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1. INTRODUCTION
I will be writing a report on my career development and this report will show what I have learnt about myself using the SWOT analysis and the personality test. I will look at the different types of learning styles and learning theories and evaluate the styles and theories on myself.
In this report I will talk about my experience with my open book assessment and mock interview as well as what I have learnt regarding the UK employment and Legislation law.

1.2 SWOT ANALYSIS
Personal SWOT analysis identifies the strengths weaknesses opportunities and threats of a person and has long term benefits to improving yourself and being successful. 
The strengths help to achieve goals and the weaknesses could prevent from achieving so the SWOT analysis helps you understand yourself and simplifies the key areas identified for development.
SWOT (strengths, weaknesses, opportunities, and threats) analysis is a method for identifying and analysing internal strengths and weaknesses and external opportunities and threats that shape current and future operations and help develop strategic goals. SWOT analyses are not limited to companies. Individuals can also use SWOT analysis to engage in constructive introspection and form personal improvement goals. (Kenton,W. 2021) 
I have done a SWOT Analysis on my skills and competencies, and I know the areas I need to focus on, doing the SWOT on myself has made it easier for me to understand the key areas I need to dedicate to. 
My strengths: optimistic, reliable, self-motivated, good listener
Weaknesses: lack confidence, shy, insecure, disorganised
Opportunities: accept help from others, ask for feedback from colleagues 
Threats: fall behind with meeting deadlines

 1.3 Personality Test
Personality test gives an insight to help you learn and understand yourself. There can be traits that we do not know about us but once completing a personality test it can give us an idea where we need to focus on and also helps us to understand ourselves better. 
A personality test is a tool used to assess human personality. Personality testing and assessment refer to techniques designed to measure the characteristic patterns of traits that people exhibit across various situations. Personality tests can be used to help clarify a clinical diagnosis, guide therapeutic interventions, and help predict how people may respond in different situations. (Cherry,K. 2022)
I done a personality test and was good to learn about myself. I wasn’t too sure about my results but having analysed the information I agree with the results that I seen. My results showed my weaknesses and strengths which I agree with and i am 11% Extroverted and 89% Introverted.
My strengths where charming, sensitive to others, imaginative, passionate, curious and artistic.
My weaknesses are fiercely independent, unpredictable, easily stressed, overly competitive and fluctuating self-esteem.
I agree with all the above and I understand the areas I need to work on to improve myself and focus on. 
The results showed and helped me understand myself. It showed I am a tactile learner which I agreed with.

2. Learning and Development in a workplace
Every individual has different types of learning and developing in a workplace. To enable all employees to benefit and understand it is important to be able to give the opportunity to explore learning styles which suit best to the individual needs, this could be to new or existing employees to help with the performance of individuals.
It is important to understand how people learn. By understanding we have an opportunity to provide and support the individual with the correct learning material for their learning style. This will give them the ability to learn and develop themselves which will enhance a long term and successful career. 
Learning and development (L&D), also known as human capital development and upskilling, is the practice of improving the abilities, skills and work ethic of employees in order to enhance general workplace performance. L&D is about more than teaching employees the knowledge they need to perform the basic requirements of their job. It encompasses the broader process of absorbing information to increase skills and abilities across a variety of contexts, thereby allowing employees to better handle unexpected situations. (Statista Research Department, 2022)

 2.1 Learning theories
There are different learning theories which can help identify individuals what type of learners they are. The Honey and Mumford learning styles shows four types of learners, which are:
The Activists – Learn by doing
The Theorist – Understanding the theory behind the act
The Pragmatist – Applying their learnings to the real world
The Reflector - Learning through observation
Honey and Mumford’s learning styles were developed by Peter Honey and Alan Mumford in 1986. Their work is inspired by and built upon Kolb’s learning styles model. They identified four distinct styles or preferences that people use while learning. They suggest that most of us tend to follow only one or two of these styles, and that different learning activities may be better suited to particular styles. (John,2021).
Getting to know and understand your learning style gives you the ability to get a better understanding of yourself. Each of the four types of learning styles hold their own unique characteristics giving a better experience of learning and developing. 
Some people might find they have more than one learning style, which is still beneficial so they can change there thought and learning process accordingly.
Once knowing what type of learner you are it helps you to analyse yourself and plan ahead when you need to use your leaning style.

3. My Learning style
There are four different styles of learning which are the activist the theorist the reflector and the pragmatist.
Leaning style of a reflector is more about thinking and writing down and enhancing knowledge and implementing what is learnt. 
my learning style would be the reflector I tend to write things down to digest the information and go over what I have learnt to put into perspective. Writing things down helps me to remember what I have learnt so usually takes me longer to complete tasks or get things done.
The impact of being a reflector has both negative and positive points the negative impact is that it can slow down the completion of tasks and can cause delays with keeping up to date information 
The positive impact of having reflector style of learning is that it can help me increase my motivation to learn and help me better understand and help me think critically.

3.1 Gibbs Reflective Cyle
The Gibbs reflective cycle helps to reflect on the experience and helps to identify how to make the experience better next time.
The Gibbs cycle consists of the description, the feelings, the evaluation, analysis the conclusion and the action plan.
This model is a good way to work through an experience. This can be either a stand alone experience or a situation you go through frequently, for example meetings with a team you have to collaborate with will stop Gibbs originally advocated its use in repeated situations, but the stages and principles apply equally well for single experiences too. If done with a stand alone experience, the action plan may become more general and look at how you can apply your conclusions in the future. (Gibbs,G 1988)


3.2 Open book assessment
I was given a case study on my week 3, I got myself familiar with the case study and started to prepare for the open book assessment for the next day which was conducted online through Microsoft teams. It was for 2 hours with my lecturer and other class fellows too. I could see how nervous everyone was looking and I was stressing myself not sure if I will be able to complete the task in time. I was trying to focus on what I was doing but at the same time i was very nervous. As the time was getting closer to the 2hours I could see in the chat messages from my class fellows typing how they had finished I was very conscious of this and tried to rush to complete my work.
Throughout the assessment I was very conscious of the time and how long it would take me to complete the task. Before the assessment started I was nervous but I was a little confident too but as the time went on I lost the confidence.
Looking up at my laptop screen I could see everyone else concentrating and looking nervous too. So it was not just me. It seemed as we where all going through similar feelings.
I feel now that I could have been less nervous if I just focused on what I was doing rather than being time conscious and looking to see how the other students were getting on. 
It was a good experience; however, I would change the fact that I was focusing on others doing the same assessment more and worrying more than actually paying full attention to my own work.
In my feedback from my lecturer, I was repetitive within my work. Although I read through my work before submitting, I know I rushed it. I was very nervous and conscious of what’s going on around me which had an impact on my performance. 
If I could do this type of assessment again, I would change my focus, not allow for distractions or be worried about how quick others are finishing and just focus on what I am doing.


4. Mock Interview
 In Week 7 I had my mock interview. It was conducted online through Microsoft teams with my lecturer. It was just me and my lecturer present. 
I had time to prepare for my interview with a job of my own choice, I prepared myself with completing my CV along with a covering letter and going through the job description what the job role entailed and what was expected of me. 
I was nervous although I had prepared for my interview, and already had a good rapport with my lecturer my nerves got the better of me. I knew what I wanted to say but had difficulty speaking due to nerves. i was confident to start of but then as we got into the interview I lost my confidence that did not help me I had questions I wanted to ask but hesitated asking them.
I believe my lecturer was expecting me to do better than I did. 
I feel I could of done better with more revision into the job role I selected and explored all areas within that job specification in detail.
More practice speaking out aloud and building my confidence speaking and not shying whether what I say is going to be incorrect. 
I need to be confident within myself and believe in myself more. 
It was a valuable experience gave me an insight to how an interview is conducted and what is expected of me.
I understand the areas I need to focus on and I need to really build on being more confident and be more outspoken.

5. UK Employment and Legislation

In week 9 I learnt about The UK employment law which regulates the rights and relationship between the employers and employees. It states what the employers can expect from their employees and their rights and what employers can expect from employees.
This was very informative and good to know it covered the recruitment – the contract of employment, minimising discrimination risks when recruiting along with immigration compliance.
The contract of employment, the terms and conditions such as holiday entitlement, hours of work etc.
The statutory rights, the rights which are not dependant on the length of service and some of the important rights as the national minimum wage, the statutory sick pay and working time restrictions. 
The family friendly rights which include maternity and paternity leave and the lengths of each leave.
I got an understanding how contracts work with fix term and part term employees as well as agency workers and payroll. 
How the pension scheme works, the policies regarding health and safety, grievance, disciplinary etc. 
I learnt about the trade union in the workplace how they can negotiate with employers when it comes to issues with pay, hours of work.
The law regarding dismissal, unfair dismissal and the legal requirement to notice periods, redundancies and retirement.
Knowing the law relating to the UK employment and legislation is worth knowing and digesting for my future. 
I will be aware of what I am entitled to and if I need to refer back to my rights I know where to look so having the knowledge has been very beneficial.








6. Conclusion
In this report I have identified the areas I need to work on to improve myself. By doing the SWOT analysis and personality test it helped me identify the key areas I need to focus on and helped reveal my strengths. The open book assessment and mock interview was a great experience, even though I am aware that I could have done better it has helped to put everything into perspective. i can start to build my weaknesses into strengths just by identifying the key areas in this report.
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