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 Abstract 

[bookmark: _Hlk49389461]This report  will be in particularly Base on Accademic skiils and how this is related to employability skills and reflect upon my personal skills.The Report will be sanctioned to be numbers and  a sub headings these titles will consist of :effective literature Research, academic sources, reflect upon personal academic research skills ,identication of core academic skills,analysis of personal skills audit , academic skills associated to employability skills ,association to specific carrer path , introduction and a concluction.


2.	Introduction of Academic and Employability Skills:
Academic and employability skills prepare people for the job market to get hired into their desire job positions. It is vital for the individual to gain the required knowledge and skills for the competitive job marketplace. Academic skills encourage people to become more efficient in their learning and research capabilities, and employability skills make people ready for the job market through a different process. The academic abilities people obtain through classroom, workshops, research, books and related journals. These skills could be critical thinking, note-taking, are also transferable skills. Employability skills are personal or individual skills and qualities that make someone employable, also known as soft skills or transferable skills. For example, an employer wants to hire someone who is a team worker, has time management capacity could be described as employability skill. On the other hand, an employer may be looking for someone with a degree, which could be seen as academic skills or qualifications. In this report, it will sum up the combination of employability and academic skills. Also, I will describe my employability skills and create a personal development plan for better career developments.

[bookmark: _Toc48870330]3 Literature of Employability Skills
In the career and academic-industry, there have been many talks in the definition of employability, and many have described it in a different way, but the primary meaning of the definition remains same that the knowledge and skills make someone employable. The UK Commission for Employment and Skills (UKCES) has given the very simple and accessible interpretation of employability as “the skills almost everyone needs to do almost any job” (Department of Education, 2017).  It is also to be said employability is just not a set of skills but also capabilities or competencies (such as aptitude, attitude and behaviour). Yorke and Knight (2003) have defined employability as A set of attainments, knowledge and individual traits that make a person more suitable to obtain employment and be more effective in their chosen professions. The Institute of Employment Studies has defined employability as “The capability to cross independently within the workforce to recognise potential via sustainable employment for the person. It relies upon the understanding, abilities and characteristics they acquired, the manner they utilised those resources and demonstrate them to organisations. Yorke and Knight (2003) have represented their USEM model of employability, which is most respected in the industry and proposes four inter-related components of employability:
Understanding- this is important that a student or job seeker understand the subject matter for the job position recruiter is looking a person to be filled, it is also important they understand the core concepts of the business and how the organization works.
Skilful practices- The student or jobseeker must have or has to encourage to learn certain necessary skills that are required in day to day basis employment such as communication, interpersonal, time management and soft skills.
Efficacy beliefs- This is one of the vital components has been identified that reflects to the individual’s notion of self, their self-belief and possibility for self-improvement and development.
Metacognition- it refers to someone awareness and knowledge- including their ability to understand, control and manipulate one’s cognitive process (Meichebaum, 1985). (Flavel, 1979) has recognized this further three categories such as personal, task and strategy variable. 
[image: ]
Figure 1: USEM framework by Yorke and Knight (2003)

This is important for an individual to gain sufficient academic knowledge in the process to get ready for the job market, these skills could include- time or priority management, active reading, listening, active note-taking, practical study skills, test-taking strategy. This is an essential duty for the education provider that they provide sufficient facilities to the learners or students to gain good academic skills support and enhancement through their courses, workshops, library, online facilities, one to one consultations and helps.

[bookmark: _Toc48870331]Techniques of Employability

There are several techniques for employability, knowing the right techniques can wider the opportunities that an individual get the right job that they were looking for. In this section, it will describe different techniques that may be suitable for many people who really want to get a desire jobs. During the lock-down, many people have been taken away from their jobs and many have been under the government furlough program until October 2020, but yet huge number of people are in the risk to lose their job as an immediate effect at end of furlough program (HM Revenue & Custom, 2020) due to the COVID-19 effects. This is also to be added that the UK government has announced the recession with the economy shrank 20.4% (Plummer, 2020). Therefore, it is to say the job market is really a lot challenging and vulnerable and risky and every individual must get ready and identify the right techniques to get a job in the competitive situation.
Since the COVID-19 has started in April 2020, government has published an article to enhance people skills through online learning tools which could be obtained from the Government Site said Education Secretary Gavin Williamson (Department of Education, New free online learning platform to boost workplace skills, 2020). 
When someone has skills for their employment but it become a big challenge for them to come in the job market and look for the right job where their skills and knowledge set matches. For the desire employability opportunities an individual must follow an appropriate techniques such as-
Listing down the skills, knowledge, strength and weakness and other personal dataset those many be interested by the employer.
Search for a job- There are many methods and way to search for your desire job, someone can search a job through online (job sites) or offline (newspaper, magazines, local town center job board, job center).
Tell the employer if you have any disabilities – there are many disabilities those could not be recognized just by looking someone, those are known as hidden disabilities. This information can help employer to get ready for you to make your job place comfortable.
Writing CV- This pieces of the document is very important for a job seeker and employer because CV tells about some, and what are their capacity. There are many articles in the internet floating around with tips and guidelines to make an effective CV such as- CV help, live career, prospect, and jobs.ac.uk etc.
Writing a cover letter- A perfect cover letter can give an idea of an applicant to the employer that how an individual could feet with the person the employer is looking to hire. There are many online help and sample cover letter could be found online such as zety.com, it’s a blog site and could be very helpful for cover letter preparation.
Make social media and LinkedIn profile professional- A professional LinkedIn or face book or other related social media site can help to get hired. Most of the recruiters now a days looking into social media profile and send the invitation for the job interview.
Get ready with other skills- such as interview skills, communication skills, presentation skills are essential skills set that most of the employers are looking before they offer a job position.

[bookmark: _Toc48870332]Framework of Employability
This framework is primarily based on the HEA publication Defining and Developing your Approach to Employability (2013).It has addtionally been informed by using remarks from representatives of the 37 higher education institutions who partake in the HEA’s Employability Strategic Enhancement Programme (2014/15).
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This framework is has designed for anyone who is involved with employability, it can be used for all the levels of students, for each stage of the outlined above picture cloud ask and assess the student with different questionaries’ to meet and fit someone own specific needs.
Stage -1: Defining Employability
In this stage someone must understand that they are aware with the institutional support and employability, with who they work with, stakeholders involved in the employability. This will also enable someone to understand that what an employer wants from an employee. This needs the ownerships of employability a combined effort, working in partnership with other parties and department such as career center, enterprise and business department, placement support and student union service, library and information service.
Stage -2 Auditing and Mapping
In this stage need to use agreed points that has been identified in stage -1, and auditing and mapping is required in different context including specific features of employability- subject specific skills development, generic and subject knowledge,  personal development and self-efficacy, work experience other educational support such as debating, team working, group leading etc. It is also essential to identify the knowledge gap and fulfill that within the capacity for example Institutional training or degree, self-learning from multiple resources including articles and training videos from YouTube or vendor sites.
Stage -3 Prioritizing actions
 The idea of this stage is to translate stage 2 into activities, actions and outputs. Meaning addressing any gaps, sharing and accessing best practice, getting support in order to make sure that the task is done. As an individual, everyone must assess their actions and put the priority as an appropriate ways.

Stage -4 Evaluate or measuring impact
In this stage it is required to measure the impact, share and research outputs. The evaluation must be defined, cohesive and comprehensive approach to employability, collect the evidences to make work effectively, has assessed the impacts in the right method. 
[bookmark: _Toc48870333]Personal Employability Skills

As discussed in the previous sections, it has explained and discussed with examples different employability skills those are looked by the most employers. In this part of the report, it will identify and briefly explain different employability skills-

	Skills that employers are looking
	What does it mean

	Team working
	Teamwork skills are the attributes and competencies that allow you to work properly with others throughout conversations, tasks, meetings or additional collaborations. Having teamwork work competencies is primarily based on your potential to discuss well, actively listen and be responsible and honest. (Indeed, 2020)

	Problem solving skills
	It focuses on the capacity to precisely investigate a scenario and arrive at a exceptional outcome (wikijob, 2020)

	Communication and Interpersonal skills
	This is defined as ability to speak, listen and response appropriately.

	Time management 
	Ability in meeting the deadlines

	Quick learner
	To be enthusiastic and energetic to lean and willing to learn new skills and knowledge.

	Organizational skills
	The potential to recognise a problem by disolving it into smaller fragments

	Working under pressure
	Handling the stress effectively to make project done successfully.

	Equal and diversity
	Treating everyone same regardless their gender, race, colour, ethic back gourd.

	Safeguarding
	Need to work with safeguarding knowledge

	Numeracy
	Basic mathematical problem solving capacity.



[bookmark: _Toc48870334]Personal Development Plan
	Gaps identified
	Action planned
	Expected outcomes
	Timescale and review date
	Person/ people responsible
	Resources and support required

	IT skills
	I must get admission to online courses offered by the government to develop IT skills
	This IT short courses can enable me to learn basic IT skills such as using basic Microsoft Office Programs ( Word, excel, ppt) 
	December 2020
	Marcus 
	Laptop and Internet, register to the government site since these courses are offered free.

	Time Management
	Admission for Microsoft Project 
	Learn time management tools, such as GANT Chart, resources allocation, and cost management.
	December 2020



	Marcus
	Software, Microsoft Project

	Subject Knowledge
	Doing more research and access more resources from the moodle, internet, books and library.
	Study course materials and gain expected learning result of each module by using different resources.
	June 2021
	Marcus
	Access Moodle, Library, Internet articles and Business Magazine

	Team Management
	Work different module in a team where possible take role of team leadership.
	Understand the team members need and act upon their need.
	September 2020
	Marcus
	Build the team within the class.

	Ability to work quickly 
	Need to improve the work speed.
	The task should finish before the deadline.
	September 2020
	Marcus
	Course work, assignments, projects.


[bookmark: _Toc48870335]
 Conclusion
This report has been sum up with a clear concepts and understanding of employability and academic skills, which has demonstrated with models, concepts and examples of employability. The research has also given me the knowledge and capacity to be prepared for the future job market and give the priority to the task those needed to be completed as soon as possible. I have also found the government site to enhance my competence and knowledgebase for the future employment. It is to say this course will be a best possible pathway to know the methods and skills for employability.
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