Extra support for part 2:
Part 2
Using Microsoft 365 Copilot to Explore Study Techniques
Below points 1-4 will likely be approx. 300 words and is evidence of your research process, so this is not a strict word count.
1. Initial prompts regarding study techniques linked to making best use of time (no more then 3)
2. Copy of original output from one of the initial prompts used 
3. Refined and stronger prompts (no more than 3)
4. Prompts to identify / validate sources (no more then 3)

Discussion of the Two Techniques (300 Words+/-10%)
Using the information gathered from Copilot, write your own academic discussion explaining:
· The two techniques you selected.
· How each technique works.
· Why they may help improve study skills.
· How they could support learning in the future.

Consider a sensible structure such as:
· Introduction
· Main body
· Conclusion
You want to develop something similar to below, but form your own research and choice of two techniques, and in your own academic style. 
Below are mock up so references and ideas in the example are not necessarily real and only used to help you understand the way to present the work. You need to do real research to find authentic information.  Also consider that some of your content will inform your poster too.
Part 2- mock up example
This piece of writing will discuss two study techniques that can support academic success. The two techniques are the 20-5-20 minute method (Dory, 2024) and the reward method (Smith, 2025).
Firstly, the 20-5-20 minute technique is a method that allows students to divide their study time into smaller, manageable sections. Students work for 20 minutes, using a timer to maintain focus, before taking a five-minute break and then completing a further 20 minutes of study. This pattern can be repeated, with longer breaks taken after approximately 1.5 hours of study.
Dory (2024) suggests that this technique helps students concentrate fully without distraction, which links to wider research indicating that effective concentration can decline after approximately 20 minutes of sustained study (Harvard Learning, 2023). Therefore, this technique can help students avoid procrastination (Study Skills, 2026), as they can plan their work in short, structured bursts rather than feeling overwhelmed by a larger task. As a result, smaller tasks can be completed more effectively and, through regular use of the 20-5-20 minute method, longer assignments can gradually be completed. It also encourages students to work ‘little and often’ (Dory, 2024, p.4), supporting the development of positive study habits and reducing feelings of stress associated with extended periods of study (Study Skills, 2026).
Secondly, the study-reward technique also uses shorter periods of focused study, typically around one hour, followed by a 15-20 minute reward or break (Craig, 2026). This approach is linked to Skinner's (1953) theory of positive reinforcement. Rewards are personal to the student and can increase motivation, as learners have something positive to look forward to after completing a study session. This technique can also be adapted so that rewards are linked to achieving specific goals, such as writing 300 words or completing a particular task (Dory, 2025). In addition, it encourages students to take regular breaks, which can support their wellbeing and help maintain a positive balance between study and leisure (Hyde, 2025).
In conclusion, these time-management techniques can support focus, concentration and wellbeing, all of which are important aspects of effective learning.
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Reflection 400 words (+/- 10%) again this is a mock up
Reflection on Using Microsoft 365 Copilot for Academic Study
This reflection considers my experience of using Microsoft 365 Copilot to support academic study. It explores what worked well, the challenges experienced, the benefits and limitations of using artificial intelligence (AI), and how AI tools could be used responsibly in future academic work.
One aspect that worked particularly well was the speed and accessibility of Copilot. I found that information could be generated quickly, making it useful when exploring new topics or identifying potential areas for further research. The tool was easy to access and provided clear responses which helped me organise my thoughts and gain an initial understanding of a subject. This supports findings that AI tools can improve efficiency and support student learning when used appropriately (Luckin, 2018).
However, there were several challenges. As this was my first experience of using Copilot, I initially found it difficult to create effective prompts. The quality of the responses often depended on how clearly the question was written. At times, the information generated lacked depth and some ideas appeared superficial. This meant that additional research was required to gain a more detailed understanding of the topic.
A key benefit of using AI when studying is that it can save time and provide a useful starting point for research, planning and idea generation (Bearman and Ajjawi, 2023). However, I quickly realised the importance of applying critical thinking skills to evaluate the information provided. For example, when using the CRAPP test, some sources suggested by the AI lacked academic credibility, were outdated, or were not directly relevant to my area of study. In some cases, the information related to different educational contexts or countries, which reduced its relevance for my own academic work.
There are also concerns regarding accuracy, reliability and academic integrity. Students may be tempted to accept AI-generated information without verification, which could lead to the use of inaccurate or inappropriate sources. Therefore, AI should be viewed as a support tool rather than a replacement for independent study and critical evaluation.
In the future, I would use AI responsibly by generating initial ideas, identifying keywords and supporting planning. However, I would continue to verify information using credible academic sources and apply critical thinking skills throughout the research process.
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