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As humans, our wants are many and unlimited and as such our goals and objectives varies. Most of the time we don’t make note of our aims and eventually we lost track of where we are heading thereby loosing focus. With the help of a plan outlined in a smart way we can accomplish our goals. When I mention smart ie to say that are they are specific, measurable, achievable, realistic and timely with deadlines. This in other words will become our personal development plan which Smith,( 2011) defined as a process of creating an action plan based on awareness, reflection, goal setting, and planning for personal development within a context of a career, education or self -improvement.  

	What do I want/need to learn?

(Specific & Relevant)
	What will I do to achieve this?

(Specific)
	What resources or support will I need?

(Achievable)
	What will my success criteria be?

(Measurable)
	Target dates for review and completion

(Timebound)

	I need to learn how to reference accurately as dweck,( 2006) stated that learners with a growth mindset believe that with perseverance, resilience and a variety of strategies, they can learn and improve.

	In order to learn accurate referencing, I need to engage with learning materials such as books and video tutorials
	Referencing guide materials and access to computer will play a key part in the process
	Through feedback from my tutors 
	My hope is to confidently reference accurately by the end of the 2nd semester. 

	       Gain confidence speaking in public

	I will record myself and review footage as way of confidence building. Will also participate in group meetings to get an audience feedback in this way and do a lot of practice as McCallion (2013)  point that “There is nothing so encouraging to the doing of something as the finding that you can do it”.
	A video recording equipment for recording and access to a computer to be able to correspondent with other forums engaged in similar activities
	Successful completion of participation feedbacks and comments and self -video recordings
	Target date by end of May 2020

	        Be able to converse fluently in Spanish

	Familiarise myself with Spanish to English translation apps

Take Spanish lessons after work. According to Murphy, (2010) when a goal activates your brain, touches your heart, pushes you to grow and is an existential necessity, you are going to implement that goal. 
	Access to the library for Spanish for beginners 
Interaction with Spanish natives and access to Spanish courses
	Successful completion of a Spanish language certificate known as DELE
	                   2021

	         Be successful on my probation 
          Manage my time well.  Tracy( 2013) said your ability to manage your time as much as any other practice in your career as an executive will determine your success or failure.
 Increase my study time to 30hours per week
	Adhere to rules and regulations in line with company policies
Be professional at all times

To mange my time well I will need to prioritise my needs

Keep record of how many hours I study weekly and spend more time in the library
	Support from my colleagues and my mentors.
Access to company guidelines regarding probation

Research more in reading about time management and goal settings and also occupying myself on meaningful activities

Reading textbooks in on the go and also online
	Completing my competence development plan accordingly and feedback from my colleagues, mentors and managers. According to Price (2011) there is no such thing as self-made man. You will reach your goals with the help of others. 
Meeting deadlines in a timely manner especially with my assignments. This way I will measure it with the feedback received 
	Probation review and completion expected in five months from date
Within two months
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