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Logbook
Introduction
This logbook records the key tasks and activities I participated in during my ten weeks of teaching for the module. It is a useful tool for monitoring, assessing, and enhancing the module. I have had a great opportunity to participate in multiple learning activities and gain new skills that have extended my knowledge in the health and safety field. From the opening of the health and safety module to the Excel exercises and practical risk assessments, each class has been significant in my educational journey. I gained a great deal from the course, particularly regarding the importance of health and safety legislation in the workplace and the legal obligations employers have to protect their staff. The technical skills development session allowed me to develop my critical thinking capabilities. In contrast, the Excel session gave me the necessary tools and knowledge to analyze data and make informed decisions. The water jug puzzle and tree thieves problem exercises enhanced my analytical and problem-solving abilities, which are invaluable in any workplace.

Logbook Details
	Activity WK
	Activity
	Key Learning Points
	Key Benefits/Value added
	Further comments and How can I improve it in the future?

	Week 1
	Introduction to Health and Safety
	• Introduction to health and safety concepts and regulations.
• The importance of maintaining a safe working environment.
• The employer's legal responsibility for ensuring workplace safety.
• The employee must adhere to safety regulations and work safely (Kim, Kim & Lee, 2021).
• The different types of hazards in the workplace and how to identify them.
• The consequences of failing to follow health and safety regulations.
	•Increased awareness and understanding of Health and Safety in the workplace
•Ability to identify potential hazards and prevent accidents (Zhang et al., 2020)
•Improved safety for all employees in the workplace
	•The session was informative and interactive, which made it engaging and enjoyable
•I would suggest more practical exercises to reinforce learning points
•It would be helpful to have more examples of hazards and how to identify them in different workplaces

	Week 2
	Health and Safety Legislation
	• Overview of the different legislation governing workplace health and safety.
• The role of the Health and Safety Executive (HSE) in enforcing regulations (Blanc, Ottimofiore & Myers, 2022).
• The different types of accidents that are reportable under RIDDOR.
• The importance of risk assessments in identifying hazards and reducing risks.
• The legal obligations of employers and employees under the law.
	•Improved understanding of legal requirements related to Health and Safety
•Improved ability to comply with Health and Safety regulations in the workplace
•Increased awareness of the consequences of non-compliance with Health and Safety regulations
•Improved understanding of the role of the HSE in enforcing Health and Safety regulations (Umeokafor, Evangelinos & Windapo, 2022)
	•The session was informative and covered a lot of ground, which made it a bit overwhelming at times
•It would be helpful to have more practical examples of how to comply with Health and Safety regulations in different workplaces (Hu et al., 2021)
•More discussion on how to create a culture of Health and Safety in the workplace would be beneficial

	Week 3
	Excel Fundamental Features
	• Overview of Excel's interface and basic features.
• Introduction to the different types of data and data formats.
• Using formulas and functions to manipulate data (Rackauckas et al., 2020).
• Formatting data to improve readability and analysis.
• Creating charts to visualize data.
	•Improved ability to organize and analyze data using Excel
Increased efficiency in data management and analysis
•Improved data accuracy and quality
•Increased confidence in using Excel for data-related tasks
	•The session was well-structured and informative
More practice exercises would be beneficial to reinforce learning
•It would be helpful to have more advanced Excel features covered in future sessions to build on the basic knowledge gained in this session.

	Week 4
	Practical Risk Assessment
	•Understanding the concept of risk assessment and why it is important
•Learning how to conduct a risk assessment using a structured approach
Identifying and evaluating hazards and risks associated with workplace activities
•Understanding the importance of communication and consultation in the risk assessment process (Lima, Crema & Verbano, 2020)
	•Improved ability to identify and assess workplace hazards and risks
•Increased awareness of the importance of risk assessment in preventing accidents and injuries (Ma, Zhou & Yang, 2020)
•Improved understanding of the need for communication and consultation with others during the risk assessment process
•Increased confidence in conducting a risk assessment
	•The session was informative and provided a good framework for conducting a risk assessment
•More practical exercises would be beneficial to reinforce learning
•It would be helpful to have more examples of how to conduct a risk assessment in different workplaces to demonstrate the practical application of the framework.

	
	Scatter Diagrams in Excel
	•Understanding the concept of scatter diagrams and how they are used to analyze data
•Learning how to create a scatter diagram in Excel
•Understanding the importance of data visualization in analyzing and communicating data
•Learning how to interpret a scatter diagram and identify trends and patterns in the data
	•Improved ability to visualize and analyze data using scatter diagrams
•Increased efficiency in data analysis and decision-making
•Improved ability to communicate data analysis results to others (Klefbeck, 2023)
•Increased confidence in using Excel for data analysis tasks
	•The session was informative and provided a good introduction to scatter diagrams
•More practical exercises would be beneficial to reinforce learning
•It would be helpful to have more examples of how to scatter diagrams can be used in different contexts to demonstrate their practical application.

	Week 5
	Risk Identification & Management
	•Understanding the importance of risk identification and management in workplace safety
•Learning how to identify and evaluate workplace hazards and risks (Siraj & Fayek, 2019)
•Understanding the concept of risk management and how it is used to control and mitigate risks
•Learning how to develop and implement a risk management plan (Willumsen et al., 2019)
	•Improved ability to identify and assess workplace hazards and risks
•Increased awareness of the importance of risk management in preventing accidents and injuries
•Improved ability to develop and implement a risk management plan
•Increased confidence in managing workplace risks
	•The session was informative and provided a good framework for risk identification and management
•More practical exercises would be beneficial to reinforce learning (Singla et al., 2021)
•It would be helpful to have more examples of how risk management plans can be developed and implemented in different workplace scenarios to demonstrate their practical application.

	Week 6
	Technical Skills Development















Water Jug Puzzle


	•Developing technical skills through problem-solving exercises
•Learning how to break down complex problems into smaller, more manageable parts
•Developing skills in logical thinking and critical reasoning
•Learning how to use technology tools to solve problems


•Developing problem-solving skills through a fun and engaging activity (Albay, 2019)
•Learning how to approach complex problems systematically
•Developing critical thinking and reasoning skills
•Understanding the importance of collaboration and teamwork in problem-solving (Dowell et al., 2020)
	•Improved ability to solve complex problems through a structured approach
•Increased confidence in using technology tools to solve problems (Li et al., 2019)
•Improved critical thinking and reasoning skills
•Increased efficiency in problem-solving tasks (Van Hoogerheide & Harsel, 2020)





•Improved ability to solve complex problems through a structured approach
•Increased confidence in problem-solving tasks
Improved critical thinking and reasoning skills (Abiogu et al., 2020)
•Increased appreciation for the importance of teamwork in achieving goals
	•The session was engaging and provided a good opportunity to practice technical skills
•More hands-on exercises would be beneficial to reinforce learning
•It would be helpful to have more examples of real-world problems that can be solved using technical skills to demonstrate their practical application.





•The Water Jug Puzzle was an enjoyable activity that provided a good opportunity to practice problem-solving skills
•More similar problem-solving activities would be beneficial to reinforce learning
•It would be helpful to have more opportunities for group discussion and reflection on the problem-solving process to develop critical thinking skills further.

	Week 7
	Improvement & Prohibition Notices





















Excel Activity (Formula Practice)/(Scatter Plot)














Tree thieves problem
	•Understanding the purpose and importance of improvement and prohibition notices
•Learning about the legal requirements for issuing improvement and prohibition notices
•Understanding the implications of non-compliance with improvement and prohibition notices
•Understanding the role of health and safety inspectors in enforcing improvement and prohibition notices





•Understanding the basic Excel formulas and functions for data manipulation
•Learning how to create scatter plots in Excel and interpret their results
•Understanding the importance of data visualization in decision-making
•Learning how to use Excel to perform data analysis and draw insights from data



•Understanding the importance of ethical decision-making in the workplace
•Learning how to identify and analyze ethical dilemmas using ethical frameworks (Char, Abràmoff & Feudtner, 2020)
•Understanding the role of personal values in ethical decision-making
•Learning how to communicate ethical decisions and justifications effectively
	•Improved understanding of health and safety regulations and compliance requirements
•Increased awareness of the importance of compliance with improvement and prohibition notices (Linos et al., 2020)
•Improved ability to identify and respond to improvement and prohibition notices
•Increased understanding of the role of health and safety inspectors in enforcing regulations (Tustin,  Hau & Hon, 2019))









•Improved ability to manipulate and analyze data using Excel
Increased efficiency in data management tasks
•Improved ability to communicate data insights through visualizations like scatter plots (Bhattarai et al., 2019)
•Increased understanding of the role of data analysis in decision-making






•Improved ability to identify and analyze ethical dilemmas in the workplace
•Increased understanding of the role of personal values in ethical decision-making
•Improved ability to communicate ethical decisions and justifications effectively (Robert et al., 2020)
•Increased awareness of the importance of ethical decision-making in building trust and credibility in the workplace
	•The session provided valuable insights into the legal and regulatory requirements for improvement and prohibition notices
•More real-world examples and case studies would be beneficial to demonstrate the practical application of these concepts (Hiran et al., 2019)
•It would be helpful to discuss and reflect on the implications of non-compliance with improvement and prohibition notices to reinforce their importance.







•The Excel activities provided a valuable opportunity to practice using basic formulas and functions as well as creating visualizations like scatter plots
•More complex Excel activities and case studies would be beneficial to develop data analysis skills further
•More interactive and hands-on activities would be helpful to reinforce learning and engage students more actively





•The Tree Thieves problem provided a valuable opportunity to practice ethical decision-making and analysis using ethical frameworks
•More case studies and real-world examples would be beneficial to develop ethical decision-making skills further
•More interactive and group-based activities would be helpful to reinforce learning and engage students more actively.



Conclusion
In conclusion, this logbook has documented the key tasks and activities during the Health and Safety module over seven weeks of study. This module covered various topics, including Health and Safety Legislation, Practical Risk Assessment, Technical Skills Development, and Ethical Decision-Making. One of the key learning points from this module was the importance of health and safety in the workplace and the role that legislation plays in ensuring workplace safety. We also gained valuable technical skills, such as Excel features and scatter diagrams, which can help us to manage and mitigate workplace risks effectively. In addition to technical skills, we also developed important soft skills, such as ethical decision-making, effective communication, and problem-solving. These skills are essential for building trust and credibility in the workplace and working collaboratively with others.
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