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Introduction 
Academic Skills in Data Analysis and Computing
As a student of data analysis and computing, I know that academic skills are very important for my studies [1]and my future job. One key academic skill I use is critical thinking. This means I do not accept information straight away. I check data, ask questions, and think carefully about results. This is important in data analysis because wrong data can lead to wrong decisions. Research shows that digital literacy and critical thinking can strongly improve academic performance in computing subjects [1].
Academic skills required for my studies
One of the most important skills is digital literacy. This means I can use digital tools, software, and online systems for learning. In my course, I use online learning platforms, spreadsheets, and data tools. Studies show that students with good digital and information-handling skills often learn more effectively in online and digital environments [2]. These skills help me understand data and complete my work with more confidence. I also need research skills. These skills help me find good and trusted information. I learn how to read articles, choose the right sources, and use information effectively. This is important when I work with data or write reports. Academic writing and referencing help me explain my ideas clearly and avoid plagiarism.
Employability skills required for my future employment
For my future job in data analysis, I must also develop technical skills. These include data cleaning, simple programming, and data visualisation. Research shows that employers often look for these skills in entry-level data analyst roles [3]. During my studies, I practise these skills by working with datasets and digital tools. In addition, transferable skills are very important. These include communication, teamwork, and problem-solving. Employers often say that communication and teamwork are key skills for data analysis jobs. Problem-solving is also very important because technology and automation are growing fast. University study helps me build these skills and prepares me for work in a modern, data-driven workplace 
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Self-evaluation

In my self-evaluation, I am using trusted sources from the internet to have a little idea of what the topic is about. What I think I have also inserted my own ideas into this article instead of copying the whole content without including my own knowledge. In the case of student papers, I did not require much information, as most of the information could be found on the internet. In the case of publication, it helped write the article as I was able to refer to publications from different years with a time change figure 1. Overall conclusion explains that I have read and understood information about the topic, and added my academic skills into these articles and think I should read more sources that will help me learn and improve my academic skills
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Virtual collabo ration is the process of working with others remotely using Zoom. It offers flexibility and efficiency in academic and professional settings, but it also requires strong communication and teamwork skills to address challenges such as miscommunication and technical issues.
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[bookmark: _Toc193117240]		Step-by-step process of using RefWorks with visuals
Forming a Team
Forming a team is the first stage of group work. A team is a group of people who work together to reach a goal. Good team formation helps improve results and work quality.
One key idea is Tuckman’s Stages of Group Development. The first stage is forming. At this stage, members meet and learn about the task. People are polite and careful. They may feel unsure. Roles are not clear yet. The leader must guide the team and explain the goal [1].
Clear goals are very important. Team members must understand what to do. Stephen P. Robbins states that teams work better with clear goals and roles [2]. Each member should have a role based on their skills. This helps the team work well.
Communication is also key. Team members must share ideas and listen. This builds trust. In modern work, tools like Microsoft Teams and Slack help teams communicate, especially in remote work. Team diversity is useful. People with different skills bring new ideas. This can improve 
problem-solving. However, it can also cause conflict. The leader must manage this and support respect [3]. There are some challenges in forming a team. Members may feel shy or unsure. Some may not take part. To fix this, leaders should support all members and build a positive 
team culture. Guidance is important at this stage [4].In conclusion, forming a team is a key step to success. Clear goals, good communication, and strong leadership are needed. A well-formed team is more likely to reach its goals and perform well [5].
References 
The first step is logging in to RefWorks
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Task 4 (a): E-Portfolio Creation
[bookmark: _Toc193117243]		Task 4 (b): Illustrative Review of E-Portfolio tool Selection
[bookmark: _Toc193117244]Conclusion
[bookmark: _Toc193117245]References
[bookmark: _Toc193117246]	Task 1 References:

1) 	Frontiers in Education (2025) Journal homepage. Available at: https://www.frontiersin.org/journals/education (Accessed: 26 February 2026).
2) ScienceDirect (2025). The effect of digital literacy, personal skills, and learning habits on online learning effectiveness. Available at: https://www.sciencedirect.com (Accessed: 27 February 2026).
3) ScienceDirect (2025). The effect of digital literacy, personal skills, and learning habits on online learning effectiveness. Available at: https://www.sciencedirect.com (Accessed: 27 February 2026).

[bookmark: _Toc193117247]	Task 3 References:
[image: A screenshot of a computer

AI-generated content may be incorrect.]


image2.png
task1

ORIGINALITY REPORT

14, 13, 13«

SIMILARITY INDEX INTERNET SOURCES PUBLICATIONS

14

STUDENT PAPERS

PRIMARY SOURCES

Submitted to Avado Learning

Student Paper

S

journals.sagepub.com

Internet Source

O

Exclude quotes Off Exclude matches

Exclude bibliography  Off

Off




image3.png
Clear Expression of Ideas

Active Listening

Clearly Defined Roles
t Constructive Feedback

Communication
Accountability
Roles and Responsibilities = Open Communication =
Avoiding Confusion
Verbal and Non-Verbal Communication =*
Strong Leadership =
Sharing Ideas
Valuing Opinions

Supporting Each Other

Professional Treatment Trust and Respect & = Effective Teamwork

== Collaboration = Combining Skills
Building Trust =
Encouraging Creativity and Innovation
Addressing Disagreements Calmly Effective Probl Solvi
ective Problem Solving
Listening to Different Perspectives
Conflict Resolution =* Planning Work

Focusing on Solutions

Setting Priorities
Strengthening Relationships Time Management =*

Monitoring Progress

Using Tools (e.g., Microsoft Teams)




image4.png
Teamwork as a Strategic Capability in Data Analysis

Introduction and Roles and Trust Time, Conflict
Communication and Framework

Assign clear roles; balance action, people and
Data analysis is complex teamwork brings multiple thought roles using Belbin’s model. . Break tasks into manageable steps and

perspectives to the table.
prioritise deadlines.
Cultivate psychological safety trust accelerates

Tell clear data stories; translate insights for e, . Encourage constructive task conflict;
stakeholders. minimise relationship conflict.

Maintain shared data standards and ethical . Follow Tuckman'’s stages and Belbin's roles

Engage cross-functional teams early to broaden governance to ensure credibility. .
perspectives. for cohesive teamwork.

Academic & Career Success Conclusion

Group projects build critical thinking, communication and . Teamwork transforms data into actionable insight —
technical skills. collaboration drives success.

Employers value shared ownership, transparent L X
Clear communication, balanced roles, trust and conflict

communication and collaboration. management are essential.
Collaborative analytics speeds decision-making and drives

Frameworks like Tuckman & Belbin guide teams toward high

competitive advantage.
petitive aavantag performance.





image5.png
Name your folder

Please enter a name for your new folder.

Cancel





image6.png
<« - C 25 refworks.proquest.com/library/all/ * ® & = ° Finish update

RefWorks Untitled Project @ () University of Wales Trinity Saint D..  Language (English) ¥ Abdullah Ibrahim ¥ o 0
: + B @ 99 ™ B FQ
a All References | Add Assign Share Create Bibliography Delete Add Tags Tools Search
—} -
= Search Databases All References (viewing 1 — 2 of 2 references) Display: 50 per page v Normal View v Customize
0 Last Imported [[J Select all on this page Sortby: |5 Date added
fa Duplicates v
0O Ref ID: 2
&'. Sharing A Team of Teams PDF
+ Share a folder i LDE Assessment

_ & Team of Teams PDF.pdf (2498 KB)
I Folders at University of Wales T

- Added March 26, 2026
W My Folders v

‘ Tags ~ 0O Ref ID: 1
3946_Team of Teams_ New Rules of Engagement for a Complex World ( PDFDrive )

You have no tags. You can tag .
documents by selecting them and W LDE Assessment
"add tags”. & 3946_Team of Teams_ New Rules of Engagement for a Complex World ( PDFDrive ).pdf (1936 KB)

il
. Trash Added March 26, 2026

Accessibility Statement
Privacy Policy

Terms and Conditions
Cookie Policy

Manage cookie preferences




image7.png
c 25 refworks.proquest.com/library/all/

Untitled Project @ ()

RefWorks

University of Wales Trinity Saint D...

* ©® 03 =0

Finish update :

Language (English) ¥  Abdullah lbrahim¥ @& @

. + 2 = 9 ] ® # Q
a All References Add Assign Share Create Bibliography Delete Add Tags Tools Search

-
= Search Databases All References

0 Lastimported [[] Select all on this page

fa Duplicates v
&'. Sharing v

Bl My Folders A

~+ Add folder = sort
B Manage Folders

BN Notin Folder (0)

‘ Tags v

il
. Trash

Drop files here

or use the +icon

Accessibility Statement
Privacy Policy

Terms and Conditions
Cookie Policy

Manage cookie preferences

Display: 50 per page ™ Normal View v Customize

Sortby: |F Date added v




image8.png
RefWorks Untitled Project @ (i ] University of Wales Trinity SaintD..  Language (English) ¥  Abdullah lbrahim¥ @& @

Citation sty|es ‘ Q Search citation styles X Display. 25 per page ™

Name a (viewing 1-4 of 4 styles)
All styles N

APA T7th Edition
My custom styles (Institutional)

Institutional styles o IEEE UWTSD
(Institutional)

Citation Style Language (CSL) @ . o o
MHRA-Modern Humanities Research Association (Notes & Bibliography)
(Institutional)
& Visit the Citation Style Visual
Editor to customize CSL UWTSD Harvard, 13th Edition (Cite them Right)
styles. (Institutional)




image9.png
< c °5 editor.wix.com/html/editor/web/renderer/edit/568c548a-5d72-4464-a30b-21e607206f7b?metaSiteld=6798d469-96c5-481e-9916-453eca56c6.. QA © 3

WIX D You’re now in Preview mode

Upgrade your website to remove Wix ads [ Upgrade Now |

. Abdullah Ibrahim |IEEE Referencing TeamWork Refworks E-Portfolio

eferencing

[INFrontiers in Education (2025) Journal homepage. Available at: https://www.frontiersin.org/journals/education (Accessed: 26
February 2026).

2:ScienceDirect (2025). The effect of digital literacy, personal skills, and learning habits on online learning effectiveness. Available gt
hittps://www.sciencedirect.com (Accessed: 27 February 2026).
ScienceDirect (2025). The effect of digital literacy, personal skills, and learning habits on online learning effectiveness. Available'a
hittps://www.sciencedirect.com (Accessed: 27 February 2026).

SWSTuckman, “Developmental sequence in small groups,” Psychological Bulletin, vol. 63, no. 6, pp. 384-399, 1965.
SEP Robbins and T. A. Judge, Organisational Behaviour, 17th ed. Harlow, UK: Pearson Education, 2017.

RYM. Belbin, Team Roles at Work, 2nd ed. Oxford, UK: Butterworth-Heinemann, 2010.

PG Northouse, Leadership: Theory and Practice, 8th ed. Thousand Oaks, CA: Sage Publications, 2018.

LR Katzenbach and D. K. Smith, The Wisdom of Teams: Creating the High-Performance Organisation. Boston, MA: Harvard Bus
ol Press, 1993.





image10.png
< c °5 editor.wix.com/html/editor/web/renderer/edit/568c548a-5d72-4464-a30b-21e607206f7b?metaSiteld=6798d469-96c5-481e-9916-453eca56c6.. QA © 3 o

WlX = D You’re now in Preview mode Back to Editor Publish

Upgrade your website to remove Wix ads | Upgrade Now

. Abdullah Ibrahim |IEEE Referencing TeamWork ‘ Refworks E-Portfolio

Virtual Collaboration

Virtual collaboration refers to the process of working with others remotely using digital
technologies. In today’s academic and professional environments, tools such as Microsoft
Teams and Zoom allow individuals to communicate, share ideas, and complete tasks
without being physically present.

This approach offers flexibility, improves productivity, and enables global teamwork.
However, it also requires unication, time management, and teamwork skills
munication and te issues.

tive mind map and idual academic

y coficepts and importal teamwork in both





image11.png
You’re now in Preview mode Back to Editor

WIX &0

Upgrade your website to remove Wix ads [ Upgrade Now |

eamWork Refworks E-Portfolio

Abdullah Ibrahim IEEE Referencing

Poster

Mind Ma

Map

)
2

Clear Expression of Ideas

Active Listening

Clearly Defined Roles
Communication = Constructive Feedback

Accountability
Open Communication =

Roles and Responsibilities =

Avoiding Confusion

Verbal and Non-Verbal Communication

Strong Leadership =
Sharing Ideas

Valuing Opinions
Supporting Each Other

Professional Treatment Trust and Respect = Effective Teamwork

Combining Skills

Building Trust =
Encouraging Creativity and Innovation

Addressing Disagreements Calmly Effective Problem Sol
‘ective Problem Solving

Listening to Different Perspectives
Planning Work

Conflict Resolution =

Focusing on Solutions
Setting Priorities

Time Management =

Strengthening Relationships
Monitoring Progress





image12.png
WIX 0 D You’re now in Preview mode Back to Editor

(N
Upgrade your website to remove Wix ads \\Upgrade Now/\

My Portfolio

Welcome to my portfolio. Here you'll find a selection of my work. Explore my
projects to learn more about what | do.

Academic Skills in Data Academic Skills in Data Analysis and Computing
. . As a student of data analysis and computing, | know that academic skills are very important for my studies
AnalySIS and ComPUtlng [1]and my future job. One key academic skill | use is critical thinking. This means | do not accept

information straight away. | check data, ask questions, and think carefully about results. This is important
in data analysis because wrong data can lead to wrong decisions. Research shows that digital literacy and
critical thinking can strongly improve academic performance in computing subjects [1].

Academic skills required for my studies

One of the most important skills is digital literacy. This means | can use digital tools, software, and online
systems for learning. In my course, | use online learning platforms, spreadsheets, and data tools. Studies
show that students with good digital and information-handling skills often learn more effectively in online
and digital environments [2]. These skills help me understand data and complete my work with more
confidence. | also need research skills. These skills help me find good and trusted information. | learn
how to read articles, choose the right sources, and use information effectively. This is important when |
work with data or write reports. Academic writing and referencing help me explain my ideas clearly and
avoid plagiarism

Employability skills required for my future employment

For my future job in data analysis, | must also develop technical skills. These include data cleaning,
simple programming, and data visualisation. Research shows that employers often look for these skills in
entry-level data analyst roles [3]. During my studies, | practise these skills by working with datasets and
digital tools. In addition, transferable skills are very important. These include communication, teamwork,
and problem-solving. Employers often say that communication and teamwork are key skills for data
analysis jobs. Problem-solving is also very important because technology and automation are growing
fast. University study helps me build these skills and prepares me for work in a modern, data-driven
workplace
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