HOW TC CREATE A NEW TEAMS

MEETIMG - MAME: 2528518

{ Use a couple wonds for a smant idea

@d&y&umdamamm@v

Sc te set up a Micnescft Teams
meeting, yowll need a Micnescft 365
acceunt that wenks with Teams, the
Teams app cr just use it enline and the
mp&ntantsu#&kewhatt@ca&we

meeting, when (ts happening, and whe
yewne tunting By thein email addnesses.

Teams meeting depending cn how you lke to
waenk. You can use the Calendan app te plan
cne fon Caten, stant cne night amay with Meet
Noewe ah even use the Cutlock add-in te schedule
L.
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1.Ensune it 8 phopenly scheduled
2.use a scheduling assistant te wew cc-
3.Clck send te send the invitaticn which

autematically genenates a jein lnk
h.cenfigune meeting cpticns (sthategy &
secunity

Thy these meeting
sentences

C

Te cneate a teams meeting you need te ge te teams
open calendan select the date ycu’ne availatle fon
the meeting make sune ycu check evenycne at the
meet (s available alsc then click new and phess
meeting now.,

Thuis (s michoseft teams a cloud Based digital hub and
callaBehation app within the Michescft 365 suite

disigned fon communicatien file shanng and wdec
meetings.

1.Lets schedule a meeting te discuss the new phcject

3.what 8 yeun main pruchity this week
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