
How to use AutoSum in exel

To calculate a sum in Excel, follow these steps:
1. Select the Cell: Choose the cell where you want the sum to be

displayed.
2. Find AutoSum: Navigate to the “Home” tab on the ribbon and

locate the “Editing” group.
3. Click AutoSum: Click the AutoSum button, which resembles a Σ

symbol.
4. Excel Suggests: Excel will automatically identify the range of
adjacent cells containing numbers and suggest a sum formula.

5. Review and Adjust: Carefully examine the suggested formula to
ensure its accuracy. If necessary, manually adjust the range of

cells to include in the sum. 
 6. Apply the Formula: Press Enter to apply the formula and

display the calculated sum in the selected cell. 


