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Introduction 

 

PowerPoint is a Microsoft software 

program used to create 

presentations. 

 

Step 1 

 

Open your Microsoft PowerPoint. 

Select the text you want to use as 

a hyperlink. 

 

Step 2 

Select Insert, then Link, and then Insert Link, then OK.  

 

 

Step 3 

 

Select the web page. 

 

Step 4 

Type the text you want to display 

as a hyperlink. 
 

Step 5 

 

Select the location where you want 

the link to open, then select OK. 

 

Conclusion  

 

Inserting and using hyperlinks in 

PowerPoint is effective for 

providing additional information. 

Inserting them is easy and allows 

you to create more dynamic 

presentations. 
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