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1.Introduction

In this reflective report, I will describe my experiences and learning journey on Note-taking skills, Paraphrasing skills and Finding information / Research skills, by using Gibb’s Model (Gibbs,1988), the reflective model that seems to be the most suitable for me and my way of thinking (Appendix 1).
While studying all these, by using class materials and class discussions, links from the internet, books from the library and other materials available on the internet, of course from different sources and in different languages, I managed to gather a bigger amount of information, to understand the pluses and minuses that I have, when I use these skills during the lessons, at school and in my work and life. 
In this report, I will describe in detail the things that I found a bit difficult and challenging,  what I did to try to understand and correct them, and the conclusion after learning these 3 skills.



2. Reflection Topics

2.1 Note - taking skills
[bookmark: _yi1sng3vb429]Description
  
During the lesson, in week 2, we learned in detail about different types of note taking skills like Cornell Notes (Appendix 2.1.1), Mind mapping (Appendix 2.1.2), Linear notes  (BBC 2019) or Tubular note taking. 
Everything was very clear to me. The notes that I took during the class, discussions and the slides shown by the lecturer were more than sufficiant, to understand the subject. As a practice, we used an article written by Kevin Murray( May 2021), about bad managers ( Appendix 2.1.3 and 2.1.4)


[bookmark: _a41mcu43uxxq]Feelings

The English language is not a problem for me and my level of understanding of this lesson was great, which made me enjoy the course and I became very active during the lesson. I felt like I was in a continuous race with myself, to see how far the level of understanding the English language goes.
I truly enjoyed every moment from the Academic skills lessons. 
 
  
  
[bookmark: _lrbrzsm6fegc]Evaluation

My strength is thinking in a combination of all these note-taking methods, but I need to work more on my notes and handwriting, to make them more efficient for future studies. 
[bookmark: _yqq3owuhk0u3]
[bookmark: _ei4xfiucm8tn]Analysis

Many times I focus on listening instead of writing down the information and this way, I might need to go back later to them, to update and to upgrade, which might be an inconvinient, because I lose time that might be used for something else.


Conclusion

In the future I will try to improve my note-taking skills by multitasking better, listening and summarizing information at the same time. I am sure that this will bring a plus to my Academic Skills and work skills.
Of all of them, I think the Diagrammatic type was the one that I always used, but I find Cornell a very interesting type of notes that I will try to use more in the future.
[bookmark: _orgyy8bkw373]  
[bookmark: _qumo9e21zmcm]Action Plan

In the future lessons, I will try to prioritize note taking, by using Cornell Notes and multitasking more than I do right now, no matter the language that I will be using.


2.2 Paraphrasing skills
[bookmark: _i4pu1ekijg9g]Description
  
During the lesson, in week 4, we learned in detail paraphrasing skills like using synonyms, changing word order, changing word form, and finding possible changes to word class. I was assigned a task to paraphrase a passage from an article( Appendix 2.2.1). The goal was to express the original idea in my own words, while maintaining the meaning. I did that after reading several times, to understand the main idea. Everything was pretty clear. The notes that I took during the class discussions and the slides shown by the lecturer, helped me to understand better. I rewrote the passage using different structures and words.

 
Feelings


After a bit of exercise and a few examples given to us by the lecturer, I gained confidence that I can do it properly. 



Evaluation

Initially, I did keep a lot from the original information, but with time I understood how I should do it. I need to use a lot of my English knowledge, to be able to paraphrase properly, to change the word form and order, and to use citation and not to plagiarize. 
[bookmark: _we7ysv64e9sa]
[bookmark: _nc91um2rz8t6]Analysis

Paraphrasing is, from my point of view, quite complex. It requires a very good understanding of the content, context and the purpuse of the text that we apply it to. It needs a good level of English and a bit of practice.


Conclusion


I could have taken a bit more time in analyzing the original text, to understand the main points, before paraphrasing. To take my time and use all the methods.


[bookmark: _ghmzf3ma43zl]Action Plan

In the future lessons, I will try to have a more structured thinking when aproaching a text that needs paraphrasing. I will try to take the key notes and main points, paraphrasing without the help of the original text. I will plan to practice more, as I think that is a subject that needs more attention from my part.


2.3 Finding information / Research skill
[bookmark: _ter7794tlpt]Description

  
During the lesson, in week 3, I was asked to research a specific topic for an academic assignment (Cottrell, 2019). The process meant finding relevant sources, evaluating their credibility, and organizing the information for use in my report. I used library resources( https://www.uwtsd.ac.uk/library )( Appendix 2.3.1), and search engines to gather information( https://www.managers.org.uk, https://www.britishchambers.org.uk ).

 
Feelings

After a few searches, I became more confident navigating different databases. By the end of the process, I felt more confident in my ability to conduct effective research but still recognized areas for improvement.


Evaluation


What worked well was my ability to use a variety of sources and the organization of information into categories based on relevance. It helps a lot knowing different languages, as you have access to more information. However, I struggled with discerning between credible and non-credible sources initially, which slowed down the research process. My use of advanced search techniques improved over time, but I could have started with a more structured approach.

[bookmark: _l02g94fcuzto]Analysis
My initial difficulties in distinguishing between credible and non-credible sources stemmed from a lack of familiarity with academic databases and peer-reviewed journals. As I learned more about these tools, such as the CRAAP test( Blakeslee, 2004), I began to recognize the markers of reliable information, such as author credentials, publication sources, and citation counts. I did suffer from an information overload, but when I switched to using academic databases, the quality and relevance of my sources improved significantly.


Conclusion


This experience taught me the importance of starting research with a clear plan and using credible sources from the beginning. I realized that understanding how to use academic databases is crucial for efficient and effective research. In future projects, I will begin with a more focused search strategy, use advanced search options immediately, and apply better criteria for source evaluation to save time and improve the quality of my work.


[bookmark: _9g4kehjwfoo]Action Plan

Moving forward, I will take a more structured approach to research by first identifying key databases related to my topic. I plan to attend a workshop on using academic databases to further improve my skills. Additionally, I will create a checklist for evaluating sources to ensure that I only use credible and relevant information in my work. This will help me avoid the initial confusion and frustration I experienced, making my research process more efficient and effective.









3. Conclusion   



In conclusion, developing efficient note-taking skills, paraphrasing and information finding skills is essential for academic and professional success. 
After studying these skills, I realized that it is not enough just taking notes and information, I  also must understand and organize in a way that will enable you to remember and apply what I gathered. 
I need to exercise more, when it comes to note taking and Cornell will be a good way for me to do it.

Paraphrasing, although challenging in the begining, is a very important way to understand information and with a bit more practice, I will be able to find the main ideas of everything that I will study and be able to change their structure, without losing the original idea.

And also, being able to find important information in a fast and efficient way today, when the access to so much information,in so many languages that I can speak(7 languages), makes me doubt the source, but somehow I improved my ability to gather, evaluate and filtrate the right information useful for my work and studies.

All in all, these 3 skills plus the ones that I didn't mention work together, to create a strong base for learning, critical thinking and effective communication.
I guess, I just need more time and practice to fully understand and apply them all in my academic life and work.
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5. Appendices     


   1.Gibb’s Model 
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2.1.1 Cornell Notes
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2.1.2 Diagrammatic note taking type
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2.1.4 Diagrammatic note skill for the text:
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2.2.1 Paraphrasing - class exercise
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2.3.1   Stella Cottrell, Fifth edition.; 2019; Macmillan International Higher Education/Red Globe Press, an imprint of Springer Nature Limited
https://librarysearch.uwtsd.ac.uk/discovery/fulldisplay?vid=44WHELF_UWTSD:44WHELF_UWTSD_VU1&docid=alma99100273858902421&lang=en&context=L&offset=0&fromFeaturedResult=true&prevPersonId=nb99044538
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