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1. Introduction

Developing strong academic skills is essential for students aiming to achieve success in university studies, these are the skills no student can avoid on their journey to higher education. In this report I will be analysing three chosen academic skills I had the opportunity to practice and develop in this module. The skills I chose for the purpose of this reflective report are referencing, paraphrasing and summarising. I will be using a reflective model called Gibb’s Reflective Cycle, which was introduced to us by our lecturer. This model allows me to examine each skill through the following stages: description, reaction, evaluation, conclusions and personal action plan. 

2. Referencing

This past term at the university, I have been learning to reference sources in my academic work using Harvard referencing style, which has been a significant academic skill. Initially, I felt overwhelmed as the system seemed complicated, with specific rules varying slightly depending on the source - books, journal articles, and websites, whether the source has one, none or a number of authors. During a referencing exercise we did in the class I made a few mistakes, I kept confusing the referencing format for list of references and in text citations, which are significantly different.  After receiving feedback on this exercise, I realized the impact of referencing on my graded but also how referencing not only acknowledges the work of others but also strengthens my arguments in academic work by providing evidence. This experience prompted me to investigate examples of correct referencing on the Cite Them Right website, to which I have access granted by the university. I felt much more confident after practicing, but I still found it time-consuming and sometimes frustrating to ensure every comma and italicized title was correct.
Reflecting back, I recognize that I approached the skill with too much anxiety and perfectionism, which had impact on my learning process. I now realise that understanding the why behind referencing helped me appreciate its purpose and motivated me to improve. Practicing and using referencing tools like Cite Them Right made the process more manageable. If I were to encounter a similar challenge again, I would not hesitate to ask for clarification and use available resources. Going forward, I plan to dedicate time after completing assignments to carefully check my references using the guidelines I have access to. Overall, learning this skill has been valuable in building my academic skills and integrity of my academic work and I appreciate it’s importance, admittedly, however, I still sometimes find it frustrating.


2. Paraphrasing

Another important skill we were practicing in this term of my studies was paraphrasing. I felt relatively comfortable approaching this skill from the beginning and I understood the importance of paraphrasing in demonstrating my comprehension of material and ability to incorporate it into my academic work. I felt confident in my ability to paraphrase text if I understood what the text is conveying. I was however slightly anxious about finding the right alternative words, which I am aware I can struggle with sometimes if I don’t have access to the dictionary. An in class exercise we were asked to do in small groups, has validated my confidence in this skill. I found paraphrasing sentences quite uncomplicated, whilst some of my colleagues experienced some difficulties. Working on in class exercises as well as during a test we had during one of the classes, I have always felt confident in my ability to read complex texts, identify key ideas it conveys and express them in different words whilst maintaining the original meaning. I have noticed myself slowing down during this practice and occasionally getting distracted, but I am aware of this pattern, and I understand this is a trait of neurodivergence which I have to work with. Recently, writing a final assignment for another class in this term, I used paraphrasing to provide evidence for the arguments I made in my work. I used multiple sources, incorporating them seamlessly into my report, without relying on direct quotes only. 
Looking back, I believe my confidence stems from habits instilled in me by my high school teachers as well as the patience I had to practice having with myself due to my neurodivergence – getting distracted occasionally and having to read the sentence or paragraph multiple times to catch it’s meaning. I was taught to engage deeply with the text, and if necessary, re-read the paragraph, and break the text down into simpler concepts, making small notes if needed, especially when dealing with more complex or technical texts. I am proud of how I’ve managed to use paraphrasing effectively even in more complex scenarios, and whilst navigating the challenges stemming from my ADHD. Moving forward, I plan to continue honing this skill and widening my vocabulary as I understand it is crucial not only for my academic work but also professional communication. Overall, paraphrasing has been an invaluable tool that complements my writing and critical thinking abilities.

3. Summarising
Summarizing has been another essential academic skill that I have developed further during this term at university. I have always felt relatively confident in identifying main points, but I believe practicing this skill in a structured environment has helped me refine it even more. One of my learning experiences was an in-class exercise where we worked in groups to summarize an extract from a chapter of an Open University course (Smith and Goldblatt, 2004). My group discussed the main arguments and agreed on what to include, which highlighted for me the value of collaboration and multiple perspectives when compiling information. I found it rewarding to compare my own understanding with my peers’, there were a occasions where they pointed out information I might have missed on my own. 
Another significant moment was the summarizing exercise we had to perform during a test we took, which contributed to our final mark. Despite feeling confident about the task, I felt some pressure to perform well. The test required us to outline a lengthy text into a clear and concise summary. I approached it by identifying the key points first and organizing them logically before writing. When I received my results, I was pleased with my mark, which reinforced my confidence in this skill.  Looking back, these in class exercises helped me realise that summarizing is not just about understanding and reducing a text but also about effectively conveying its meaning. 
Going forward, I would like to improve this skill further by practicing summarizing more challenging texts. Overall, these exercises have enhanced my confidence in summarising, a skill I know I will find invaluable in both academic as well as professional contexts.

4. Conclusion
In conclusion, this reflective report has highlighted my experience and development of three key academic skills: referencing, paraphrasing, and summarizing. Through a combination of in-class exercises and assessments, I have gained both confidence and a deeper understanding of how these skills contribute to academic success. While referencing initially caused anxiety and frustration, I now appreciate its significance in maintaining academic integrity. Paraphrasing has allowed me to engage with texts more effectively, even in complex situations, and reinforced in me the need to remain patient with myself and the laminations due to my learning difficulty. Summarizing has become an invaluable tool, improving both my academic work and my ability to communicate clearly. I plan to work further on developing my vocabulary to improve both my paraphrasing and summarising skills.  I believe these skills will without a doubt continue to support my academic journey and professional development.
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