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HOW TO CREATE A CHART IN EXCEL

• Create a table in a workbook (Step 1)
• Add all the data that is required for 

the chart (Step 2)
• Select the data required (Step 3)

After you click 
on insert

After you open the insert tab, you will 
choose the chat that you want from the 

options available (Step 5)

• You can choose from  a wide variety of 
Charts

• Column Charts
• Pie Charts

• Combo Charts

This is an example
of a Column Chart 
created with the 

data collected 
from the Table

(Result)

After you 
choose your 
chart, click it, 
and it’s done
(Final Step).
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