Harvard Referencing- Quick Guide
Printed Books
In your text:
Development is important and has an effect on the success of a team (Morgan, 2017). Or…
Morgan (2017) says that development is important and affects the success of a team.Or…
Morgan et al. (2017) suggests that team development is important in an organisation. (more than 4 authors/editors)
In your reference list:
1. Authors (or editor(s)) Surname -followed by a comma.
2. Author Initial(s) (followed by a full stop)
3. Year of publication IN ROUND BRACKETS
4. Title of book  IN ITALICS
5. Edition- only if it is not the first edition (NOT in italics)
6. Place of Publication followed by a COLON :
7. Publisher
8. [bookmark: _Hlk133944012]Always put a full stop at the end of a reference in the reference list.
9. ONLY INCLUDE THE PAGE NUMBER IF REFERENCING A DIRECT QUOTE
Example 1. Book with Author
Morgan, P. (2017) The Business Student’s Guide to Study and Employability. 7th edn. London: Sage Publications Ltd.
Example 2. Book with Editor
[bookmark: _Hlk133930663]Morgan, P. (ed.) (2017) The Business Student’s Guide to Study and Employability. 7th edn. London: Sage Publications Ltd.
Example 3. Book with Three Authors
[bookmark: _Hlk133931086]Morgan, P., Davies, D. and Jones, R. (2017) The Business Student’s Guide to Study and Employability. 7th edn. London: Sage Publications Ltd.
Example 4. Book with More than Three Authors 
Morgan, P., Davies, D., Jones, R. and Smith, W. (2017) The Business Student’s Guide to Study and Employability. 7th edn. London: Sage Publications Ltd.
Electronic Books- e-books
An e-book should be referenced as a printed book but if all of the details are not available, reference it as a web-source.
Example 5. e-book with all Information Available
Lennon, J. and McCartney, P. (2022) Magical Music. Liverpool: Apple Publishers Ltd.
Example 6. e-book Without all Details Available
Lennon, J. and McCartney, P. (2022) Magical Music. Available at: https://www-citethemrightonline-com.ezproxy.uwtsd.ac.uk/sourcetype?docid=b-9781350927964&tocid=b-9781350927964-6 (Accessed: 2 May 2023).
Journals
How to cite a JOURNAL ARTICLE
In your text:
As you would cite a book- see above
In your Reference List:
1. Author (surname and initial as above)
2. Publication year (in round brackets)
3. Article title (enclosed in single quotation marks)
4. Journal title (in italics) – capitalise first letter of each word in title, except for linking words such as and, of, the, for)
5. Volume number, (no brackets)-  issue/part number month or season (in round brackets)
6. Page number range of whole article (if available)- as follows -   pp.
7. Always put a full stop at the end of a reference in the reference list.

Example 7. Printed Journal Article
Rutter M. (1985) ‘Resilience in the face of Adversity: Protective Factors and Resistance to Psychiatric Disorder’, British Journal of Psychiatry, 147(8),  pp. 598-611.
If it is an article found online you would add;
Available at: then the  DOI, or-  the URL followed by the Accessed date. 

Example 8. Journal Article Accessed Online with DOI

Rutter, M. (1985) ‘Resilience in the Face of Adversity’ British Journal of Psychiatry, 147(8), pp. 598-611. Available at: https://doi.org/10.1080/1755182X.2010.523145  

Example 9. Journal Article Accessed Online with no DOI

Rutter, M. (1985) ‘Resilience in the Face of Adversity’ British Journal of Psychiatry, 147(8), pp. 598-611. Available at: https://safelives.org.uk/practice_blog/living-domestic-abuse-ace-adverse-childhood-experience.  (Accessed: 16 January 2023).
[bookmark: _Hlk133951764]
For further information on how to reference whole journal issues or those without page numbers please refer to the UWTSD Referencing Handbook and the Cite Them Right guide which can be accessed through Moodle as well as the UWTSD library.
Digital and Internet Sources
Web Pages with Individual Authors or Organisations as Authors
In your text:
Most of us will start to feel lonely as we grow older (AgeUK, 2021).  Or…
Age UK (2021) say that most of us will start to feel lonely as we grow older.
In your Reference List:
1. Author (surname and initial(s)and a full stop or.. organisation 
2. Publication year or year the site was last updated (in round brackets)
4. Website title or page in italics
5. You do not need to include [online] for all digital sources.
6. Available at: URL (web address)
7.(Accessed: date) IN ROUND BRACKETS
Example 10. Individual(s) as Author
[bookmark: _Hlk95134621]Johnson, JK. (2022) Older People and Pets. Available at: https://carewatch.co.uk/pet-therapy-for-elderly/ (Accessed: 6 April 2023).
Example 11. Organisation as Author
AgeUK (2021) Loneliness. Available at: https://www.ageuk.org.uk/information-advice/health-wellbeing/loneliness/ (Accessed: 15 January 2023).
ALSO…
· If the webpage has no author just put the title of the webpage, followed by the year (in round brackets) Available at: URL and the accessed date (in round brackets).
· If the webpage has no date, you should put (no date) in place of the year.
· If the webpage has no title or author, you can just put the URL, followed by the year (in round brackets) and the accessed date.
· If a website has no date you should also consider how current the information is?
· If a website has no date or author you should question if it suitable for academic use?
All sources and information that you find online or elsewhere can and should be referenced, For further information on how to do this please refer to the full the UWTSD Referencing Handbook or Cite Them Right guide which can be accessed through Moodle as well as the UWTSD library.
REFERENCING IS IMPORTANT!  DON’T STRUGGLE!  WE ARE HERE TO HELP
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