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Introduction:

          The objective of this report is to apply Driscoll’s Model (1994) in order to offer a reflective opinion about the following topics: CVS writing, Cover Letters, Power Point Presentation, Reflective writing.


	
What?

        Curriculum Vitae (CV), “course of life”, showing the full history of your education and experience. CV’s aims are to garb recruiter’s attention, are valuable and important because they are the first and maybe the only direct communication with a potential employer.

       At the beginning of the second term my knowledge about how to write a good CV were not very strong. I never thought in the way that a good CV is like I’m marketing myself. I always just added my previos experience, but I was not put effort to impress.

      Cover letter comes alongside with the CV when applying for jobs. In cover letter you have to write about you, why you are the best candidate for the job, what are your relevant skills. A cover letter should complete the CV, but not duplicate it.

    At the beginning of the second term I learnt about Cover letter, I never used before that, a Cover letter when I was sending my CV to the employees. I did not know how helpful a Cover letter can be when you look for a job.

       Power Point Presentation is a program developed by Microsoft. Most of the times is used to create business presentation, or sometimes can be used for educational or informal purposes. The slides can contain text, images or other media.

      Power point presentation was new for me at the beginning of the class, I never had to use presentation, I had the knowledge how to create a slide, but I never prepared one, for my school or my workplace.

        Reflective writing is when you analyse the event by thinking in different perspectives. You have to think about what happened, what did and did not worked how you planned and to explain what you will change in the future.

     About the reflective writing I heard first time in class, in second term. I never did a reflective or analitycal essay. I realised that is totally different then an academic essay and it can be a bit more challenging to create.










SO WHAT?

Curriculum vitae 

      I have learnt so much this year, especially in the second term, were I learned a lot of tips about how to write a good CV. I never thought that even if I do not have a lot of experience I can make my CV to look interesting for employees.

     I have learnt in class about how to write a complete CV, in the second week, what I need to include in as personal statement and personal contact details, education and qualifications and trough the exercises given by the teacher I understood where was my mistake and maybe that’s way in the past some of my applications was unsuccessful.

    I feel grateful that I joined this course, obviously this can benefit me in the future and makes me feel more confident. Now I understood that a good CV is like an opening invitation to the interview and if I will make it right I have more chance to obtain the job.

    What I discovered about myself as a learner over this term is vast. Of course, the teacher was dedicated and very good prepared, she explains us step by step how to complete a CV. The videos presented in class help me to understand where my mistake was, to take notes about what are the candidate requires and to try to apply only if I can match these criteria.




Cover letter 

   This second term allowed me to gain valuable knowledge which will help me in my professional life. I have learnt about Cover letter which I never used before when I was applying for a job. In week 3 I learnt how a Cover letter alongside with the CV can represent me.

     I have discovered that cover letter is less rigid then a CV, that it introduces me to the employees, where I can describe my skills, and complete the CV. I feel now that through Cover letter I’m selling my skills and experience.

       I have learnt that the simple and precise Cover letter is the key to an invitation for the interview. The employee will understand that I put the effort to make it in a professional way.

     The teacher explains us very well what the importance of a cover letter and I is can say once again that I’m very happy that I choose to learn at this University, because I have learnt things that definitely will help me to change my carrier.

     I feel that if I knew before the second term, about Cover Letter or how to use it I could have explain my self-better

Power Point Presentation

         I had some knowledge about the Power Point Presentation since the first term, were we had to make a group presentation. But at that time, I did not know how to do it in the right way, I did not know which font to use, which size, or which colour.

       In second term, the teacher explained us in class how to make a good and correct presentation. I understood that I need to follow some certain steps in order to deliver a good presentation: Pre-talk preparation, Handouts, Opening, Speaking, Body Language, Questions, Length, Behavior, Conclusion.

     After I watched a very informative video and listening at what my lecturer Anita was saying my knowledge improved. I have to make a Power Point Presentation whit my group and I am confident that will be successful. 

 Good presentation skills are need to achive positive results.  Body language is very important, eye contact, the way you move your hand, or the way you dress.

Reflective writing

    I never was good in writing, when the teacher introduced us to the reflective writing I what a bit confused, because I believe I need a lot of creativity to put my ideas on a paper in the interesting way

     At the same lesson I learn that there are some tolls and some reflective modules which can help me to develop a coherent statement. There are 3 reflective modules, Gibb’s ‘reflective cycle’ (1998), Kolb’s ‘Experimental Learning Cycle’ (1984) and Driscoll’s Model (1994, 2000)

    For this assignment I choose to follow Driscoll Model, as I mentioned in my introduction, because I found it the easiest one to follow. Our teacher explains us very in detail and I fell now that if I would know before about this Modules, I could have been more organized and analytical and why not critical with myself.

Now what?

Curriculum vitae

      Now that I know how important a CV is, I will try harder to complete one in the way I learnt. I know that I need to study more, to improve my English, this will help me to create an accurate Cv.

    Having knowledge about how to create a professional CV will help me in my carrier, I will have chances to find a better life and automatically my experience will improve an also the quality of my life and my family life.

Cover letter

    Like I mentioned below I never completed a Cover letter, know that I know I will never send my CV without the Cover letter. This affected me in the past, but now I will make sure to have one.

   



     Power point Presentation

      Having knowledge about power point presentation is essential in an academic and professional life. I understood now at the end of the second term, that to have a skill to create a good presentation can be helpful not only for my, also for my team.

     I will try in the future to practice more, maybe in the mirror, how to speak in front of the people, how to use my tone, how to use my body language to don’t create confusion when I speak.

Reflective writing


     Reflective writing is a topic that need a lot of practice, I really enjoyed the class, especially about reflective writing. Is very important to reflect about my mistakes, to try to improve my skills, and to analysis what was wrong.


Conclusion

     This academic year was very changeling so far, I learnt a lot of new thinks, I realised that I need to improve my knowledge, that there are a lot of things that I need to learn. I’m happy that I choose this University were the teachers are very dedicated and open to the student.

     About the topics learned in class, I realised that is a connection between them, to have chance for a new job you need both CV and Cover letter. 
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