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Mario Cotiga
NN5 8DN, Northampton
mariocotiga097@gmail.com
18/10/2026
ear Hiring Manager,
I am writing to apply for the Entry-Level Business Development Executive position in Northampton. I am currently studying Business Skills for the Workplace, and I am interested in starting a career in business and developing my skills in sales and customer relationships.
I am a hardworking and motivated person who is willing to learn new things and take on new challenges. Through my studies, I am developing my understanding of how businesses operate and the importance of communication, organisation and teamwork. I believe these skills would help me learn the responsibilities of this role.
I am particularly interested in this opportunity because training is provided and it would allow me to gain practical experience while learning from experienced team members. I would like to improve my confidence when communicating with customers, learn how to identify business opportunities and understand how to build good relationships with clients.
Although I am at the beginning of my career, I am eager to learn, work hard and improve. I believe this position would be a good opportunity for me to develop professionally and build a future in business.
Thank you for considering my application. I would welcome the opportunity to discuss my suitability for the role in an interview.
Yours faithfully,
Mario Cotiga 

2. CV
                                             M A R I O   C O T I G A
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P R O F I L E 
Motivated and reliable individual with a Level 2 qualification in Health and Social Care. I recently gained practical experience working at Margaret's Rest Home in Northampton, where I developed strong communication, organisation, and record-keeping skills. This experience taught me the importance of accuracy, confidentiality, and teamwork when handling sensitive information. I am a fast learner who adapts quickly to new environments, and I am committed to deliver high-quality of work both independently and as part of a team. 
W O R K E X P E R I E N C E 
Worked at Margaret's Rest Home, Northampton as a Health Care Assistant (June 2025 - August 2025); Volunteered as part of the care team, supporting residents with daily needs in a respectful and professional manner. Helped maintain accurate records and ensure confidentiality of residents' information. Developed strong teamwork and communication skills by working closely with staff to provide consistent, high-quality care. Gained valuable experience in organisation, attention to detail, and safeguarding practices.

 E D U C A T I O N 
· Finished year 11 at Northampton International Academy (2023-2024) 
· Finished Level 2 Health and Social Care at Northampton College (2024-2025)

  SKILLS 
· Strong organisation and time management
· Attention to detail and accuracy Teamwork and reliability
· Confidentiality and professionalism
· Confident using computers and Microsoft office
· Excellent communication skills 
· Fast learner and adaptable.
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