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Executive Summary
The report will aim to reflect on my personal experiences of myself while accomplishing my given tasks effectively. This report will be divided into three main parts. The first part will describe the importance of reflective models for examining personal capabilities. However, it will also interrelate my transferable skills with Gibb’s reflective model distinctively. The last part will discuss the relationship between academic theories and personal reflection within the academic context. 
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Competition in the global world is increasing day by day and to stay competitive in this grave situation individuals have to enhance their personal skills every day. It will make them more suitable for their desired posts in the organizational world. Human beings can get more knowledge about these skills by their personal experiences that they can obtain while performing several tasks. This report will discuss three major transferable skills of a person: self-management, interpersonal skills, and communication skills, which are very important for development processes. Here the Gibbs model is used to analyze and examine my above-mentioned skills and potentialities to evaluate my current situation in this competitive world. Moreover, this reflective essay will help me to observe my deficit and expertise areas of myself effectively.
[bookmark: _ldrsqgk3pab6]
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The reflective cycles are very essential for individuals to examine their personal skills effectively so that they can enhance their deficit areas significantly. I have to examine my communication, self-management, and interpersonal skills to remain competitive within the competitive market (Eln.co.uk, 2021). I have chosen Gibbs reflective cycle to evaluate my skills as this model is easier to understand and the analyzing method has helped me to generate some recommendations that can increase the potentiality of my skills. This reflective model has six steps to examine the mentioned skills effectively. These steps and their effectiveness are portrayed within the table.
	Different steps
	Purpose and effectiveness

	Description
	The first step includes a clear evaluation of the personal experience regarding their completion of significant tasks. It will describe the incidents that involve several transferable skills but this step does not draw any kind of conclusion towards particular skills effectively.

	Feelings
	This step includes the evaluation of the personal feelings of the speaker. It is not required to analyze those feelings but to recognize them properly (Eln.co.uk, 2021). It will help them to analyze these experiences accordingly.

	Evaluation
	This step includes an evaluation of those obtained feelings. This step offers an opportunity for the person to understand whether these are good or bad. They also need to understand its positive and negative effects on themselves particularly.

	Analysis
	This part includes the evaluation of those effects that can enhance or hinder other respective factors of the tasks distinctively. It can also offer some opportunities that can be observed to restrict these kinds of obstacles in a person’s career while establishing the same task effectively (Ed.ac.uk, 2020).

	Conclusion
	This step includes the activities to evaluate the required tools that can resolve the issues and boundaries that the person has faced while accomplishing it properly. It also aims to bring out the deficit areas of that person that has been imposed to generate problematic situation within the task. While talking about the motive of this step is to create new ideas that can enhance the positive effect towards the task.

	Action plan
	After the above-mentioned steps, it is seen that those steps have helped to understand the deficit areas and the probable solutions for the problems along with resolving tools (Ed.ac.uk, 2020). However, this step is responsible to make a plan strategically that can portray the areas of imposing them into action for future tasks efficiently.


Table 1: Gibb’s reflective model
(Created by author)
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[bookmark: _Toc77628390][bookmark: _Toc77628425]3. Evaluating a detailed reflection on the personal practices throughout the module with the help of recommended model 
Gibb’s model had been established in the year 1998 to evaluate personal skills and practices so that the engagement of the community can be increased with the help of this model. The module has directly concentrated on enhancing the engagement of the community towards their given tasks and performances. Competition in the organizational world is increasing day by day so it is the biggest challenge for every individual to establish the most efficient work among their competitors. It will help them to stay competitive and enhance their potentialities in the organizational world effectively. As mentioned in the previous part there are six necessary steps by which the deficit areas can be identified and several necessary steps can be taken to increase that area. Moreover, It can be said that the transferable skills of human beings are directly associated with the engagement rate of individuals. These steps are explained from the perspective of my experience:
Description: I have got several assignments to establish them on a particular period significantly. Hence, self-management is very much essential for establishing an efficient work quality. The research of the given topic is directly related to time management as well as self-management distinctively. At that time I had been given the responsibility to represent the work in front of my monitors effectively. However, I had been able to experience a unique incident through this presentation process. The next thing that I had done is to work with my fellow members in a single team where there is no match in the perceptions effectively.
Feelings: I regard myself as a good researcher because I can possess my whole concentration towards a particular work effectively. Hence, self-management has been a possible skill to improve more and more for accomplishing my academic tasks more efficiently than my respective companions. I feel that it can be a distinctive skill to obtain a high educational report in comparison to other people. While representing my work in front of so many people I have felt a little nervous to communicate with my audience efficiently as I am a shy person. On the other hand, while working with my team members I have noticed that there is a high probability of generating new conflicts among the team members effectively. Moreover, these feelings can be inexpressible for me and they help me to obtain more success in every field distinctively.
Evaluation: While managing myself in the competitive world it is easy for me to possess a significant eye on every aspect of myself. Alternatively, I have to mention that I was not able to manage my time according to my tasks effectively (Ed.ac.uk, 2020). Providing a representation in front of many people, I require that much confidence to make my words effective for my audiences but lack of confidence is bad for my academic report. The last one is to work with my teammates and it also expresses my flexibilities in the role and directing them on the right path. However, in working with my teammates I have faced many conflicts that I had been able to resolve the problems within my members. In contrast to this, I have to mention that my implementation of flexibility within the work cannot be observed probably which can affect our work negatively.  However, my skills can affect my works negatively.
Analysis: The academic report can be affected by the extra curriculum activities and tasks that are given by the academic institutions to us. The assignments of the organization are directly related to my success rate, particularly within the academic context. The first situation has made me understand that self-management has helped me to establish my work efficiently so that the quality of the work can be enhanced significantly (Sekarwinahyu et al., 2019). The second situation has helped me to understand that I have a remarkable deficiency within the communication process distinctively. It can affect my future professional life remarkably and make me less competitive within the organizational world significantly. Lastly, the last experience has helped me to enhance my interpersonal skills particularly to increase the engagement of the members.
Conclusion: I have experienced several drawbacks in my academic report for the mentioned deficiencies of personal skills effectively. The deficit areas should be upgraded to increase my annual report quality. The first incident has included self-management skills to build up the quality of my tasks within the academic contexts (Adani et al., 2020, p.139). I have to concentrate on time management skills so that I can establish them properly. On the other hand, I have an unavoidable lack in communicating with front persons (Expertprogrammanagement.com, 2019). Hence, I am not able to make my listeners understand my perceptions that can affect others’ understanding distinctively. Moreover, I am able to maintain cooperation and build up a new relationship with my fellow team members.
Action plan: The last step helps me to make strategic planning that can help me to enhance my transferable skills. These skills are regarded as the measuring skills to enhance the growth and quality of my work so that I can stay competitive within the organizational world. The first skill is self-management skill which aims at managing every factor of my tasks significantly. Here, I have some deficiencies in managing my time according to the requirements of the tasks. Thus, I need to prepare a proper schedule regarding my whole day’s necessary tasks distinctively. Another deficiency is related to communication skills as I cannot interact with anyone properly. Hence, I have to impose myself to interact with each other and should take part in every kind of discussion to make others understand my points as well. Now while expressing the interpersonal skills I have some deficiencies while working in a team. At that time, I need to be flexible with every type of work and with my job role among teammates so that I will be able to lead my team to the suitable paths distinctively. 
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Figure 1: Gibb’s reflective model
(Source: Expertprogrammanagement.com, 2019)
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There are many academic theories that can help me to understand my respective activities that can enhance my personal skills effectively. These skills can assist me in my future processes and help me to cooperate with my respective team members particularly. My personal reflection is directly related to the academic theories of the academic context efficiently. However, here few theories are selected to relate them with my personal reflections to understand its importance and enhance my skills to stay competitive.
Maslow’s Hierarchy of Needs: Maslow has produced a distinctive theory to explain the needs of human beings effectively. It has three layers of needs like basic needs, psychological needs, and self-fulfillment needs (Simplypsychology.org, 2021). The basic need of individuals to produce an efficient safe and secured environment within the organization to make people engaged towards their tasks. The next need is associated with the good relationship between the members of human individuals and the last one says about the goal-setting (Hopper, 2020). However, while working with my teammates I have to identify the particular goals and establish efficient relationships to make communities engaged towards their tasks.
[bookmark: _GoBack]Goal-setting theory: This theory clearly aims at the process of identifying the particular goals for the company (Iedunote.com, 2018). Before applying personal and transferable skills it is important to analyze the targeted goals so that the individuals can accomplish the skills in the appropriate places efficiently (Managementstudyguide.com, 2017). Here, I have to mention that it is also important for me to examine the goals and achievements so I will be able to perform the work effectively. I should involve my expertise in setting the goal and accomplishing them properly according to the requirements (Iedunote.com, 2018).
Equity theory: This theory directly portrays equity within the organizational world so that the engagement rate of human beings can be enhanced with the help of this efficient workplace culture (Hrzone.com, 2017). While working within a team it is important to provide every team member efficient opportunity so that they can facilitate their talents and produce effective work in front of the monitors (Wang et al., 2020, p. 651). However, it has also helped me to stay engaged and motivated for establishing the work.
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This report has helped to describe the educational environment to enhance the work quality of individuals with the help of the reflective model. The above-mentioned reflective model has helped me to examine the transferable skills that can assist me in future as well. However, this report has also helped to understand the skills and apply them according to the requirements of the tasks effectively.
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