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Time- Management An Essential Skill for Student Success in Higher Education 

The time management is something that everyone talks about, when you’re studying at university, it’s not always easy how it seems, and it’s not easy to get it right. What I used to think that I could just study whenever I feel like it. It turns out, that’s not how it works if you want to stay on top of your work and freak out before all the deadlines. 
One of the biggest things in time management is that it helps you to keep everything under control, with no stress, at university there’s always a lot going on lectures, assignments, readings, some people have full time jobs, or part time jobs, and your social life as well. And without a plan, it’s very easy to get lost or incredibly stressed. According to (UWTSD, 2023a) managing your time well means you can decide what to do first, and make sure you will not miss any deadlines. That way you avoid last minute stress and feel more in charge of your studies. 

It’s also very important because it helps you to chill out a bit, university and studies are stressful, so I think having a schedule can make things feel less overwhelming. UWTSD (2023a) says that when you space out your work, you don’t have to cram everything at last minute, this means you get better sleep and can actually concentrate better when you’re studying. 

The time management isn’t just about writing stuff down in a planner, it’s also about knowing yourself and when you work best. UWTSD (2023b) explains that understanding your own habits like maybe if you’re a morning person or a night owl, it can help you plan study times that really work out for you. This way, you use energy in the best way possible and don’t wast time trying to work when you’re just tired. 
One very simple tool that helped me is to -do list, writing down everything. You need to do, from small tasks like reading a chapter to bigger ones like writing an essay helps you see what is ahead. UWTSD (2023c) mentions that to do- lists keep you focused and motivated  because you can tick off everything you have done, which feels good afterwards, and it encourages you to keep going, plus breaking down big assignments, reports, into smaller tasks on your list makes everything less scary and easier to manage.
Tech is also very handy here, loads of students use their apps or their phone calendars, to remind them of deadlines and block out study times. The university points (UWTSD, 2023c) that these tools can really help to keep you on track, but at the end of the day it’s still up to you to stick with your plan. 
One thing that everyone has a problem with is procrastination, we all put things off sometimes, bits it a killer when you’ve lot to do, the academic skills team at UWTSD (2023d) suggests breaking big tasks into smaller chunks so they don’t feel so scary, for eg instead of thinking “ I need to write a whole essay” you can break it down into researching, writing an outline, then writing section by section. It’s easier to get started without getting overwhelmed. 
UWTSD (2023e) careers services says employers really look for people who can manage their time and meet deadlines. 
It’s super important if you want to feel less stressed, it helps you feel organised. If you’re not good at it , don’t worry you can always improve it. Try using planners, make to do lists, and break tasks into smaller ones. Trust me, it makes a big difference. Believe in yourself. 
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