[image: UWTSD Logo]


APPENDIX UF1

FACULTY OF EDUCATION AND COMMUNITIES 

[bookmark: _GoBack]STAFF STUDENT COMMITTEE FOR BA COUNSELLING SKILL AND INTERDISCIPLINARY STUDIES PROGRAMME
MINUTES OF THE MEETING HELD ON 21st MARCH 2018 AT 1.30PM  IN THE PORT EYNON CONFERENCE ROOM, TOWNHILL CAMPUS.

PRESENT: Ruth Groff (Chair and Programme Director), Sue Ainsworth (Director of Academic Discipline: Social Justice and Inclusion), Alisha Gronland (Level 5 Student Representative), Eve Jones (Level 6 Student Representative), Steve Morgan (Service Desk Technician), Ingrid Nicholls (Level 5 Student Representative), Andrea Williams (Counselling Lecturer).

IN ATTENDANCE: Janette Richards (Admin Officer).

	Agenda Item
	Main Discussion Points 
	Action Points
	Timescale

	1. Welcome and
	apologies
	A warm welcome was extended to everyone at the meeting.
Apologies were received from: Beverley Cole (Counselling Lecturer), Ruth Cook (Student Services Representative), Helen Enser Morgan (Level 6 Student Representative), Catherine Slade (Counselling Lecturer).
	
	

	2. General update
	It was reported that the Faculty is now known as Yr Athrofa and schools have been replaced by Areas of Academic Disciplines.  This is in an attempt to enhance the sharing of expertise across the disciplines.
	
	

	3. Minutes of the last meeting and update on action points (using traffic light system to ensure feedback loops are closed)
	The minutes from the last meeting (27.11.17) were confirmed.
Matters Arising:
Point 4, An informal meeting has taken place with the students to discuss the APR.
Action Points:
6.1: A lunch took place with the PASS team.  Plans are to start back up again at the start of the next academic year.  Although it was suggested that some of the team could go into classes at the end of this academic year to start training PASS mentors for next year.
9.1.1: Staff have now been posting both powerpoint and PDF files on moodle, students reported that this has helped with accessing the documents.
9.2.1: The PD clarified that the memory sticks need to be retained for the External Examiners.
9.2.3 A skills day took place during skills week.

	
	

	4. Matters arising
	from Annual Reviews/Boards of Study and/or Staff-Student Committees
	The Director of Academic Discipline reported that the Annual Review Board took place in January.  It has been noted that the External Examiners have highlighted very good practices in teaching/learning and assessment for the Counselling programmes.
	
	 

	5.   Matters arising from student surveys and (module / programme) questionnaires or other feedback mechanisms (e.g. feedback fortnights)
	5.1:	Students were reminded and encouraged to complete the relevant surveys.  The importance of the feedback gained from the surveys was highlighted.
5.2:	Module feedback is also important and students were encouraged to complete these for their semester 2 modules.
5.3:	Assessment feedback had been given to students on a regular basis and within the University time frame.
	
	

	6.  	Items linked to the academic work of the Faculty / School / cluster of programmes / programme
	Work is progressing with the SA1 campus.  The Programme Director intends to organise a visit for the students but is aware of the assessment period.
The Counselling team are looking at the provision of discreet areas for the practice elements of the programme in SA1.
The PD would also like to organise a celebratory event for the current Level 6 students.
It was noted that graduation this year is Monday 9th July, 2.15pm.  students were reminded to look out for the documentation regarding the ordering of gowns etc.
	RG



RG
	When appropriate


May 15th (Last Class)
End of Summer term

	7.   Items linked to resources and facilities that affect the learning and teaching experiences within the Faculty / School / cluster of programmes / programme
	7.1	Steve Morgan (Service Desk Technician):
7.1.1	Students were reminded of Techovertime and the IT Exclusives page which offer discounts on IT hardware and software.
7.1.2	Students were also reminded that there is IT help available 24/7.
7.1.3	It was confirmed that the IT work for the move to SA1 is proceeding as planned.

7.2 Student Services (report read out in the absence of the Representative):
7.2.1: Students were reminded of the range of support on offer (academic and non academic).
7.2.2	The Level 6 students, in particular, were reminded of the careers service and were encouraged to use this service.

7.3 Library
7.3.1 It was noted that for the move to SA1 the Townhill Library will be closed on the 16th June, reopening in SA1 on the 13th August.  Students were reminded that they can use the other UWTSD libraries and that the online resources will still be available throughout this period.

	
	


	8. 	Reports from
	Student Representatives (covering issues not already raised and discussed above)
	8.1 Level 6 Student Representative:
No issues were reported, all students were working hard and were happy.

8.2 Level 5 Student Representatives
8.2.1	Students have expressed concern over the parking, busses, and travel facilities for the new campus.  The students have various questions and would like more information. The students have requested that someone come and talk through the options with them (rather than email).  There are also other questions that the students would like to raise.
8.2.2	Heating of the Townhill main building has been an issue.
8.2.3 Some students reported that they had found some Library books already packed away ready for the move.  Students requested that texts still be available.  Level 6 students confirmed that they had not encountered any problems.
8.2.4	Students have requested that they receive the timetable earlier this year so plans for child care etc can be made in good time.
	
	








May 1st 
Summer information for the Library as been posted on Programme Moodle Page



	9. 	Feedback on issues
	raised by Student
	Representatives
	9.2 Response the issues raised by Level 5 Student Representatives:
9.2.1	The PD will contact Estelle Hart (Student Experience) to arrange a meeting.
9.2.2	This has been a problem and has been partially resolved.
9.2.3	The Programme Director will check that the essential texts are available (The Director of Academic Discipline confirmed that if there were problems additional copies could be purchased and kept by the academics for short term loan to the students).  Level 6 students to let the PD or module tutor know if there were any issues with books.
9.2.4	The issuing/publishing of the timetables is not in the control of the team.  However it is understood that the goal is to get the timetables out earlier this year.  
	
RG


RG
	
Today/Meeting Scheduled for May 10th at 11am in MLT


As soon as possible

	10.	Date of next meeting
	The PD thanked everyone for their valuable contributions..
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