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Job Search link
Assistant Accountant | Sellick Partnership | LinkedIn
	MOHAMMAD WASEEM
	07770360005  
2530866@student.uwtsd.ac.uk 
Birmingham  
www.linkedin.com/in/mohammad-waseem-2359b8444 
 



 PROFILE
Motivated and detail-oriented accounting student with three years of self-employed accounting experience providing bookkeeping, account reconciliation, payroll, financial reporting, and tax support services. Proficient in Microsoft Excel and experienced in maintaining accurate financial records and supporting financial operations. Strong analytical, numerical, and organizational skills with a commitment to accuracy and meeting deadlines. Seeking an Assistant Accountant position to further develop my accounting career and contribute to a professional finance team.

[image: ] KEY SKILLS
·  Financial Reporting 
·  Bookkeeping and Accounting 
·  Budgeting and Forecasting 
·  Numerical and Analytical Skills 
·  Attention to Detail 
·  Microsoft Excel (Pivot Tables, Formulas, Charts) 
·  Accounting Software (Sage, QuickBooks, Xero) 
·  Tax Preparation and Compliance 
·  Time Management 
·  Communication and Teamwork 
·  Problem-Solving 
·  Data Analysis

 WORK EXPERIENCE
Self-Employed | June 2023 – Present
Key Responsibilities:
· Managed bookkeeping and financial records for individual and small business clients.
· Prepared monthly and annual financial statements.
· Processed accounts payable and accounts receivable transactions.
· Prepared and submitted tax returns while ensuring compliance with relevant regulations.
· Reconciled bank accounts and resolved financial discrepancies.
· Managed payroll processing and employee payment records.
· Assisted clients with budgeting, cash flow management, and financial planning.
· Utilized accounting software such as QuickBooks, Sage, Xero, or Excel to maintain accurate records.
· Provided financial reports and recommendations to support business decision-making.
Achievements:
· Successfully managed accounts for multiple clients while maintaining 100% deadline compliance.
· Improved record-keeping processes, reducing reporting errors and increasing efficiency.
· Built and maintained strong client relationships through reliable financial services.

DEPORTMENT										      Organization
Internal Audit                         						      Packages ltd Lahore
. As an ACCA Trainee:
  Working as part of a team that is responsible for making sure that the flow of cost various part and revenues between the projects, region and people is accurately accounted for and managed.
 EDUCATION
Certificate in Higher Education Business Skills for the Workplace		Jan 2026 - Present

Professional Certifications & Academic Education
Degree	       Institute / University	       Major Subjects		
A+ Certification 	Comsats Islamabad	        Computer	
ACCA                                     	The Global Body for	       Law, Tax, Audit, Financial       F1 to F6
Higher Diploma in	British Institute of Management Science’s	   Accounting
SSC Equal UK GCSE	    	         BISE Rawalpindi	       Humanities	
[image: ] INTERESTS & HOBBIES
· Microsoft Excel and data analysis
· Travelling and exploring different cultures
· Fitness and regular exercise, Team sports and social activities
[image: ] REFERENCES
Available on request
Cover Letter
Dear Hiring Manager,
I am writing to express my interest in the Assistant Accountant position advertised by Sellick Partnership. As an accounting student with three years of self-employed accounting experience, I have developed strong skills in bookkeeping, account reconciliations, financial reporting, payroll processing, and maintaining accurate financial records. I am excited about the opportunity to contribute these skills to your finance team. [uk.linkedin.com], [Sellick par... ship.co.uk]
In my self-employed role, I managed financial records for clients, prepared accounts, processed accounts payable and receivable transactions, performed bank reconciliations, and supported tax-related activities. Through this experience, I developed excellent attention to detail, numerical accuracy, and the ability to manage multiple responsibilities while consistently meeting deadlines.
I have strong Microsoft Excel skills and am confident working with financial data, reconciliations, and reporting. My practical accounting experience, combined with my academic studies, has provided me with a solid understanding of financial accounting principles and effective financial controls, which closely align with the requirements of this role. [uk.linkedin.com], [jobs.aat.org.uk]
I am particularly attracted to this opportunity because it offers exposure to financial accounting, month-end processes, audit support, and wider finance activities within a well-established organisation. I am eager to continue developing my accounting career while making a positive contribution to your team. [uk.linkedin.com], [Sellick par... ship.co.uk]
Thank you for considering my application. I would welcome the opportunity to discuss my suitability for the position and look forward to hearing from you.
Yours sincerely,
Mohammad Wassem
Birmingham, UK
Email: 2530866@student.uwtsd.ac.uk
Phone: 07770360005
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