidates for the post. I have to identify the change of recruitments style and job recruitments which are influenced the issues of business. By removing the complexity of the organizations, I need to use technology for relevant skills achievement based on the world class level. I have to get the required skills and knowledge in both academic and professional life. For the best, I have to identify my strengths, weakness, meeting job requirement skills (Bates, et al, 2019).
Alternatives: To develop the skills and knowledge, there are different kinds of alternatives like internship in a organization, go for a consultants or consultancy organization and target the same kinds of organization which provides knowledge for the relevant skills. 
Solutions: To improve the skills, I have to fulfill the lacking. I need to go in a consultancy firm at first to train, learning in a coaching center for achieve the skills and solutions for the best skills. I need to use technology for relevant skills achievement based on the world class level. I have to realize the best way to get on the dream and for doing so. 

Recommendations:
· Self-trying must be needed to develop skills 
· Needs to focus on the specific issues and target for the goals and objectives.
· Being realistic and needs to inquiries for the better management and skills.
· Better time arrangement  improves the quality of skills and knowledge  
Conclusion:
At the end of the report, it is very clear that change of business environment and technology have a great impact on the business world and needs to advance technology. To develop a business organization, skills must be needed according to the change of environment by reducing risks. Based on the world class level, I have to get the required skills and knowledge in both academic and professional life. For the best, I have to identify my strengths, weakness, meeting job requirement skills. I need to achieve fulfilling the all criteria by demonstrating in the perspectives of academic and employability skills. 
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In-class exercise 1: Paraphrasing (Oct 2019)

David

Ex.2. Complete the blanks in such a way that the meaning of the second sentence is as close to
the original sentence as possible, using the word in brackets where given. Pay attention to
grammar and make sure what you write matches what is already given.

1) There will be a few changes aroun%e office. (announce)

Theboss _ ammaumceed’ M ehores M in the office.
(& "cowple T rmwdidtoatiom® )

2) He doesn't write to me as frequently as | wanted.

Iwish_heom fo_Write {oame my  omone w

3) We were concerned about her health.
We had some _1porny__ahout her hea ddh .
wov{les e 1V e wade.

4) You weren't careful, so you made so many mistakes. (had)

If _you are: ot Q‘Hﬂﬁi‘\ Y2 so many mistakes.
rad bean mue LA.M—LN 7 yaamﬁ,whd

5) The cnuncﬂ cut funding so we could not provide free parking.
Because of __Jenh - m@mgéj we  didm 't had /N_e mré«mj
]
J
6) His proposal was a faxlure as it was too theoretical. (relied) Gl M

W Hisproposal _w/on damied an M “('WC&&MC/

7) It was Mary who stole money. o/ JA<aling

He accused Vlcmy tode e Croone
= S 7

8) He seems well-educated. However, he's not very bright. (although)

) —He te omore cfever, atthough fowever be i, mot imbeligend .

9) Universities place the burden of understanding plagiarism and attribution conventions on
students.

The responsibility for 1he (l/ml/erglﬁ' ﬂ@el ’Y\q» Weitten -&@ Ladni %m%’h
Z ShowWs s umdentudien.

10) 33% of adolescents who have one baby, have a second baby within two years of the first

baby's birth. (third)

The gwe %(m% b who had @me Joahg \u\% ad 33% owere
5 Ao to Nove ngeotd \aodsy
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HARVARD REFERENCING WORKSHOP

How would the following references be cited in your text, and formatted in your list of
references?

Book

The Complete Guide to referencing and avoiding plagiarism by Neville, Colin
Book. English. 2nd ed. Published Maidenhead : Open University Press 2010

Intext: (Neuille) 10‘0))

In reference list: A/euille (10(0 Y The COM‘;’O&/‘e Guide to
r\ppgmmccm% omd c\/o{dfﬁ\j p\%g(am‘% he amd .ed.)
Mowd en heod  Open (,bm't/er‘%[h/ Piress.

Chapter in an edited book

Cite a chapter by P Baty called Collaborative Learning from page 231 to page 248
contained in the following book: Study skills for Dyslexic students.

Hargreaves, Sandra

Book. English.

Published Los Angeles, Calif. ; London : SAGE 2007

In text: (Eu&\é ) 'Loe'-})

In reference list: ‘BO-\'% > (1003’3 J (;O-QQO\\AOY‘O&NQ

ton \-\om(b(‘eou/GS K. Ced)

Studeg sleilly gor Dy sbicic studemts.
[ Amw i Cali€ ) homdom'. SKHGE Aco?I.

leac (\\L(‘\%

Journal articles . e
Putting the Defendant in Their Place: Why Do We Still Use the Dock in Criminal
Proceedings? Mulcahy, Linda. British Journal of Criminology volume 53 Issue 6 (2013):
1139-1156. ; 1 ;

Intex’tt_@(**-ec‘l\’“j 23 1o UHR-NSE)

In reference list: Mule O&Nl@i(, .({‘l‘b\g)’ :

MW 0\ A SeCecndamdk im T\r\ew?&uq:)
Wy w0 Mo Skl Une S Bodk n Guowerad "Pi‘océed&mqs;

Voloms 67 (8- TBage DS —1ISE .
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! Equity and Efficiency in the Workplace: New Trends in Managing Human
Resources' Reid, Douglas; Strudler, Robert; Ryner, Sara; Dyer, Lee. ILR

QRepo@?L{@m‘ﬁQ@: 35

In text: @ud ek al 1%8}? on »

In reference list: Dmr() b S'(-puOUEV‘, S: Aﬁ%""‘; X ( &) 5’5‘)
‘Equityy omd COicemey i Hhe Wenkplace " Ned T
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Newspaper articles

Daily Telegraph (London) October 21, 2013 Monday p1
Fears of rising bills as deal is struck for new nuclear plant. Roland Gribben

intext: (Goibbem, LO1S)

In reference list: G“ib\;%p. (10‘3>“Im'f'5 C% ?u’f)«.‘mz] et/
0n oleat ;5 Chpuck for © mew mucclear Ppwkr
hw% T%”QWH&LOMM) October 34, @ 203,
Page P4

Web pages

Type the following words into Google: BBC news electronic retinas/ Write a reference
for the article “Two blind British men have electronic retinas fitted”.

In ten:%j(wajs}, : BBG,.QO/—'Zj

In reference list: WOJSH,:F @OIQJ BB G. mews Gjlc’/ﬁ‘c P12y,

E"\/A"Mj htip . bhc. w.uk . (recened: Q7 movembrr|zop
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Time allocated: 1 hour. Please return your paper to the lecturer upon completion. It will be returned
to you at the next session. You will need to include a scanned copy of this exercise in the form of an
appendix together with you Task 1 (part of the Assignment for this module).

Ex.1 Write a paraphrase of the following passage.

Chocolate has always been considered an affordable little luxury, associated with romance and
celebrations. Therefore in 2001, revelations that the production of cocoa in Ivory Coast involved
child slave labour deeply shocked chocolate companies, consumers and governments alike. The USA
passed legislation mandating that standards be created to permit companies who could prove that
their chocolate was produced without forced labour to label their chocolate “slave-labour free.” The
chocolate industry agreed to an international protocol that would give chocolate producers four
years to limit abusive practices.
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How would the following references be cited in your text, and formatted in your list of
references?
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The Complete Guide to referencing and avoiding plagiarism by Neville, Colin
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Chapter in an edited book

Cite a chapter by P Baty called Collaborative Learning from page 231 to page 248

contained in the following book: Study skills for Dyslexic students.
Hargreaves, Sandra

Book. English.
Published Los Angeles, Calif. ; London : SAGE 2007
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Journal articles
Putting the Defendant in Their Place: Why Do We Still Use the Dock in Criminal

Proceedings? Mulcahy, Linda. British Journal of Criminology volume 53 Issue 6 (2013):
1139-1156.
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In reference list:





