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[bookmark: _Toc80816555]Introduction
The reflection is one of the best way through which an individual can have a better understanding about a situation in the past and this paves the way for thinking better alternatives to the same or similar situation in the future. The reflective skills are very important for the students as they are learning new things during the course of their studies. Proper reflection can help them in improving their productivity and better manage the challenges (Alegado, 2017). In this report, we will reflect on some of the topics learnt in this module. For the purpose of reflection, we will use the Gibbs reflective cycle model which uses six steps to organize the reflection activity. Also, we will discuss the topics and analyse the relevant literature before reflecting on how leering these topics has been helpful in the studies.
[bookmark: _Toc80816556]Gibbs Reflective Cycle
This is a very popular and effective model for reflection developed by Graham Gibbs in 1988. The reflective cycle model was developed in order to give the reflection process a structure for learning. This model gives a six step process of reflecting on an experience. The model has been described as a cycle because many experiences repeat over the time or are similar in nature and their learnings can be utilized in the future (Adeani, Fabriani and Syafryadin, 2020). The reflective cycle is applicable on a one-time event as well as the repeating events. This model helps the individual in learn effectively from the experience and plan accordingly either for those things which did not go well or those things which went well. The six stages of Gibbs reflective cycle model are as follows:
[bookmark: _Toc80816557]Description
This is the first step of the reflection model and is also very important. In order to understand the event and start reflecting on the what happened next. In this step the event or situation is to be described in detail. The description will include the points concerning the situation. One very important aspect to note down during this step is that only the description of the event / situation should be described and no other things such as feeling or the conclusion of the event should be noted in this stage of the event (Fragkos, 2016).
[bookmark: _Toc80816558]Feelings
Once the event has been described clearly and from all different aspects. The next step is to explore the feelings related to the event / situation that has occurred. As a result of the event or the situation, all the feelings that were experienced and the thoughts that came to the mind of the person are to be explored (Fragkos, 2016).
[bookmark: _Toc80816559]Evaluation
This is the phase in which different aspect related to the event and the situation are to be evaluated. The evaluation is to be done with the perspective of what was that worked in the situation and what did not work. The goal is to remain completely objective and honest in the whole process. The evaluation of the event is to be done very thoroughly and both the negatives and positives are to be identified, whether the end result was more towards one side than the other (Heyler, 2018).
[bookmark: _Toc80816560]Analysis
This is one of the most important aspect of this reflective model as we are going to extract meaning to the whole event / situation in this step. The analysis is used to make the sense out of what has happened. Previous steps revolved around identifying the situation and other details related to the situation. In this step we analyse the details to understand why certain things went well in the situation and the reason behind why certain things did not go well in the situation. Personal knowledge and literature is applied in this step of the reflective model (Heyler, 2018).
[bookmark: _Toc80816561]Conclusion
After the analysis of different aspect related to the event has been done, we move toward making the conclusion about what has happened. This is an important step in which all the learning in the previous steps is summarized and the aspects which can improve the outcomes in the future situations are highlighted. If all the previous steps are carried out properly, the conclusion comes as a natural response or outcome of the activity (Moon and Phillip Mudd, 2018).
[bookmark: _Toc80816562]Action Plan
This is the part of the whole reflection process which deals with the future. In this step the action plan is decided for the future if such situation arises or even a similar situation arises. This is a very important step as it involves thinking about how one will be able to respond differently to the same situation in the future. This step includes the chose path of different actions and the way the individual will adopt to those actions. Sometimes, just understanding the situation is enough for making future improvements but it is recommended to make an action plan as it helps in shaping the future actions (Moon and Phillip Mudd, 2018).
[bookmark: _Toc80816563]Discussion and Reflection on Different Topics Covered in the Term
The use of reflection is a very important aspect of human life and below we will apply the Gibbs Reflective Cycle Model on some of the topics that we covered during our term.
[bookmark: _Toc80816564]Time Management
Time management is one of the most important aspect of human life. If an individual is not able to manage their time properly, they will face many difficulties in their life. There are various tasks that are to be completed by an individual in the limited time frame available. The effective management of time enables a person to increase their efficiency and productivity while managing these tasks. Those who are good at time management are more likely to succeed, have more confidence in their abilities and their productivity is higher than the others (Aeon and Panaccio, 2018).
During the course of our term, we have studies the concept of time management. The time management has greatly helped me in managing my studies properly and organizing my studies in such a way that the outcome was more productive. If I reflect from the beginning, my time management skills were not very good. I used to be late at many tasks and found myself overwhelmed while trying to complete all of the tasks. Applying the Gibbs reflective cycle on my time management learning experience is that I missed one of my assignment submissions and had to submit it late. The event was caused as I had to manage my studies and job at the same time and I had to complete different tasks which was troublesome for me. This resulted in the deduction of the marks. Now, this resulted in the feelings of disappointment and failure as I wanted to perform well in my education and were unable to do it. The evaluation of the situation tells me that I was applying my learning of the time management techniques and this was helping me in being organized but I was not following my schedule properly (Rivera, 2017). The analysis of my daily routine identified that I was involved in different time wasting activities. This was the reason my learning of time management skills was unable to improve my overall situation (Bisson, 2017). From this whole reflective activity, I have learnt that my inability to follow the plan I have made myself was one of the reasons of the late assignment submission. If I had followed my schedule properly I would have been able to complete all of tasks on time and get better marks in my assignment. For this purpose, the action plan I have made for the future is to include the priority list in my daily schedule and a solemn decision that I will complete all my priority task timely in the future.
[bookmark: _Toc80816565]Academic Writing
Academic writing can be described as the formal style that is used in educational institute and for scholarly publications. It is of extreme importance that a student learns the academic writing because during their academic program they have to complete various assignments and other tasks which involve academic writing skills. The journal articles or books that the students refer to or study are also written using the academic writing and similarly the students have to write essays, reports, dissertations and research papers following academic writing style (Shearer et al., 2020).
In the start of the current term, my academic writing skills were not very good and then I started to follow my learnings in the course and started to apply them on my assignments and task. As a result of this learning, I was able to make significant improvement in my grades and also my teacher also praised my performance in the course. When I reflect on the situation using the Gibbs reflective cycle model there are many important findings and learnings for myself in terms of future actions. The experience which I faced was my lack of ability of proper academic writing. I was not able to write as required by my educational programme. This caused the feeling of irritation and pressure in me as I was trying my best to apply what I have learnt in this course to may assignments but was unable to do so. My overall writing skills were not very good from the beginning. My attempt to complete my assignments the first time without prior practice of the writing techniques did not help me in this regard. The analysis of the situation revealed that the problem was being caused by my lack of expertise in writing skills and also I did not practice the academic writing skills enough to corporate them properly in my writing (Bisson, 2017). The whole reflection has helped me understand that in order to improve in this particular area, if have to improve myself in many aspects of writing skills through practice. Only then I will be able to write better English. Based on this, I have made a future action plan of always finding out the appropriate prerequisite of any task I want to complete in order to avoid failure. Also, I would work harder on developing my academic writing skills by more practice and getting them evaluated from the experts. This will enable me to get better at academic writing skills.
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Summarising is one of the most important skill for a student which will help them greatly in their academic program and similar it will prove very useful for them in their future life as well. Summarising can be described as explaining something in shortened form. In the academic perspective, summarising refers to explain an idea or information from another source and explaining it briefly using your own words while ensuring that the meaning of the original idea is kept. Students have to use these summarising skills in their academic programs while writing their reports, essays and their thesis or dissertations (Shearer et al., 2020).
Summarising is an important skill especially in the academic background. We have to go through the literature and use it for building further knowledge. Without proper summarising skills, this may become problematic. I was good at understanding ideas and explaining them in my own words. The summarising skills I learnt helped me develop tremendously in this area. Applying the Gibbs reflective cycle, the situation was to apply my summarising skills on my task. I was feeling very confident as these skills were easier for me and my natural abilities (Bisson, 2017). The overall experience was good as my first writing got good feedback. The analysis shows that combining new learning with existing skills is easier and faster. It has been concluded in the reflection that best course of action was taken by applying the skills in proper way. Future action plan in this case is to observe what comes natural to me and merge the new skill learning with it to quickly learn the skill and improve.
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The reflective skills are necessary for each student as this enable them to improve their learnings in future and help them analyse the situation in an organized manner. Gibbs Reflective Cycle is a useful tool for reflection purpose. It has six steps (Adeani, Febriani and Syafrydin, 2020). It starts from just identifying the situation and goes through to planning the proper action for future scenario. There have been different topics learnt in this module. Time management is one of the most essential skill for a student. Reflecting on my time management skills showed me that I can improve myself by prioritizing my tasks and sticking to the schedule (Rivera, 2017). Academic writing is important for the students as they have to complete their work using this skill. The reflective process identified the true reason of the problem and the proper action plan decided was to practice more in future. The summarising skills enhance the writing abilities of the person and are used extensively in the research. The Gibbs reflective cycle identified that I have applied these skills properly and should continue in a similar way for future cases.
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