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The panel have reviewed the candidates references and DBS checks are completed, a reference are the names and contact details of people who know you. They allow your future employer to check you’ve not only worked where you said you did, but that you’re also a good employee too.  a CRB check is a criminal record Bureau check and is designed for employers to run on employees or potential employees. It’s now changed to a DBS which stands for Disclosure and barring service. The check is still exactly the same the only thing that has changed is the name. A DBS (disclosure and barring service) check will show details of spent and unspent convictions, cautions, reprimands and final warnings held on police records. Enhanced DBS (disclosure and barring service) checks show the same information as standard checks, plus any additional information held by local police considered relevant to the role in question. 
Example of a letter with reference. 
Gavin Moule 
Nights manager
Tesco marina 
1st December 2019
Subject personal reference letter for management position at Tesco store
Dear Mr. Moule,
I Kelly Brain the owner of Brains corner store am writing this letter to you to give a personal reference for the position of a night manager at your store. I refer Mr. Bill Jones for this position with the confidence that he will do a great job.
Mr. Jones worked as a manager at my store for a period of 15 years. He was extremely hardworking and dedicated from the very beginning and was always ready to learn more each day. He possesses excellent managerial skills. Communication skills and organization abilities and these are what make him an excellent choice for a managerial position of this nature. 
His experience in this field also contributes to the fact that he can handle all duties of a store manager with ease and without getting stressed. If you have any queries or questions, I am here to answer all anytime.
Thanking you 
Us the panel have arranged the start date to begin on the 1st January 2020 so the candidate will need to be at the store no later than 10pm to start the first day.
We the panel will choose the successful candidate we will talk together and pick the best person for the job and will be letting the most suitable person know as soon as possible. 
We will be letting the unsuccessful interview candidates know as soon as possible by a phone call, we will keep the call brief speak to them in a professional way by using their name mention things we spoke about in the interview. We will be honest with them if we were genuinely interested, we will keep in contact about upcoming roles and we will save their details for future reference. If we can’t imagine the candidate working for our company at any stage then we will wish them well in their future. Available on line at https://theundercoverrecruiter.com/reject-a-candidate/ date 2nd December 
We will monitor and evaluate all the candidates Equality and Diversity forms we will try and do in store interviews first to save cost of advertising out of store, we will keep in mind any lessons learnt. 





