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1.        INTRODUCTION
1.1 Module overview 

MODULE CODE:
 
SJYW6010

TITLE:



Applied Research Project

DATED:


19/05/2014


LEVEL:  


6

CREDITS:


20

JACS CODE:


L500 Youth and Community Work
AIM(S)

· To provide students with the opportunity to engage in a substantial self-managed research project in a field of study related to youth work Principles and Practice.

· To build on concepts, skills and techniques developed in previous modules, and for students to demonstrate the ability to direct their own studies and to provide students with the knowledge and understanding of the importance of ethical principles within the social research framework. 

LEARNING OUTCOMES

Upon the successful completion of this module, the student should be able to demonstrate the ability to:

1. Critically evaluate selected key concepts and research findings within the field of youth work.

2. Apply research and evaluation skills, within relevant ethical codes, to formulate and answer to a self-determined research question.

3. Critically analyse research data or literature and draw out the implications for policy and professional practice.

4. Demonstrate a critical understanding of the complexity of the research process and demonstrate the ability to reflect critically about the process of carrying out their own study.

5. Organise their knowledge and learning through use of a range of information resources, and present their work appropriately, and reflect upon sustainable literacy skills developed
. 

INDICATIVE CONTENT

· Identification of worthwhile and feasible foci for individual projects.

· Development, sharing and refining of a research proposal.

· Examination of the process of linking theoretical aspects of research foci: literature and research questions.

· Designing, sharing, and piloting data gathering instruments to address research foci.

· Addressing ethical issues in collecting data.

· Consideration of the levels of analysis and methods of presenting data.

· Dissemination and application of research findings in relation to students’ youth work practice. 

LEARNING AND TEACHING STRATEGY

Lectures will introduce the students to the principles of and methodology of carrying out applied research. Students will be expected to engage in independent study— group and individual tutorials will be provided to support the student. 

Allocation of teaching to deliver the module are:

	Activity type
	Hours
	Percentage

	Scheduled learning
	20
	10%

	Independent learning
	180
	90%

	Placement learning
	
	

	TOTAL
	200
	100%


ASSESSMENT

Assessment Component 1 – 10% 

Coursework: Project proposal and ethical considerations (1000 words)

Exemplar: An outline of the project proposal that includes a rationale for the choice of focus for the applied research and critical discussion of ethical issues. 

Assessment Component 2 – 90% 

Coursework:  Applied Research project (4500 words)
Exemplar: A project portfolio that outlines the following:

· Literature review of topic chosen

· Methodology for data collection 

· Presentation of results 

· Discussion, critical reflection, conclusions

· Recommendations for practice 

Assessment Summary

	Activity type
	Percentage

	Written
	

	Coursework
	100%

	Practical
	

	TOTAL
	100%


BIBLIOGRAPHY

Essential 

Alderson, P. & Morrow,V (2011) The ethics of research with children and young people : a practical handbook London : SAGE, 2011

BERA, (2011) British Educational Research Association Ethical Guidelines (online) Available from www.bera.ac.uk/guidelines.htm. 
Cohen, L. and Manion, L. (2007) Research Methods in Education (6th ed), London: Routledge.

Denscombe,M. (2010)  The good research guide : for small-scale social research projects. Maidenhead, England : McGraw-Hill/Open University Press

Durham University, (2012). Community-Based Participatory research: A guide to ethical principles and practice. University of Durham: Centre for Social Justice and Community Action.  Available from https://www.dur.ac.uk/beacon/socialjustice/ethics_consultation/
Fraser, S. (2004) Doing research with children and young people. London; Thousand Oaks, CA: Sage Publications,

Recommended

Bell, J. (2010) Doing Your Research Project: a guide for first time researchers in education and social science (5th ed), Buckingham: Open University Press.

Freebody, P. (2003) Qualitative Research in Education in Education: Interaction and Practice,  London: Sage.
Gorard, S. (2001) Quantitative Methods in Educational Research: The Role of Numbers Made Easy, London: Continuum.

Hopkins, D. (2008) A Teacher’s Guide to Classroom Research, 4th ed. Buckingham: Open University Press.

Koshy, V. (2005) Action Research for Improving Practice, London: Paul Chapman Publishing.

Macintyre, C. (2000) The Art of Action Research, London: David Fulton.

Mason, J. (2002) Qualitative Researching, London: Sage.

Mauther, M. (2002) Birch, M., Jessop, J. and Miller, T. Ethics in Qualitative Research, London: Sage.

McNiff, J., Lomax, P. and White, J. (2009) You and Your Action Research Project 3rd ed, London:  Routledge Falmer.

Muijs, D. (2004) Doing Quantitative Research in Education, London: Sage.

Renold E.; Holland S.; Ross N.J.; Hillman A. (2010) 'Becoming participant': Problematizing 'informed consent' in participatory research with young people in care London: Sage.  Qualitative Social Work, v7 n4 (2008 12 01): 427-447 available online through journal.

Ritchie, J. and Lewis, J. (2003) Qualitative Research Practice, London: Sage.

Rudduck, J. and McIntyre, D. (eds). (1998) Challenges for Educational Research, London: Paul Chapman Publishing.

Sercombe, H. (2010) Youth work Ethics. London : Sage
Thomoson, P. (2008) Doing Visual research with children and young people. London ; New York : Routledge,
Wilkinson, D. (2000) The Researcher’s Toolkit, London: Routledge.

Students will be directed to a range of appropriate journals and websites during module delivery.

1.2 What is an Applied Research Project?

An applied research project (APR) is an extended piece of work that demonstrates the rationale, preparation, methods and outcomes of a small piece of applied research undertaken by a student.

The ARP has a number of purposes. As a piece of research it should make a contribution to the academic and professional knowledge base of Youth and Community Work. As a tool to help students develop skills, the process should provide experiential training and supervision in project management, research methods and writing skills. As an assessment component of the degree, the ARP gives students the opportunity to demonstrate original thought, analytical skills, research skills, project management and reflection in an area of relevance to Youth and Community Work.

1.2
Word Count

The ARP is a substantial piece of written work. It represents 20 credits of the required 120 credits at Level 6 for achievement of your Honours Degree. The total word limit is 4500 words (+/- 10%).
1.3
Referencing
ARP should be referenced according to the Harvard Referencing Guide issued by the programme team. Referencing within the text should be included in the final word count. The reference section (bibliography) is excluded from the final word count. 
1.4
Choice and Exploration of Topic

The ARP must be on a topic related to Youth and Community Work. Your ARP supervisor (see below) will need to confirm that your topic is suitable. The ARP is an opportunity to choose a topic of personal interest to you.  Working on an ARP is a different process from studying a module.  A module guides you to the relevant background material in a particular area of study: an ARP requires you to discover independently what is, and what is not, relevant to the chosen topic. This requires the demonstration of research skills, such as developing a bibliography, speed-reading, searching databases, and undertaking and processing empirical or documentary research. Given the need to learn research skills, you may consider it easier for the chosen ARP topic to build on modules that have been followed in previous years. However, if you are interested in a relevant topic which has not been covered, then you may choose to follow this idea, subject to the approval of the ARP supervisor and the availability of appropriate expertise within the programme team.

1.5 Deadline for Submission

The ARP must be submitted on the given deadline (see Assessment Submission Sheet).
Please see guidance and advice on Project Management below.

1.6 Constructing the Applied Research Project
The University of Wales Trinity Saint David ARP guidance requires the following ARP layout, but you may wish to negotiate an alternative layout with your supervisor.

Chapter 1.

INTRODUCTION

(Approx. 10% of total words ie 400 words)

'The context'. Why do this study? Why now? Why here? Why me? The aims of the study.
Chapter one is very important and is possibly best compiled by answering a series of questions as follows. 

· Is there a problem? 

· What is it? 

· Why does it need to be solved? 

· What is your research issue? 
· Who will benefit from your investigation? 

· In what sense will they benefit? 

· In what sense will your contribution add to what is already known? 

· How in general terms are you going to solve the problem, e.g., collect data, analyse data? 

· By what methods? E.g., a case study approach, focus groups, documentary research.

· What are the constraints or limitations of the study? 

A good way to end the introduction is to state the ARP objectives.  



Chapter 2.

LITERATURE REVIEW
(Approx. 25% of words ie 1200-1500 words)

This is a review of what is already known and of the main themes or issues. It covers past research and studies and articles from relevant journals, books, newspapers, etc. It is a summary of what other people have written and published around the theme of your research. It is very important that you acknowledge the authorship of other people's work.

The literature chapter can, and should be drafted very early. As you find the literature, read it, and write about it. Think of the literature review as a patchwork quilt - made up of paragraphs you have written about individual texts. Highlight the findings that are relevant to your theses. Be critical of the literature - don't just report it. As you are likely to be researching a topic of contemporary practice relevance, you may find that you wish to add to and redevelop your literature review as your research progresses.
Chapter 3.

METHODOLOGY FOR DATA COLLECTION
(Approx. 15-20% of words ie 1000  words)

'The framework': what I did; how I did it; why I did I it that way

This is a description and evaluation of the methods, techniques and procedures used in the investigation. It describes the scope and aims of the ARP in some detail. It is also very important that you justify the methods used. Ethical considerations also addressed and referenced here (you can put this in the appendices, e.g. refer to assessment part 1 in an appendices).


Chapter 4.

PRESENTATION OF RESULTS
(Approx. 10-15% of the words ie 500-1000 words)

What was observed and what was discovered/found out?

This is a presentation of the data - not a discussion in this section. It may involve the creation of tables, charts, histograms, etc., each of which should have an appropriate title or heading.



Chapter 5.

DISCUSSION, CRITICAL REFLECTION, CONCLUSIONS 
(Approx. 15 - 20% of words ie 1000 words)

(a) Interpretation of findings. What patterns have emerged?

(b) The difference between your findings and those of other people; the difference between the views of various other authors.

(c) How do the main points you are making change the way you think about the topic?



Chapter 6.

Recommendations for Practice

 (Approx. 10 - 15% of words ie 500 words)

(a) Summary of main findings as a series of statements.

(c) Recommendations. 

Finally, after the last Chapter, you should include

References and Appendices



2.
ARP SUPERVISION
2.1
Role of Supervisor

You will be assigned a supervisor who will work with you on a consultative basis throughout the ARP project. You will be part of a group of students under the supervision of the supervisor, and there will be the opportunity for group or individual tutorial and supervision sessions as appropriate. 

The role of the supervisor is very important in the development of the work, but it is a different role from the relationship you have with a personal tutor or lecturer. It is a one-to-one relationship where you are guided, rather than directed, in the research or thinking. 

The supervisor is responsible for ensuring that the ethical approval process is expedited.

2.2
Role of Supervision Group

Being a member of a supervision group also offers the opportunity for peer learning and support within the ARP project. This will normally be the module group, and a timetable for module sessions will be provided at the start of the module. 
2.3       Students’ Entitlements in the Supervision Process  

(i) You are entitled to regular, sufficient supervision, with the amount of group and individual contact agreed with the supervisor / module tutor as part of the research project; and the return of draft work within a reasonable length of time from its submission, at intervals agreed between you and the supervisor.

(ii) You are entitled to have at least one draft version of each ARP chapter read and commented on by the supervisor, and a final review of the ARP project report. Each student is allocated up to 5 hours of contact time with their supervisor. You and your supervisor should agree how and when this time is used during the course of the ARP process.

(iii) The supervisor will keep a written record of the agreed schedule of work and of supervision carried out.

(iv) Supervisors should ensure that scheduled meetings with students are undertaken as agreed. Appropriate notice must be given when a change of plan becomes unavoidable because of mitigating circumstances.

2.4    Students’ Responsibilities
(i) You should ensure that appointments made with the supervisor are kept, and appropriate notice is given when a change of plan becomes unavoidable because of mitigating circumstances. Penalties may be applied through the marking criteria if you fail to follow this guidance.

(ii) You should ensure that you complete the appropriate documentation for ethical approval in a timely manner to ensure there are no delays with the commencement of your project.

(iii) You should ensure that any deadlines or milestones agreed with the supervisor are adhered to, and any extensions should be agreed with the supervisor following the criteria in the programme regulations. Failure to keep to agreed deadlines and milestones may result in the supervisor being unable to give feedback on your work.

(iv) You are ultimately responsible for your own ARP. The supervisor will not be able to suggest a mark based on the drafts because there is a process of marking, second marking and moderation to be gone through. For this reason, it is inappropriate to ask the supervisor for an indication of the likely mark. 
(v) You should ensure that the guidance contained in this document is followed, and that the final ARP submission is presented in the approved University of Wales Trinity Saint David  format:

2.5 Submission Guidelines:
· The ARP should be submitted in Arial 12 point and double-spaced.

· Two bound copies of the ARP must be submitted, and submitted via Turnitin.
· Each cover should contain:

1. The student’s title, followed by name;

2. The student’s programme of study;

3. The year of assessment;

4. The ARP title.
5. Trinity Saint David’s Logo (see Appendix 1).
· The First Page will be the Undergraduate ARP Certificate (see Appendix 1). You will need to sign and date this and it should also have your supervisor’s signature. 

· There should be a contents page that enables the markers to navigate clearly through the document

· The ARP must contain an abstract of about 150–250 words which is inserted after your front page and before your table of contents.  The abstract should summarise your main questions and results. It gives a brief account of the main purpose, the method and the findings of the study. It is typed single-spaced, and is not included as part of the word count.

3.
PROJECT MANAGEMENT
3.1
Advice on Timescales

ARPs always take longer to write than students expect. It is important to remember that you will not be permitted to commence your research until you have secured ethical approval via the School’s Ethics Coordinator (see section 5.0). You should remember that it is not only the research and drafting of the text which is required. Word-processing the text, inserting quotations, producing appendices and a bibliography detailing all sources cited are all time-consuming tasks often left to the end of the process, then printing and binding the finished ARP is necessary, and all together these tasks cannot realistically be achieved in the week before submission is due. In particular, you will need to make sure that other people you will rely on, such as your supervisor and reprographics are able to work within your timescale.

3.2 Relevance of Project Management

The ability to manage a project is one of the skills that will be assessed as part of the ARP submission. Your supervisor will be required to comment on your management of the process, your adherence to deadlines and milestones, and the manner in which you dealt with any exceptional or mitigating circumstances that may have affected the project timescale. 

Aside from the assessment process, ARPs need to be project managed properly. This is a big project with many tasks and many dependencies between tasks. 

4.
ASSESSMENT CRITERIA
Criteria of assessment are outlined on your submission sheet (see 
Moodle). 
NB Penalties will apply for 
· plagiarism and other forms of poor academic practices.
· non-compliance with formatting and presentation requirements.

5.
ETHICAL APPROVAL
All students must receive ethical approval from their module tutor / supervisor 
before embarking on research. Any research involving human participants, human tissue, or use of documents not in the public domain, is likely to require ethical approval.  Ethical Approval Form is available on Moodle.
The following research protocols underpin the ethics and values of the youth and community education programme, and you are advised to remain within this guidance if you wish to avoid problematic issues with obtaining ethical approval:

5.1      Professional safeguards

· The programme is underpinned by codes of ethics and professional practice as outlined in the National Occupational Standards for Youth Work and the professional endorsement requirements of ETS Wales on behalf of the JNC (available on request).  These principles will have been introduced to you previously on the Youth & Community Work programme.

· All students on the programme will have been required to undergo a DBS check as a condition of joining the programme, in order to ascertain suitability for working with young people and vulnerable adults.

· The programme is underpinned by the Code of Ethics of the British Educational Research Association (Bera) available at http://www.bera.ac.uk/publications/guides.php and the Barnardo’s guidance for undertaking research with children and young people, available at www.barnardos.org.uk/ethical.pdf. 
· Ensure you follow all Organisational Procedures and gain permission to carry out the research in your chosen organisation. 

· Consider the Code of Ethics for Youth Work (Available at http://www.youthworkwales.org.uk/creo_files/upload/files/code_of_occupational_ethics_feb_2012_eng.pdf 
5.2     Guiding principles

When undertaking research as part of the BA Youth and Community Work programme, students and staff should be guided by the following principles:
· Respect for the person, for knowledge, for democratic values, for the quality of educational research, for academic freedom

· Responsibility of research to

· participants, 

· sponsors of research 

· community of educational researchers

5.3     Key areas of ethics awareness raising/ training

As part of your research skills training in the module Reflecting on and Researching Youth Work Practice which was delivered in Semester 2 of Level 5 of the programme, the following areas of ethics training and awareness raising will have been covered:

· Informed voluntary consent/right to withdraw from research

· Confidentiality/anonymity

· Avoidance/minimising of harm to participants and researchers

· Data storage

· Disclosure

· Feedback to participants

· Reporting findings

5.4     Detail of how ethical issues in research projects are monitored in 

          the programme 

The University of Wales Trinity Saint David has an Ethics Committee which issues guidance and protocol for seeking ethical approval for research projects. The most current version of this guidance and protocol will be available to you from your ARP supervisor. 
You should apply for ethical approval via your ARP tutor / supervisor, using the Ethical Approval Form (available on Moodle). The Youth and Community Work ARP Team will consider ethical approval applications in the first instance. The Ethical Approval Form will then be checked and signed off by the School’s Ethics Coordinator.  Should there be any significant ethical issues, Ethical Approval Forms are then forwarded to the Faculty Ethics Committee.   
Data collection may not commence until this ethical approval has been granted. 

Students are therefore advised that the timing of application for ethical approval must be built into the timescale of research projects.

6. Writing the ARP
6.1 Introduction

By the time you start to write the first draft of your ARP, you will probably already have accumulated a wealth of notes, scribblings and ideas. You will know, then, that planning is key. However, do not be afraid to draw up new plans whether it is a brief abstract of your ARP as a whole, or a detailed breakdown of a particular chapter. This section looks at effective planning, which should be a continuous process that intensifies during the writing of your ARP, and not something that fades into the background. 

Do all ARPs look the same?

At one level, yes. They will have to:

· Formulate a clear question that your ARP seeks to answer. 

· Review the literature in the field relating to your question. 

· Engage in independent research in addressing this question. 

· Justify whatever methods you choose to undertake your research. 

· Present and discuss your findings, whilst demonstrating how they relate to your original question. 

Producing a 'working title'

Insofar as the preparation of the ARP is a process of investigation and discovery, the precise scope of your study may well only emerge as you become closely involved in a detailed review of the literature. At this early stage, your title may be a provisional one that you will revise later. Your ARP supervisor may advise on the title in order to help you find and define the focus of the ARP. 

You should examine articles in scholarly journals for examples of appropriate titles for a study of this length.

Starting to write the ARP
The first session of the module will explore the assessment criteria. Part 1 of the assessment requires you to develop a project Proposal and ethical considerations. This will also involve you planning your research and providing a timeline of activity (see Appendix).  This process will help you to clarify your research and be clear as to what you intend to do for the project.
Beginning work on the main body of the ARP 

Once you have produced the proposal and discussed it with your supervisor, you may want to write the first draft of a chapter of the ARP. When you hand in this draft, you should arrange a tutorial to receive your supervisor's verbal or written comments and suggestions on how it may be improved. You may, for example, produce a draft introduction setting out the issue, together with a literature review which covers what, if any, treatment of the topic has gone beforehand. You may also wish to draft those sections of the methodology chapter that cover the methods that you wish to use, together with a justification for why you think those methods are best. 

Revising sections after receiving the supervisor's comments 

When you have received your supervisor's comments on the draft of any chapter, you should revise that particular chapter immediately. Prompt revision is easier than letting things drift, and you should do it while the advice of your supervisor is fresh in your mind. This will also avoid building up a backlog of work that needs to be revised, which can be discouraging. Having the material on a computer disk will enable you to do revisions efficiently and with a minimum of fuss. Be sure to back up all your work e.g on a USB, Cloud. 
Organising your time 

Depending on the credit rating of the ARP, the amount of time you devote to it should be equivalent to the time you would devote to a taught course with the same credit rating; that is, seminar and lecture time plus time for private study.

Deadlines for producing drafts 

You will decide with your supervisor and module tutor precisely when to produce drafts, setting some deadlines for drafts of each chapters will help keep you on track with the ARP. A timeline of activity is therefore essential in the planning process.
Writing the introduction 

The introduction to your ARP should explain to the reader what you are going to investigate. It should describe the ARP's topic and scope. You should explain your reasons for investigating your chosen topic by referring to the appropriate literature. Having completed the work on the main substance of your ARP, you should have a much clearer idea of its nature and scope than you did when you wrote your preliminary abstract or proposal. The introduction to your ARP should explain to the reader what you are going to investigate. It should describe the ARP's topic and scope. You should explain your reasons for investigating your chosen topic by referring to the appropriate literature.

It is important, however, to write the introduction as though you are setting out on a process of investigation. You need to emphasise the exploratory nature of your work. You should also avoid anticipating the discoveries and conclusions that you have made in the course of your investigations. So, you might simply say that you have identified certain common features in the relevant literature, or a particular issue that it deals with, and that your ARP will examine the literature closely in order to demonstrate the relationships between treatments of the issue in the sample texts. When you have completed the main body of the work and your tutor has commented on your complete draft, you may well wish to revisit the introduction to take into account your findings and your tutor's comments on their significance. 

Writing a literature review

Your ARP is a substantial piece of written work that ideally should conform to a number of academic conventions. One of the most important of these academic conventions is the literature review. In short, the literature review is a discussion or 'review' of secondary literature that is of general and central relevance to the particular area under investigation.

Often students ask how long a literature review should be. This is a difficult question given that the total length of your ARP might be anything from five to twelve thousand words. Obviously your supervisor may be able to give some indication of the approximate length of your literature review. However, don't become pre-occupied with word length, the main thing is that your literature review should capture the general and specific aspects of the literature of your subject. 

Why is a literature review necessary?

The literature review is an important device in your ARP as it performs a number of related functions:

1. It demonstrates to whoever reads the ARP that the author of the work has read widely and is aware of the range of debates that have taken place within the given field. It provides the proof that you have more than a good grasp of the breadth and depth of the topic of the ARP - your ARP gives you the opportunity to show off how clever you are! The literature review is a great place to start, because it should demonstrate that you know what you are talking about because you have read everything that is relevant to your ARP. 

2. It can provide the rationale for the research question in the study. This can be done by highlighting specific gaps in the literature – questions that have not been answered (or even asked), and areas of research that have not been conducted within your chosen field. In this way the literature review can provide a justification of your own research. 

3. It can allow you to build on work that has already been conducted. For example you might adopt a similar methodological or theoretical approach in your work to one that exists within the literature, yet place your actual emphasis elsewhere. In this way you are building on work that has already been conducted by adopting similar strategies and concepts, yet focusing the question on something that interests you. 

4. It helps to define the broad context of your study, placing your work within a well defined academic tradition. Poor ARPs often fail to relate to broader debates within the academic community. They may have a well defined research question, yet without placing this question in the appropriate context, it can lose its significance. The literature review therefore can add weight to your question by framing it within broader debates within the academic community. 

How do I 'do' a literature review?

Writing a literature review is not as simple as at first it may seem. What follows is a step by step guide on how to go about conducting and presenting your literature review.

i. Generate a list of references

The first stage of your literature review is to collect a list of literature that is relevant to your study. The Library and online journal searches will be invaluable to you.
ii. Make sense of your reading

Once you have a list of references for your ARP, you now have to access and read this material. This process is going to be time consuming because you will be reading a large amount of material. Furthermore once you start your reading you might find that some of the literature is of little relevance to your study. Don't panic, this is something that many researchers and ARP students go through and is often a necessary part of the process. It is better to read something that is not central to your ARP than miss something that might be an important and relevant contribution to the field.

While reading, make notes about the central themes and arguments of the book, chapter or article. These notes can then be incorporated into the finished version of your literature review. Try and get a sense of the theoretical perspective of the author, this will be of use when you come to organise and present your literature review. Also, emphasise the way in which the piece of literature you are reading seeks to set itself apart from other literature. Importantly, start to think critically about the piece you are reading; ask: what is this person trying to say and why? How is it different from the way others have dealt with this issue? This critical component is very important as it demonstrates that you are engaging with relevant literature in an appropriate manner and that you can discriminate between different perspectives and approaches that exist within your chosen field.

iii. Organisation and presentation

Once you have generated a large number of notes around your reading you might start to feel overwhelmed by the literature. In terms of the organisation and presentation of your literature review, it is worth dividing your review into two main areas: general reading and literature that is of central importance. You will also need to further divide the literature into specific areas relevant to your study for e.g. theories and concepts; policy analysis; empirical studies and so-on. What follows are some general guidelines on how you might do this.

General texts

It will be clear that some of the reading you have done is of more relevance than others. It is important, however, that you do not discard the less relevant work; instead this can form the broad background of your discussion of the more relevant literature within your field. For example you may mention different authors that have dealt with a question related to your field but may not be central to it. Highlight these in broad terms, state how these works have impacted on your particular area. You need not go into great detail about these more general works, but by highlighting these works you are demonstrating your awareness of the scope and limits of your study and how it touches upon other areas of study.

Central texts

Once you have discussed the range of literature that is only of general interest to your study, you can then go into more detail on the literature that more sharply focuses on the questions that are of interest to you. Devote more detail to these particular works as they are more important to your topic. Indeed they may highlight the gap in the literature that exists that you seek to fill; they may provide the basis on which you seek to build, or they might be works which require some critique from your particular perspective.

Further categorisation

When you have divided your literature review into general works and works of central importance, you should also further divide the literature into sub-categories. By further dividing your literature in this way, you are adding more organisation into your literature review by providing specific sub-categories of relevant literature.

For example in the general works section of your literature review, you might want one sub-heading on the main theoretical debates, one on empirical studies and maybe one on policy. With reference to the more central literature, you could organise this more important reading in a similar way. For example, if relevant, you could have a section on competing theoretical perspectives; a section on the main findings of important empirical studies; a section on policy implementation and its impacts. See the table below.
	Breakdown of Literature Review 

	General Literature 
	Theoretical Approaches 

Empirical Research 

	  

Central Literature 

  
	Detailed analysis of theoretical and conceptual debates 

Discussion of main findings of important empirical studies and their critiques 

Focused analysis of policy implementation 


If appropriate you might also want to divide your sub-headings further. 

One final note on the more central literature is that this more focused analysis can also serve to bring your empirical or theoretical work into sharper focus. In this sense you are prefacing your work and how it relates to other academic studies by your discussion of it in your literature review. One thing to remember however is that just because you talk about an author's work in your literature review, doesn't mean you never mention it again in your ARP. In the discussion section of your study you will necessarily relate your findings to those central studies that you have highlighted in your literature review.

Then what? 

When you have written your literature review, this is not the end of the process. Throughout your ARP process, you will come across literature that is of relevance to your area of study, do not ignore this material, you can always add more literature to your review as you come across it.

Finally, make sure that you keep a record of all your references, even the ones that have been of little use. This will help you organise your bibliography and reference list. You may even need to go back and look over something that you looked at earlier in your studies that may have more relevance than you first thought.

Writing the Methodology section

This must clearly identify your methodological choice e.g.: qualitative/quantitative; where a case study or a participatory approach and demonstrate a good working knowledge of the methods to be employed. It should include good coverage of the process of the fieldwork and indicate how the analysis was undertaken. As well as covering the ethical issues it should also contain an element of reflection on the research process.

Writing the Results section
Many students confuse results with discussion and it is important to keep them separate. The findings are often presented in charts and tables (even from qualitative data). Verbatim references to participants' comments are particularly helpful. It is important to ensure that findings are truly analysed, rather than described. Finding ways of cross relating the findings is therefore important. 

Writing the Discussion, critical reflection, conclusion
Traditionally, the discussion links findings to the literature presented in the literature review. 

The discussion should be precisely that: an opportunity to raise the different voices of interest in the research question and to explore the findings in the light of the literature and different perspectives within it.
This is the opportunity to also reflect on the research process in relation to what you as a practitioner have learnt. 

Your discussion and reflection should be ended with some succinct concluding comments. 
Writing the Conclusion
The main chapters of your ARP will have focused on particular topics or issues. For example, each chapter may have focused discussion on a particular text. Alternatively, you may have structured your work so that each chapter is devoted to discussion of a particular aspect of your overall topic. The conclusion offers the opportunity to review your work as a whole, to identify the points of comparison and contrast the various texts you have examined, and to show that, in the process of your study, you have developed a more precise, critical understanding of the way they deal with your topic. This is also an appropriate place for you to point to the limitations of small-scale research of this kind and to indicate possible avenues for researchers to address the issues in the future. 

SUGGESTION
Before you submit the ARP, you should check that the final version of the title is an accurate reflection of what the ARP is about and, if not, change the title. 
Final draft

The process of preparing your ARP for submission begins with a careful final drafting of all your chapters and sections. Here you have the opportunity:

· To ensure that your argument is clearly developed from sentence to sentence and from paragraph to paragraph. 

· To check the accuracy of your spelling and punctuation - do not rely on spellchecker software! 

· To make sure that your sentences are well constructed and that you are expressing yourself clearly, precisely and fluently. 

· To ensure that you have not contradicted or repeated yourself. 

You need to check that your quotations from and references to both primary and secondary texts are clearly and consistently identified according to the conventions of the HARVARD referencing system. You will check that your bibliography is properly presented and contains all sources cited throughout your work. 

Guidelines on presentation / Submitting the completed ARP 

See section 2.5 

Summary 

· Abstracts of sections and of the ARP as a whole will help to focus your writing and direct your thoughts. 

· Set yourself deadlines for drafting chapters. Agree these with your supervisor if you think that will motivate you. 

· Depending on the rules and regulations of your own institution, give your supervisor drafts of chapters as you write them, and try to be responsive to criticism. Revise chapters as soon as you get them back. 

· Read through each completed chapter. Check that your argument flows logically. 

· Even if you write the introduction last, write it as if you have yet to find the answers to your questions. Don't give away the ending! 

· Finally, check that the title refers accurately to the finished ARP. If it does not - change the title! 

· Follow some basic rules: 

1. Type or word-process your ARP - do not write it out. 

2. Use double line spacing for your own writing. 

3. Use single line spacing for indented quotations (and footnote these!) 

4. Number the pages. 

5. Include a title page and a table of contents. 

Further Reading
Alderson, P. & Morrow,V (2011) The ethics of research with children and young people : a practical handbook London : SAGE, 2011

BERA, (2011) British Educational Research Association Ethical Guidelines (online) Available from www.bera.ac.uk/guidelines.htm. 
Cohen, L. and Manion, L. (2007) Research Methods in Education (6th ed), London: Routledge.

Denscombe,M. (2010)  The good research guide : for small-scale social research projects. Maidenhead, England : McGraw-Hill/Open University Press

Durham University, (2012). Community-Based Participatory research: A guide to ethical principles and practice. University of Durham: Centre for Social Justice and Community Action.  Available from https://www.dur.ac.uk/beacon/socialjustice/ethics_consultation/
Fraser, S. (2004) Doing research with children and young people. London; Thousand Oaks, CA: Sage Publications,

Web Resources
Conducting a literature review:
http://www.utoronto.ca/writing/litrev.html
7.    FURTHER ADVICE
Studying for an ARP is no mean task, and can be very stressful if not properly managed. It is important to make sure you develop an appropriate project plan in order to avoid panic over deadlines.

The submission date is set in order to ensure that our extremely rigorous process of marking, second marking and moderation takes place appropriately. This is a major piece of work that can have a great effect on the future of our students, so we take this matter very seriously. 

If things go wrong, or if you need some advice, please contact the module tutor immediately. We are able to help in most situations, but we do work within procedures which ensure that all our students are treated fairly and equitably. It is important, therefore, that you communicate regularly with your supervisor and your module tutor to ensure we are able to provide assistance.

If you need to talk to someone about a problem that has arisen with the supervision process, you can also contact module co-ordinator Angharad Lewis angharad.lewis@uwtsd.ac.uk 
Please remember that regular communication is the best way to ensure you achieve your project outcomes successfully. We have a great deal of experience of working with students during this important process, and we can help you through it provided you let us know how things are going.

On behalf of the Youth and Community Work Team – we wish you luck and success as you embark on this important phase in the Degree process.

Appendix 1: Undergraduate ARP Certificate.
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Undergraduate ARP Certificate

Name of the Programme of Study:

Name of Student (Capital Letters):

DECLARATION

I certify that the whole of this work is the result of my individual effort, and that all sources have been acknowledged.

Signed ............................................................... (Student)

Date     ...............................................................

DECLARATION

I am satisfied that this work is the result of the Student’s effort.

Signed .............................................................. (Lecturer)

Date     ..............................................................

� The assessment sheet will outline key sustainable literacy skills relevant to the module for the student to comment upon.
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