
	
UWTSD

Law and Legal Practice 

Writing





Outcomes:

As a result of this Session, you will be able to:

· Communicate effectively in writing

· Produce written work with a clear, logical structure, demonstrating the use of appropriate language, correct spelling and grammar

· Advise a client properly, addressing concerns and carrying out instructions as appropriate


Materials and preparation required:

For this Session you MUST:

· Read the Writing Criteria handout;
· Read the article from CILEx Regulation regarding Client Care Letters; and 
· Prepare an answer to the following Tasks and bring them to the session with you. 
· You will be asked to share your letter on screen. 














Task 1
Study the email below and come to the session prepared to comment on the drafting of the email. 

	From:             
	[bookmark: resolved]Carl Smith
	Sent: 
	Fri
1/11/2019 14:53

	To:  
	Cousin Jim

	Cc:  
	

	Subject:  
	Partnership Agreement – Adept Landscape Solutions

	Attachments: 
	


Afternoon mate
I’ve finally managed to look over the draft partnership agreement for Adept. Sorry it’s taken so long but it took me a while to recover from Ian’s stag do. Good night though!
My comments on the draft agreement are as follows:
1. My client is planning on working a couple of nights a week at the local college teaching on a landscaping/gardening course. Provision will need to be made in the agreement to ensure Section 30 doesn’t apply by default;
2. Please amend Schedule 1 to show the split of income profits as 60:40 as previously agreed;
3. You forgot to add in an expulsion clause!
4. It looks like they’ve changed their minds on who is going to own the premises. Can you double check with your chap as mine seems to think it’s now going to be personally owned by him. Clients!!
Get back to me when you can.
Are you going to Auntie Pat’s 60th on Sunday? If so, c u there.
Cheers
      C
Task 2
You are a trainee solicitor at Trinity Solicitors and have just moved into the Crime Department. You have received the attached memo from your Principal.

Prepare a draft letter as instructed, on the headed notepaper supplied. 

The law on the points raised is contained in sections 24A PACE 1984 and 24A(1) PACE 1984

In writing your letter you should assume that the letter is to be addressed from your Principal, a partner in the firm Trinity.




Trinity Solicitors
                                 Memorandum
To: Trainee Solicitor
From: Sian Turvey 
Matter: Criminal Matter – Jonathan Willis
Time spent: 1 unit
Date: 11 February 2021


I had a meeting this morning with a new client, Jonathan Wills, who was arrested by a private citizen during a night out with his partner, Sharon. 

Jonathan has given me the following information: -

Jonathan got into an argument with Sharon during a night out. Alcohol was involved. He remembers hitting Sharon causing her to fall to the ground unconscious. 

A police officer attempted to arrest Jonathan but while doing so, Jonathan hits the officer over the head with a bottle knocking him to the ground unconscious. 

A bystander, Ahmed, proceeded to arrest Jonathan under the private citizen’s power of arrest. 

Jonathan wants to know: -

1. Can a private citizen arrest an individual?
2. Is a citizen’s arrest legal?
3. Is it common?



Please draft a short letter to Jonathan explaining the position. 








Trinity Solicitors
SA1 Waterfront
Swansea
Telephone:  01792 234567
Fax:  01792 234567
Email:  trinity@tsd.co.uk
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A list of Partners is available for inspection at the firm’s offices.  
Trinity Solicitors is regulated by the Solicitors Regulation Authority in the conduct of investment business.
