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Introduction

In this paper I am following Driscoll`s Model, analysing and finding out which are the most important skills that are required for employability, this way the applicant will gain more chances to find a job. When employers are looking to hire, they are looking for a specific type of person who can possesses particular skills and qualification and that will make the applicant a successful one.
[bookmark: _Toc60062648]Discussion based on module learning:
1. [bookmark: _Toc60062649]CV writing

The Curriculum Vitae (CV) is a brief history of your career, the skills, and the experience you have gained during the course of it. Before sending it off to employers, you will want to make sure that your CV will attract attention by making a good impression, presenting your relevant skills and qualifications. The main purpose of the CV is to demonstrate that you have the required qualities for the job you are applying for; it needs to demonstrate that you have the specific abilities and experience required for the job. (Williams, 2012)
According to Joubert (2011), when employers are looking to hire to fill a position for a new or existing position, they already know what kind of candidate they are searching for. They know the job content and also the culture of the company, so to be successful in the position you need to have the skills and abilities that the company is looking for. 
The employer is searching for some precise information in my CV, and this is: talent or passions; fit and mileage.
· Talent/Passion – the employer it`s very interested in my abilities and also the passions that I may have. The skills that I have gained through the years, my education, and my potential leadership skills.
· Fit – Employers are looking to find the common skills that are required for the job and the skills that I have, the unique value that I can bring to the company and that special something that makes me stand out in front of other candidates. My education and qualifications are very important but also the experience that I can bring to the company. 
· Mileage – the employer is searching for people who can achieve a high level of accomplishment through time. The employer will always think about overall capacity and adaptability, flexibility, age, previous accomplishments, and the experience that I can bring from previous jobs.
If the CV has good writing it can make it look more decisive and optimistic plus a great presentation will highlight your best points making you more desirable. 
This trained me how to overcome my weaknesses, it made me understand how an employer is looking at a CV and what I need to do to make my curriculum vitae more appealing for an employer. Now I know what I should highlight in my CV to stand out from the rest and have an advantage in front of the competition. Having multiple meetings and online lectures and exercises that were coordinated for us to gain employability skills, helped and made me understand how an employer is thinking and what he is looking for when viewing a CV. Having these discussions allowed me to share my thoughts and to comprehend other people`s ideas and how other people think; and the significance of taking interest in social work and also charities which helped me to grow as a person and self-improve in a professional surrounding. Now I understand how essential it is to have extracurricular activities and how this will help me to get the job that I want and how important it is for the employer to see how much I want the job. 
With each lecture, I become more curious and I started to see the mistakes that I was doing in my previous CVs and started to practice more and more to build my CV in a more professional way. Knowing that a better CV will increase my chances to have an interview, I started to practice and to think like an employer, to look after what an employer is looking in a CV when seeking to recruit, to think about the length of the CV but also to see how I can make it unique.  
In the online discussion that we had I also found out how important it is to attract attention to my CV, to create a very good impression and how to present my skills and qualities in a clear and concise way. I understood that the main objective of my CV is to demonstrate that I possess the required skills and qualifications needed for the job and to get an interview with the employer, because the first obstacle is to make the future employer to read my CV. 
By making my CV easier to read the better it will be for my employer (keeping in mind that he has to read hundreds of CVs): the length of my CV shouldn`t be more than two A4 pages, I need to keep it clear and relevant (always keep in mind that the employer is thinking about if I have the required skills for the job). 
After talking about the importance of the CV in our group discussions we also spoke about the cover letter and the impact it may have upon my future employer. 
2. Cover letter

The cover letter is the first impression that the employer will have about me, and if the letter will make a first good impression will guarantee that my CV will be read – so it will require at least the same (or even more) interest and attention from me. (Williams, 2012).
A well-written cover letter can draw attention to the most important qualities and skills that I have and amplify my chances to get the desired job, because it will focus on my strength and not on my weaknesses and supports the idea that I want to build. 
When writing a cover letter I always want to draw attention and leave the employer wanting to know more about me, this way I can make sure that he will read my CV and hopefully want to meet me in an interview. In the cover letter, I am aiming to make a good first impression and to present the most important aspects of my CV, to highlight the skills and qualifications that I have and the experience that it is relevant to that job that I am applying to.
The tone and the style of the letter are also very important, giving the feeling that the cover letter is written in a friendly and professional way can give me an advantage.
The most important aspect of the cover letter is to let my future employer know why I want this particular job in his company. This will convince the employer that I already know the company and did some research, showing him that I am very interested in the position.


3. Public speaking

In this Self Evaluation Reflective Essay, it will examine about the affirmations I recently had before Public Speaking. The new abilities I have acquired when taking this course, referencing a few abilities that I accept will stay with me. There are abilities I could work on and keep on enhancing. Momentarily express a particular expertise I will take with me in my future profession and it applies to my regular work life. The viewpoint this course that has encouraged me when somebody is conveying a discourse. Finally my overall legit assessment on the course of Public Speaking.
Taking this course of Public Speaking has assisted me with creating techniques to take with me and apply them when required. The skills I recently had prior to taking Public Speaking was visually connecting with the crowd and to talk with certainty. Talking with certainty causes individuals to expect you do understand what you are discussing. The numerous new abilities I acquired when starting this learning program was to abbreviate of what you intend to discuss and limiting into a particular time range. 
I feel that this ability was strong for me since I could get a handle on a reasonable psychological cacophony proclamation I could use in my addresses. In the event that I attempted to I sensed that it was insufficient, I would need causing the crowd truly to feel that feeling appeal to what I needed to state. 
Another significant ability I have acquired is to be aware of your crowd. You need to see and contemplate the variety, age, and sex directions of the crowd. In the event that the speaker talks in an expansive structure to the crowd as though they were all very similar. Best trust a portion of the crowd won't have any desire to keep tuning in since they feel the speaker isn't taking incognizant of how data being introduced.
Talking assorted about any subject to a crowd of people makes the speaker all the more engaging in light of the fact that individuals come from various foundations and nationalities. Finding out about the crowd could help the speaker locate the most ideal approach to change their directive for the audience members. 
I truly preferred the manner in which this course was set up, it was clear and straightforward. From the homework to the in class tasks and the talks everything streamed easily. The schoolwork tasks were useful and surveying them in class is far superior since that way you get criticism on what you could enhance.
4. Summarizing

Gillett (2020) is describing summarizing to be one of the most significant aspects of reading for academic study. It is important to understand what I am reading and make use of the ideas, only this way I can summarize. When summarizing it is essential to use my own words, just to be inspired by other people but have my own opinion, unless quoting. When using other people ideas and not specifying that the words are not mine it is called plagiarism.
During the online lecture we have been asked to summarize a couple of short stories and by doing this we have practice and learn how to do it better. When writing a summary I am expanding my understanding of writing in my own words, and I must leave out some details that are not very important and try to use only the most significant information, only the key factors.
After the key factors are identified it is becoming very simple to summarize the text. After learning more about summarizing I feel more confident in making a text more eye-catching for the reader. I believe I have improved my academic skills and I have gain several benefits in my professional life.
[bookmark: _Toc60062653]Conclusion
All in all, Academic and Employability skills are fundamental to get accomplishment in close to home and professional life. In this examination, CV, Cover letter, Public speaking and Summarising experience have been reflected all through the investigation. The present utilised and appropriateness of the module has been assessed with examples. 
The previously mentioned exercises have alternate points of view to enact the abilities and improve them by rehearsing more. The abilities of CV writing are critical to exhibit individual abilities while public speaking communicates the self-reliance on the work environments. Cover letters and summarising are significant in the expert world. Hence the Driscoll's Model has been actualized effectively to improve my abilities through various study hall exercises.
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