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Introduction
In this piece of work it will be discussed the importance of employment skills as well as the improvement at development of five academic and employability skills while also using Gibbs reflective cycle as a reflective model. Employability skills are the capabilities of which an employer is basing his criteria on when he is hiring individuals and they are useful because they reflect the abilities of an individual to perform a task at a certain level. The essay will be presenting in great detail the improvement and development of these skills as well as some relevant examples while also using gives reflective model which represents one of the best- and well-known reflective cycles in literature (Adeani, Febriani, & Syafryadin, 2020).








I. Time Management Skills
These skills can be considered some of the most important skills and some of the most traditional skills in the context of teaching and learning, as well as it always occupies a central position in handbooks that refer to study skills (García-Ros, Pérez-González & Eugenia Hinojosa, 2004). Therefore, I choose these skills to begin with as it has been the one that I believe has improved the most during the times studying at the university. As a result of some of the studies conducted by specialists, older, mature students have better capabilities in terms of time management when it comes to academic performances (Trueman &Hartley, 1996). 
Using the Gibbs reflective cycle, I can myself reflect on a time when I have realised that I have actually managed to develop this skill and make use of it in my benefit. Hence, during the last project that I have participated in for this module, and because of covid, we had to make use of online resources in order to complete the assignment. Because we were all working or having other commitments, we had to make use of our time management skills in order to be done with our assignment. At first, the feedback was negative because some of us were not able to make use of this skill accordingly and the task was not finished in time. Luckily, by using the 4D tool I could prioritize what was important and develop much better these skills. In the end, by using this tool we all have managed to apply the feedback and write the task accordingly. If it were for the opportunity to arise again, I now know what needs to be done in terms of managing y own time. Therefore, by using the 4D tool, I have managed to firstly focus on what was important and write my part in time, as well as applying the negative feedback and make use of other resources such as the library and online academic articles to strengthen what was I explaining in the part that I was writing. Gibb’s reflective cycle has helped me improved my Time Management skills as well as other skills.


II. Note Taking
When talking about note taking skills, it is referred the activity which focuses on a student to be able to make use of your skills to be able to note down information that is transmitted to you. This tactic is a fundamental activity and skills that is used from the beginning of school, early ages of becoming a student, as it develops not only the ability to note down quickly information that is transmitted to you, but also understand what is transmitted to you, process the information, and pay attention to what the sender is transmitting your way. Kiewra et al., (1991) state that these skills also represent encoding and storage skills, as you are able to encode, decode and store information send your way. Di Vest & Gray (1972) state that, following a study that they have conducted, students who possessed this ability of note taking are much prone to come up with ideas, as they can use the knowledge they have accumulated along their studies.
By using Gibbs reflective cycle, I was able to reflect on the time I had to make use of these skills and actually improve them. Therefore, during the time I was studying the Academic and Employability Skills module, I was able to make use of the Tabular note taking tool in order to strengthen my ability to take notes, as I have realised that they would be very useful for the tasks. Following some meetings with my lecturer, the feedback I received was positive as I have been congratulated on my ability to take notes and make use of the instructions given in class to have a piece of work that was at the standards required by the lecturer. This was a good experience as I have been confirmed that I was on the right track when it comes to note taking and that I have managed to improve these skills from high school. I will for sure now know that, if I will continue my studies in the future, I will be able to handle the pressure of note taking as well as making use of my capabilities of decoding, reviewing, and understanding the information that is send to me.

III. Researching skills
When studying in university, it is important to be aware of the hours that need to be allocated to independent studying. Most university courses are based on independent learning, as students reach a point in life where can be trusted that they have the capabilities to make use of their skills and find information that is relevant and reliable for their courses. That is why, Casey et al., (2018) state that most students are aware of the importance of these transferable skills, and they try to use extracurricular activities or their own free time to perfect them in order to reach the universities’ standards.  
By using Gibbs reflective cycle, I have been able to recognise the improvement that has been done in terms of researching information for assignments. For instance, for the previous task for this module, I have had to research what blended and traditional classroom style learning methods represented and what were some of their advantages and disadvantages. Using previous feedback, as well as the CRAAP tool, I have been able to recognise this time, relevant examples such as articles and journals, in order to make the essay much better than the previous one. I have been able to identify much better content to make my arguments credible. I have felt much more confident this time, as I have had the opportunity to make use of use of the CRAAP tool and the feedback given to divide the relevant content from the one that was not relevant at all. I have made sure that the content used is current, relevant, accurate, and it has authority and purpose in order to make my arguments stronger and reliable. Being able to find information is hard, as it needs to fit a specific criterion. That is why, whenever I will have to find information for academic purposes, I will know what to do and what to look for. I do not believe that I could have done anything else rather than just focus on improving these skills, as the entire university experience relies on developing and constantly improve researching skills and use them in your benefit.

IV. Digital Skills
Van Laar, et al., (2017) demonstrate that the 21st century is all based on Technology and having digital skills is crucial in the context of living in a society where digitalisation represents the fundament of it. That is why, digital skills have become such an important asset to our skillsets. Therefore, Borrás-Gené (2018) states that having digital competencies is a vital skill in higher education. Not only you will have to use them in order to make your assignments, but you will also need them for research and other activities that are based on technology, as well as for joining lectures and consult the materials that have been disposed by the lecturers. 
I can say that I have encountered a special experience during my time in university, as I have only studied online. Using Gibbs reflective cycle, I can say that if I did not have some basic digital skills, I would not have been able to make it past the first semester, as higher education focused this year on only online interactions. Therefore, as example I can use all my assessments which were all online. I have firstly had to adjust to this style of learning, as in the first instance I thought that only the first semester will be online, and then I had to continuously improve my digital skills in order to not only complete my assessments but make use of the information given and actually learn what was taught. That is why, as tools used in order to improve these skills I have used the Microsoft Office Package, online tutorials and some short online courses that have guided me on how for example PowerPoint presentations are made. Luckily, I was able to learn these things quickly while also improving my digital skills. More importantly, another example that has helped me and actively participated in the improvement of these skills is my entire experience in the Digital Skills module. In this module I have managed to learn and put into practice the all the knowledge accumulated trhoughtout the online lessons which have helped me understand the importance of these skills. As a result of this reflection, I have realised that I have massively improved these digital skills and I know that if I will need to learn again online, I will make use of these skills and use them at high standards.

V. Teamworking skills
When talking about substantial skills that every individual should possess, either for school, work or personal life, team working skills should always be mentioned. Not only that they represent exactly what the employers are looking for in a candidate (Bradshaw, 2006) but they also represent a transferable skill that employers except graduates to have, alongside communication and time management skills (Leckey & McGuigan, 1997). Thefore, teamworking skills represent the ability of working within certain teams and actually manage to collaborate with your team members and create connections that will allow you to finish the task that has been given.
Reflecting on the times I had to work in teams, I think the best example that I can use in this case is the group project that I had to participate in the first semester of university, during this module, then I had to make use of my team working skills as well as my communication skills in order to create strong connexions with my team members and make of this experience in order to improve my existing capabilities. Therefore, by using tools such as online applications like Microsoft Teams I have been able to collaborate with my colleagues and work as a team. Because of the pandemic we haven't been able to meet in person and so we had to work all online. In the end the project went well we have received very good feedback which has confirmed to me that my existing team working skills have been doing just fine and they have helped me finish the task given at high standards. That is why, by using Gibbs reflective tool I now know that if the opportunity arises again and I'll have to work in teams I will be prepared and I will make sure that I use these skills accordingly.

Conclusion
In conclusion this essay focuses on five important employability skills that I have developed and improved during my time at university. By using Gibbs reflective cycle, I have been able to reflect upon some of the experiences that have helped me improve team working, time management, digital, research, and note taking skills as well as giving some relevant examples that support this reflection. Moreover, it is described in great detail the tools that have contributed to these experiences and to the development of these skills that are really important for every graduate that wants to be employed, all while also studying for this module.
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