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The professional development plan is a constant process acquiring relevant knowledge and skill sets to reach out the full potential of one’s career. To land on desired career path one must analyze personal strength and weakness and skills to acquire to shine in his/her professional life. In this paper, the employability skills that are highly sought out by employers are emphasized. This is a reflective essay on how to acquire employability skills that are necessary to land a desired job. Furthermore, it also pictures the development process of skills that I already have. I am currently employed as an assistant accountant in the ITL group. This paper discusses the employability skills that I needed to land on my desired career path as well as monitoring and reflection process of the plan to acquire those skills.

[bookmark: _Toc522902574]Employability Skills
Employability skills refer to the skills that are useful and effective in the job field other than sound technical skills and understanding of the subject matter related to the job responsibilities (Andrews and Russell, 2012). Every job requires some specific set of skills to perform the job responsibilities. Besides those, there are many general skills that are highly sought by employers. In my experience at ITL group, I have identified some specific indispensable skills that are highly sought out by almost every employer.
	Communication
	A good communication skill ensures the ability to passing down information to the desired party with very effective use of voice or written document (Belloc, 2016). Communication skills are highly valued in the professional life since every job requires a good communication with the superiors and employees who are under direct management. In my experience, I found that communication confidently is highly valued by recruiters.

	Teamwork
	Teamwork refers to the ability to work with multiple people effectively (Bennett, Dunne and Carré, 2014). It allows producing synergy which is very much desired in the professional field to achieve excellency. In my experience, teamwork is very vital in the job field since in every organization the main tasks are being divided into teams. 

	Problem Solving
	Problem-solving or critical thinking is another versatile skill that comes in handy in almost every job responsibilities. It refers to the ability to think outside of the box to solve unique problems (Brown, 2013). In my experience, employers sought out problem-solving ability among potential employees of the management.

	Flexibility
	Flexibility means the ability to change or adapt according to the requirements of the new situations. Flexibility is a very crucial skill needed for the employees who work in dynamic fields. In my experience almost every employer demand flexibility. I had to perform duties out of my mentioned job responsibilities due to many unforeseen events.

	Time Management
	No matter what areas we are talking about time management is crucial for every field of life. Personal, professional life improvements rely very much on this skill. An employee, who has better time management skill, means that he/she has to be less supervised by the management. I always prioritize my work list to manage my job responsibilities in my work. In addition, planning and organizing play vital roles in my effective time management.





[bookmark: _Toc522902575]Analysis of Career path and Learning Style
Specialization in certain traits is the key to the success of a professional career in modern days. One must collaborate his/her career development plan with his/her career goal to achieve the pinnacle of success. A well thought out career plan and skill development focusing the ultimate goal is the most efficient way to land in a suitable job in professional career life (ELIOT, 2017). Almost every skill mentioned above is necessary to acquire but these skills have different importance level depending on the career path. For example, good communication is a must skill for someone who aspires to be a journalist besides technical knowledge. My career goal is to be a chartered accountant. To achieve my career goal I must determine which skills I need to acquire and improve with a holistic career plan.
Every one of us has different learning style and it depends on the nature of our learning and surrounding environment which comes in seven categories according to Kurtz (Kurtz, 2017).
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Figure 1: Different Learning Styles
(Source: Kurtz, 2017)
Since I have already learned in verbal and visual style in my academic life, currently I am focusing more on my social learning style. The reason for choosing this specific learning style is to develop my teamwork and communication skill. After 5 or 6 years I would like to be a professional chartered accountant.  Above all, I am engaged in a solitary learning style by constant reflecting on my past experience. 
[bookmark: _Toc522902576]Skills I have
To achieve the desired success in the professional life one must analyze the skillset required for the chosen career. In this regard, I must identify skills that I already possess and the skills I have to acquire. Skills which I already possess must be improved with regular application in the practical field. Regular application is the only way to get a clinical success regarding achieved success. Below is a list of skills that I already have and need to improve with practice:
Understanding of Subject knowledge: I have a sound knowledge of accounting since my academic career was on this subject. However, the knowledge from the books and academic career is not enough to land a desired job. I need to enhance my experience of the subject with regular practice in the relevant field. Currently, in the ITL group I am working as an assistant accountant which is perfect to enhance my experience on the subject matter.
Teamwork: Teamwork is a highly valued skill nowadays, since the dynamic workplaces demand more from the employees with limited time. Teamwork is the best way to achieve this since it enables to produce a synergy effect on the work field (Haasler, 2013). In my workplace, I have already established myself as a team worker and I intend to continue improving my team working skill.
Critical thinking: Critical thinking refers to the ability to work in an objective manner by sorting out all the relevant information in a pool of information (Miller, Biggart and Newton, 2013). In my professional experience in ITL group I have proven myself as a critical thinker by thinking out of the box. However, this skill needs constant practice and I am intending to improve my critical thinking ability by attending seminars and learning from experience through constant reflection.


[bookmark: _Toc522902577]Skills I have to acquire
To land on the desired job as a chartered accountant the skills I currently possess is merely enough. I need to acquire many more relevant skills and technical knowledge to achieve my goal. However, all these skills I need to acquire can’t be acquired all at once. It will need a great length of planning and development for years. The skills necessary to acquire to land at my desired job is described below:
Professional Degree: To be a chartered accountant one must achieve a fellowship of chartered accountant. It is a professional degree divided into three levels. I must complete and pass all the three levels to get a professional degree. Achieving this degree requires a great length of hard work and study. I must develop a study plan incorporating my professional life to get this desired degree. 
Working experience: To earn a fellowship degree passing exams is not enough. One must acquire at least 5-8 years of relevant professional experience to be a fellow chartered accountant. Currently, I am developing my professional path in ITL group as an assistant accountant which will come handy in future to be a chartered accountant. The working experience is a part of requirements to get this prestigious degree.
Flexibility: Achieving a professional degree besides professional work at office requires a great length of personal sacrifice. I need to study regularly besides performing my job responsibilities at ITL group as an assistant accountant. Furthermore, I also have to achieve excellence in my professional field of work. All of these can be possible with a flexible time schedule and a great length of personal sacrifices.
Communication skill: Developing communication skill is a must to be successful as a chartered accountant. Keeping a good communication with others fellows and establishing a strong professional network is the key to the success in this field. I need to acquire a strong communication skill by constantly practicing in my current work at ITL.
Persuasion: Without a great level of persuasion there is no other way to achieve the desired success I want in my professional career. Being a chartered accountant requires a great deal of persuasion. I need to persuade for my success even in the face of the difficulty of maintaining a balance between study and professional life.
[bookmark: _Toc522902578]The holistic career development plan
To achieve clinical success in the professional life one must develop a holistic career plan. An effective personal development must be constructed in such a way that would focus on fulfilling the goals and objectives in the plan within the projected time period (Miller, Biggart and Newton, 2013). In addition, the plan must add new employability skills as the strengths of the employee.
Another important factor I want to improve in my career development plan is to enhance my personal fitness. It is a must for a healthy balanced professional life. It would also improve my personal life as well. Developing and maintain a strong routine life would be the first step for my career development plan. That would construct the necessary habits I need to develop to be successful. Moreover, I also intend to enhance my time management skill which is relevant in this perspective. A detailed personal development plan is provided below:
	

	Part 1: Setting Targets

	What do I want to learn?
	What do I have to do?
	What support and resources will I need?
	How will I measure success?
	Target date for review?

	Greater length of practical knowledge in the accounting field.
	Carry out my work in ITL group to enhance practical knowledge.
	Logistic and mental support from my employer and manager.
	1. My improvement in ITL group.
2. My performance  appraisal report
	30 August, 2019

	Improve communication and presentation skill.
	Establish a strong network in my current work station.
	Guidance from my supervisors.
	Pool of professional friends and mentors.
	31st December, 2019

	Increases physical endurance
	Lead a routinely life and regular free hand exercises.
	A balanced diet.
	Stress testing results.
	Weekly basis

	Earn Fellowship of chartered accountant degree
	Get enrolled in CA program and study with a scheduled plan.
	Course materials and lots of study time.
	Passing all the 3 levels of the program.
	After 3-4 years.

	Part 2: Personal Objectives

	Short Term Goals (next 6 months)

	· Be a valuable asset for my company.
· Learn as much as practical complexities in the accounting field.
· To have a strong professional network.

	Medium Term Goals (next 2 – 3 years)

	· To be in the mid management level in the company.
· Have responsibility of managing a whole team.
· Pass level 1 & level 2 in chartered accountant program.

	Longer Term Goals (beyond 3 years)

	· To be and professional fellow of chartered accountant.
· To achieve company’s recognition as an indispensible asset.
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Monitoring is a crucial part of any development plan. In the case of career development, a throughout monitoring of the situation is necessary to be on the right path (Miller, Biggart and Newton, 2013). My career development plan is based on my personal analysis of strength, weakness, threat, and opportunities. It should be developed in such a way that would consider improving my weaknesses and take the chances of my opportunity level.
Reflection is a big part of my development plan. According to Kurtz we learn from our past experiences. I dedicated periodic reflection on my past experiences to learn from my mistakes and environment to implement that knowledge to cast a better future (Kurtz, 2017). It is a constant process. So the reflection process must continue time to time basis with a scheduled plan.
[image: ]
Figure 2:  Kurtz Reflection model
Source: (Haasler, 2013)
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To reach out one’s full potential in their career a well-constructed career development plan is crucial. Throughout my professional life, I have always depended on a career development plan that is constructed considering my personal strength, weakness and opportunities. I have acquired many employability skills like team working, time management skill in order to prosper in my career. However, I need to acquire more to be the person I want to be in my professional life. 
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