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[bookmark: _Toc90030439]1.Introduction
Employability is an ample set of skills and personal attributes those will qualify a graduate to get success in their working life. In general view, employability is all about of getting a job. But it is not the exact assumption, it can be used with different meanings and contexts also (Nolan, 2020). In broader sense, employability means a flock of achievements and continuous success in present as well as in future. It is not only the personal development planning but also an ongoing developmental process. The career EDGE model regarding employability, developed by Pull and Sewell suggests five essential elements (Bayram and Zeybek, 2021). They are Career development learning, experience, degree of skills and knowledge, Generic skills and emotional intelligence. 
Required qualities of employees
There are some specific qualities that an employer seeks from his employees. These specific skills which are needed in workplace for better performance of the employee. There are seven types of essential skills those should be possessed by the employee (Healy, 2021). These skills are:
1. Positive attitude: Being positive, calm and delighted in every situation.
2. Communication: Communicate with others in a clear and effective way.
3. Teamwork: Capability of working with a team where members are from different cultures.
4. Self-management: Working in a managed way.
5. Willingness to learn: Willingness to learn new things and use it in the work environment.
6. Thinking skills: Ability of solving problems and handle critical situation.
7. Resilience: Ability to hide negative emotion (Zhen, 2021).
Some other employability skills are shown in this picture:
[image: ]
Figure: Employability skills (Nolan, 2020)
Throughout this report, we will discuss about the employers and employees’ responsibilities as well as the recruitment process of the employee. In the last part of this report, my personal development plan will also develop.
[bookmark: _Toc90030440]2.The Employment Relationship
Employment relationship means the legal connection between the employees and the employers. In such type of relationship, there are created a reciprocal rights and obligations between them. Basically, it means a legal contract or agreement between these two parties where one party pays other (Healy, 2021). A good employment relationship is needed on the way of success of any organization. A strong relationship between employees and employers has many advantages such as a) It can increase productivity b) Employee loyalty is increased c) Streamlined conflict authorization (Hacker and O'Leary, 2019). So, if any company wants to get a large number of advantages they must focus on their internal relationships. 
There are some specific local, state and federal employment laws.  In UK, these types of laws are formulated for protecting employees ‘rights and gives guidelines for maintaining employment relationship. The most common employment relationship laws in UK are: 
I. Employment Rights Act (1996)
II. National Minimum Wage Act (1998)
III. Employment Relations Act (1999) 
IV. The Equality Act (2010)
[bookmark: _Toc90030441]Employer’s Responsibilities
According to the common law, the employer must try to build up a safe environment for his employees. The main responsibility of an employer is to maintain a safe environment for the employee and providing essential information, guidelines, training and supervision of employees so that they can work in a right way at a safe environment (Bayram and Zeybek, 2021). 
 If I get the post of a chef, I also expect some specific considerations from my employer.  Some basic responsibilities of my employer which I will expect are stated below:
1. Remuneration: An employee will get remuneration in exchange of services from his employer. This give and take relationship will conduct according to the contract. Even when any employer wants to dismiss any employee, the employer must follow a series of procedure according to the employment act and maintain the code of good practice (Anthonius, 2021). 
2. Safe working environment: An employer should ensure a safe working environment for his employees. According to the common law, if any hazards, damages or injuries take place inside the organization, the employers are directly liable for that. A safe work environment is a prime motivational factor for the employees. 
3. Provision for leave: It is a basic condition of Employment Act that an employer should give vocational leave, sick leave, maternity or paternity leave, family responsibility leave to the employees and it is also clearly stated in the Labor Relations Act (Hacker and O'Leary, 2019). But these can be varied according to the internal contract of the organization.
[bookmark: _Toc90030442]Employee’s Responsibilities
 Like employers, the employees also have some responsibilities inside the workplace. Here some of employee duties are discussed: 
1. Services: An employee should make his works or services available for his employer according to the agreed agreements between them within the agreed time. Generally, the roles and duties of an employee are stated in the employment contract and they must follow the contract as well as fulfill the employer’s requirements (Healy, 2021). 
2. Competence: An employee should act in the right manner and try to use his skills in the workplace. He should keep in mind that only for those skills, this company hires him, so he must try to use and develop his skills for the betterment of the organization because it is the basic theme of their contract (Hacker and O'Leary, 2019).
3. Good faith: Generally, most of the employment relationship is based on the morality or good characteristics of the employees. The employee must give his/her services on the basis of the firm’s interests, not his personal interests. 
4. Subordination: It is the general rule that the employee must follow the command of his employer. But if it creates a negative situation, if the employer forces any employee to do any offense, he shouldn’t accept that order (Nolan, 2020).
For creating a productive work environment, the employees and the employers both should follow the general employment act and must abide their duties and responsibilities.
[bookmark: _Toc90030443]2.1: The Recruitment Process
The recruitment process is a series of activities by which an organization attracts and finds potential resources for fulfilling vacant positions. By this process a company can collect candidates with the attitudes and the abilities which a company search for attaining their objectives. For increasing the efficiency of hiring, the HR team of any organization must follow several series of activities (Stanger, 2003). Some specific parameters are evaluated before the recruitment process. The basic activities of job recruitment process are recruitment planning, strategy development, searching, screening and evaluation. Some other ways of recruitment are stated here:
Advertisement
For informing the potential job candidates about any vacancy or any new business, advertisement is the best way. It contains a broad information about the company, job positions and others benefit. It is the easiest way to find a right candidate at a very lower cost and lesser time. Job advertisement not only collects potential candidates but also does more than that. This process enhances the brand value of the organization as well as expands company’s global reach. Sometimes company can use job advertising agency for getting professional advice (G., Antony and George, 2020). Recruitment advertisements generally includes some specific elements such as the job title and the location, the company description, entry qualifications, the package of remuneration, the application form etc. For example, JD Wetherspoon Pub advertises that they want a chef and after watching this advertisement I come here as a candidate of this post.
Job Description
A job description is one of the important documents which contains the final statement of a job analysis. This job description can play a vital role for a successful job recruitment process. This description provides information about the details of job such as job roles, positions of the job, duties and responsibilities within the organization. Generally, job description provides information about the earmarked elements. They are a) Job identification b) Location c) Duties d) Summary of the job e) Materials and equipment f) Supervision process g) Working environments (Vincent, 2019). 
As a candidate of the post of a chef this job description helps me a lot. I get each and every detail information about this job from this. 
Person Specification
Person specification means searching the right candidates for the right place. When the recruitment process is almost done then person specification will be initialized. Generally, companies collect candidates from two sources a) Internal sources and b) external sources. Hiring employees from the internal environment is known as internal recruitment (for example: promotions, employee referrals, transfers). External sources of recruitment mean hiring candidates from external environment (for example: employment exchanges, direct recruitment, advertisements, professional association) (Stanger, 2003). In this stage of person specification company normally try to learn that which job is perfect for whom, who can do best in which section. 
Application form
Recruitment application form is a way by which company collects candidate’s detail information. This form is filled up by the applicant for applying in any vacancy or post of any organization. Normally, this document provides the details background information of the applicant (Frierson and Jolly, 2007).  
Shortlisting 
Shortlisting starts when the process of selecting the candidates is completed. Shortlisting is a process of screening the applications and filtering the candidates for the next step of the selection process. This activity helps to remove irrelevant and unqualified candidates. At the first stage of shortlisting company reviews the cover letters where they check the candidate’s overall bio such as education, experience and overall background. In the next stage, they conduct a video interview by which they verify the candidates who are selected in the first round. And in the last stage, company try to identify the top candidates who are genuinely suitable for the selected post (Vincent, 2019). Basically, shortlisting is the final step of the recruiting process which help the hiring managers to take the right decision and select right employees. 
The Interview Reflection 
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Career development is a process of making decisions by individuals for long term learning. Career development goals help a person to gain more experience and help to develop personal skills also. For my career development the responsibility is totally mine. But at some sections my employer can help me such as I can learn something from his direction and can use this experience for my future career. 
When a single person pays painstaking attention to his career development, he can ascertain his own strengths and weaknesses (Martin, 2020). For career development I also need to recognize my learning styles, my strengths, weaknesses, knowing my lacking etc.
[bookmark: _Toc90030445]VARK model
The VERK model suggests that there are four types of learners and they are visual learners, auditory learners, reading/writing learners and kinesthetic learners. I personally a visual learner because when I see something it affects me more than other styles. But when I see something and listen at the same time, I can understand that (Ha and Shin, 2020). So, I think I have the qualities of a visual and auditory learning.
[bookmark: _Toc90030446]The Johari Window
The Johari Window is a technique that helps people to understand their basic relationship with others. Generally, this model uses for improving self-awareness and enhancing communication between a group of members (Oliver and Duncan, 2019). 
Things I know
Things I don’t know

	1.Quiet 
2. Helpful
	1.Clever
2. Independent
3.Responsive
4.Mature

	1.Idealistic
2. Friendly
3.Confident
4. Organized
	1.Sentimental 
2. Tense
3. Self-conscious


                                                                                      Thing’s others don’t know
Thing’s others know 



Figure: Johari Window


[bookmark: _Toc90030447]SWOT Analysis
SWOT analysis is a framework by which one can identify and analyze his strengths, weaknesses, opportunities and threats. This analysis can help me in improving my strengths and lessens my weaknesses as well as converting my threats into opportunities. This is a perfect self-assessment process by which I can create a clear scope for myself (Owens, 2020). My personal SWOT analysis is stated below: 
	Strengths
· Hard working 
· Goal oriented 
· Creative
· Dedication
· Handle pressure
	Weaknesses
· Failure
· Focus 
· Anxious

	Opportunities
· Networking
· Internal relationship
· Internships
· References
	Threats
· Other candidates
· Job market
· Economic environment





                                         


Figure: Personal SWOT analysis

As a candidate for the post of a chef my biggest strength is my extraversion. So, I can manage all the customer more effectively than others. I think I am much creative in this sector, so I can help my team members in any critical situation and can help my manager also. But I have some weaknesses in some specific area. I think I can overcome those. At present situation, I want to get this job to be a chef in this restaurant but in the long run I have a dream to start my personal restaurant (Zhen, 2021). 
I know that for attaining my goal I have to acquire some specific skills such as working in the kitchen as well as an ability to cook. Some other skills are needed for me are cooking techniques, culinary expertise, grilling, ingredients selection, knife control etc (Anthonius, 2021). Though cooking was my passion from earlier, so I learn this very well. But I have some weaknesses in son sector, I think I can overcome those by times.
[bookmark: _Toc90030448]Personal Development Plan
 Personal development plan is an action plan which declares my goals and what I want to achieve by time. My personal development plan can introduce me my weak areas and find out the way how to improve those (Tasker, 2021). My personal development plan is like that:
	SL
	To be developed
	Expected goal
	Actions I will make
	Application

	Conceptual Skills
	· Conceptual thinking 
· Food service management
	Thinks conceptually and handle critical situation
	Personal productivity and faster accomplishment of work
	Managed kitchen and internal environment perfectly.

	Cleanliness
	· Health and safety
· Sanitary practices
· Hygiene
	Preparing food in a clean environment.
	Maintain cleanliness at workplace.
	Provides safe food.

	Creativity
	· Menu design
· Recipe design
· Experimenting
	Increase creativity regarding this work.
	Do more creative works than before.
	Increase productivity.

	Culinary Expertise
	· Food Presentation 
· Ingredient selection
· Baking Techniques
	Learn basic culinary systems perfectly.
	Take help from my employer.
	I will expertise in all culinary items.


Figure: Personal Development Plan
[bookmark: _Toc90030449]Conclusion
Throughout this report, I have tried to find out my strengths and weaknesses as well as how I can transform my threats into opportunities. In the first section of the report, the recruitment process as well as the employers and employee’s responsibilities are discussed. And in the final part of this report, I have tried to developed a personal development plan for me.
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|Candidate 1: Chef
A. Tell me about yourself.

My nameiis.... 1 graduated with my degree from........ I love to travel and to work with
different groups of people. I love to cook and participate different festivals on cooking. Its my
dream to be a great chef like Gorden Ramsay and Thomas keller. So I have a great passion on this
area from my childhood.

B. Why do you want this job?

T have always been interested in this field and couple of my family members suggest me that it
will be a great job for me. I think it will be an opportunity for me to be a chef and advance my
skills. T just want to build my career to be a chef and challenge myself. I enjoy those moment when
people taste the food what I create for them and feels happy.

C. Why should we hire you?

T have the pretty confident that I will be the best aspirant for this job. T want to give my hundred
percent effort in this work and I will put all my past experiences here. I think I have all the qualities
and much experiences regarding this profession what you are looking for and I think my past
experiences make me a complete package for this post. So, if you give me the opportunity of this
post, then I can prove myself

D. What is your greatest strength?

1 feel that I have all the qualities, skills and experiences with and excellent academic background
what this company looking for. I have the ability to skillfully multitasking and the time
management skill which is needed both inside and outside the kitchen. Managing time as well as
team and planning effectively are the biggest strengths of mine and I think these qualities can bring
the best outcome for your company.

E. What are your goals for the future?

Texpect that I will be provided a handsome amount according to my specific work responsibilities
and experiences. I want to take my career globally and create my self-employment by establishing
my own restaurant. For doing that, this job can help me more for gaining experiences.




