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Introduction
The intent of this report is to analyse four employability skills which I have, or I need to improve and develop. As well as skills specific to the job you are going for, employers are also looking for general job skills. These are often named “employability skills” and I have chosen one skill witch I already have (problem solving) and one skill which I need to develop (teamwork).


Teamwork
Teamwork means, have a good attitude on the workplace with other people from different discipline, background and social to achieve a task or a goal.  Teamwork ability are essential to your success at work, no matter the industry or job position. Working well with clients, co-workers, managers and other people in the workplace can help you to succeed the duties efficiently while making a friendly environment for yourself and others.
At workplace, employees are often required to work in teams, therefore they need to have this skill otherwise there will be problems such as confusion, misunderstanding, etc...
I need to improve this skill because I will have a better attitude with my colleagues on the workplace but also at the university on in class exercise or group works.
To improve my teamwork skills, it may take time and a lot of work but is certainly possible to create these qualities, here is few steps that we can do to improve the teamwork skills:
Get honest feedback. To find your own areas of improvement can be very difficult, get an honest feedback about your teamwork qualities and weaknesses from someone you can trust.
Set personal goals. Using both your own observation and feedback from others to make it achievable, can help you to improve one teamwork skill. Using the smart goal framework is an easy but important way to set appropriate goals on life and career.
Practice. To see the improvements on your skillset it will take time. Pay attention during the day to your teamwork interaction inside and outside of your job, then take steps to practice the specific qualities you are trying to build. When you see examples of great teamwork, take note and identify why and how the interaction distinct for you, then apply those qualities in your own interaction when working with others.
Building teamwork skills can help you in few situations at the workplace, when you are looking for new opportunities and at the university. Take time to evaluate your current skills and identify areas for improvement.
The overall take-home message is that teamwork training is an effective way to foster teamwork and team performance. These effects appear to be evident across a range of samples, utilizing numerous intervention methods, and when considering various measurement characteristics. Interventions appear to be particularly effective when they target multiple dimensions of teamwork and include experiential activities for team members to actively learn about, practise, and continually develop teamwork According to (Mc Evan et al, 2017).


Problem solving
Problem solving means finding solution when you are faced in difficulties. It involves being able to use logical process to figure things out. Having a good, strong problem-solving skill can make a huge difference to our career.
Problems are at the middle of what many people do at work every day. Whether you're solving a problem for a client (internal or external), supporting those who are solving problems, or discovering new problems to solve, the problems you face can be large or small, simple or complex, and easy or difficult.
It may be difficult to solve complex problems — but it doesn’t have to be stressfull. you just need the right frame of mind and a method to solve the problem. Fortunately, there are a lot of techniques available to solve any problems to solve at the workplace.
Problem solving is a four steps process at its root and these steps are introduced to us by the scientific method.
· First is coming the identification of the problem. what is the cause of it? And what are the signs that there is an issue at all?
· Next the identification of different solution option, and what are some good ideas for solving them.
· Then the evaluation of different options and the choose from among of them. What Is the best, easier, effective way to solve the problem and what are the priorities?	
· Finally, is the adoption of the solution and to see if it is solving the problem and there is the need to try another way (Valdellon, 2017).
Once face with a problem, people tend to do three t: they get nervous and frustrated and wait it to go away, they believe they have to come up with an answer and it has to be the right answer, they are looking for someone to blame.
There are two important things regarding commons problems and disputes to remember: they happen all the time and they are opportunities to improve the structure and partnership. They give us information what need to be fixed and to do a better job. Looked at this way we can almost welcome to accept any challenge (Hiks, 2018).
I believe I have good problem-solving skills because when I identify a problem I will more likely use the four tips to solve rather than to find an excuse etc. everyone can benefit from having good skills in problem solving as we all face daily problems.


Paraphrasing skills 
Paraphrasing means:  you use your own words to express something another author has written or said. Putting into your own language will make the message simpler, make it more applicable to your audience and make it more effective. Paraphrasing content will maintain its original meaning, but from a longer discussion you can use it to take a main point.



Summarising skills
Summarising means: a short description of the whole argument or discussion. You might sum up a whole research verbal or writing in a single paragraph or use your own vocabulary and method with a set of bullet points. We also sum up when the original material is too long or to illustrate key facts and points. 
Using properly summarising and paraphrasing can save time, improve communication and give authority and reputation to your work. These methods are helpful when the precise message of the initial communication is less important than its overall meaning. 


Conclusion 
this report analysed two academic and employability skills (teamwork and problem solving) these are very useful especially on the workplace but also in our quotidian life. The intent of the message is to give accurate example of those skills where we will use, what to improve and the meaning.
Teamwork is a more generic but important skill for any job industry, to have a good communication between colleagues and management departments, for safe security procedure and effective productivity.
Problem solving is a specific skill that we use at our job. Nowadays with the improvement of the artificial intelligence seems to be less important, but the human factor play a big deal when talking about specific problem to solve.
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