


Abstract

The employers have always tried to find employees with the right skills for their organization. Improving common employability skills give you access in a large area of jobs.
Developing the employability skills while studying is not always a way to make a big profit for short period of time, but very helpful for building up your CV and practice your skills to became more employable in the future.
Due to the time being individuals had to synchronize their skills with current world situation: COVID-19. They need to be flexible and able to develop their skills in short period of time.
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1. [bookmark: _Toc49456428]Introduction

In the over view of (Alison, 2020) the employability skills are general skills that helps individuals to succeed when applying for a job.
According to (Indeed career guide, 2019)employability skills play an important role in the work place. Improving your knowledge and skills, help you to became more employable, but also helps the organization to achieve goals. Their research is showing us ten common employability skills that employees must develop to succeed when applying for jobs.
The research done by (Sheppard, 2020) specify that the COVID-19 has hardly affected the entire world. Most of the individuals had to adapt their daily life to the latest work style. Employees had to improve their skills in a short period of time in order to maintain their jobs after COVID-19.    





2. [bookmark: _Toc49456429]Main Body
2.1 “Ten common employability skills”.
2.1.1 Communication.
Communication is one of the foremost vital employability skills since it is fundamental part of nearly any job. Maintaining a good communication can increase the company productivity, efficiently and avoid the waste of time and resources. Depending on the job, you may practice different types of communication, such as nonverbal, written, and visual. Part of being a strong communicator also includes being a good listener; employees need to be able to understand their employer’s and fellow colleagues directions or instructions (Indeed career guide, 2019).

2.1.2 Teamwork.
Teamwork is an ability that can contribute to a positive work environment, a growing efficiency and productivity.
Employees must to be able to keep good relationship with others colleagues, this will contribute to a positive work environment and increased efficiency and productivity (Indeed career guide, 2019).



2.1.3 [bookmark: _Hlk49082921]Reliability.
Being a reliable employee means that you regularly turn up for work, behave well, work well, complete the work that is expected of you in a timely manner, and maintain a high standard of work and make promises you can keep. Reliability promotes trust between you and your employer and you become a trustworthy dependable employee (Indeed career guide, 2019).
2.1.4 Problem-solving.
Problem-solving is about correctly identifying, understanding and finding the most effective solution to rectify an issue. This ability can make the different between you and other candidates. Employers like to see good problem-solving skills because it also helps to show them you have a range of other competencies and skills such as logic, creativity, resilience, imagination, lateral thinking and determination. An employer will always choose the candidate which demonstrates good problem-solving skills which in the long run could lead to higher efficiency (Indeed career guide, 2019). 



2.1.5 Organization and planning.
Being a decent coordinator and administrator, means that you must be ready to setup a schedule of work and complete it efficiently. In a management position you must plan the resources, time and delegate work tasks to other members of staff, to ensure that goals and targets are met effectively (Indeed career guide, 2019). 
2.1.6 Initiative.
Initiative is considered by the employer as one of the most important key employability skills, and value employees who retain self-motivation to conduct tasks without being asked. Taking initiative means you are able to identify a potential issue and solve it, avoiding a possible crisis. This kind of situation can show how you think and take required actions without having to being advised to do so (Indeed career guide, 2019).

2.1.7 Self-management.
Self-management is an ability to perform in your goals or job duties with little or no instruction. Being good in this ability, you can help your supervisor or manager to save time and energy just because you do not require or ask for advice and support from them. Also, this skill ensures you complete tasks in a timely manner and avoid productivity issues (Indeed career guide, 2019).
2.1.8 Leadership.
As a leader you need to be able to demonstrate your ability in coordinating activities, monitor staff and their work, plan resources and take overall responsibility for the operations of the business.  Management also need to evolve strategies, improvement plans and effective and efficient ways of working and also ensure staff are kept motivated and focused on their work activities, in order to achieve high efficiencies and performance for the benefit of the company. Employers often look for good leaders to increase their company productivity, sales and profits (Indeed career guide, 2019).
2.1.9 Learning.
The organization are looking for employees and who have good and fast learning ability and who are willing to learn or develop new skills. It is also important to be capable of understanding new concepts and methods fast, and accommodate to chance and try to improve and develop your knowledge and understanding continuously. All these activities help the organization to reduce the cost of staff training (Indeed career guide, 2019).
2.1.10 Technology.
Organization look for applicants with specialized abilities to assist them utilize the recent innovation and stay ahead of their competitors (Indeed career guide, 2019).


2.2 “Six ways to improve your employability while studying!”
2.2.1 Work experience.
Getting a full time or part-time job during your studies is important because you are getting experience in the work environment, especially if you choose to work in the same environment as your studies.
This experience is a good opportunity to achieve ‘on the job’ work experience and find out if you like that particular environment are you going to study. It will also help you to develop your knowledge and understanding that you can apply to your studies (Hart, n.d.).
2.2.2 Volunteer to develop vital Employability Skills.
Carrying out volunteering is good way to improve your communication and problem-solving skills and in the same time you are helping and benefitting an honest cause.
Helping the community can be extremely rewarding and employers think very highly of potential employees if they have committed their time in volunteering in the local community (Hart, n.d.).
2.2.3 Clean up your presence.
It is very important to pay attention to and be very careful what you upload on your social media platforms, especially if you are applying for jobs. Employers can check your social media presence (Hart, n.d.).



2.2.4 Join a Club Society.
By joining a club society, will give you the opportunity to improve and develop important skills, like working in team and also communication skills.  Also, by participating in university or a work event, like trying new hobbies or sports can boost your level of employability and looks extremely desirable on your CV (Hart, n.d.). 

2.2.5 Speak to your Careers Leader.
While you are at university you can benefit from career services help. They support students with advice and connections in discovering your future career (Hart, n.d.).
2.2.6 Focus on your studies.
When you are at university or school the main priority is to stay focused on your studies to help you to develop skills and knowledge and gain important qualifications, which will help you to develop/increase your employability potential.
Most of the are relaying on employability skills and not only on your academic results (Hart, n.d.).
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2.3 “A four steps guide to thriving in the post-COVID 19 workplaces.”

COVID 19 had a massive impact on many employees and employers, due to shortage of digital skills. Due to the pandemic, organizations and co-workers had to quickly improve their digital skills in short period of time, in order to maintain job security, working from home and keep the economy rolling (Sheppard, 2020).
Employers and employees must follow four steps in preparing themselves for what will be next:
2.3.1 “Accelerate the move platform.”
COVID-19 forced companies, governments and co-workers to move in to a platform model.
The platform model connects the consumers and producers through online systems. All businesses will have to operate in a platform base world as more breakdowns and pandemics like COVID 19 are expected in the next ten years.
Every person will have to learn about platform and find out what influence our lives, work and future (Sheppard, 2020).
2.3.2 “Transition to digital/virtual work”
People will have to develop not only digital skills, but in the same time to evolve secondary skill like online team working, problem-solving, ingenuous ideas. Job roles that cannot be completed through virtual system will be redesigned in one way or another (Sheppard, 2020).
2.3.3 “Assess your skillset and expand it as needed”
As a result of COVID 19 people should use their flexibility to learn new skills and improve their employability potential without leaving home. The daily life for every individual in the world has changed. Now the need to use the common space for work has decreased and the importance of personal lives increased, people should develop their digital abilities into their new lifestyle (Sheppard, 2020).
2.3.4 “Plan for the future “
Making future personal plans in this period is difficult, but individuals can adopt the same approach as organizations, by taking examples the way the organization set strategies. According to (Sheppard, 2020) ”The key is to begin thinking about where demand for work will exist and how best to prepare for those spaces, while realising that there are real uncertainties in the answers to those questions” (Sheppard, 2020).  



2.4 Five million left without right skills after Covid-19.
According to The Open University, five million jobs are required to improve the skills, and seeking employees to use online learning.
Employees between the ages of eighteen and thirty-four are determined to invest their own money to improve their skills, and have more opportunities when applying for a job. Also, a quarter (twenty-three percent) of employees would like to receive more advice from their employer on how to maintain their employability at this period of time (Blackman, 2020).
Since the look down, one of the UK’s biggest online learning platform, Open Learn University uploaded over nine hundred and fifty thousand enrolment courses. Particularly popular courses are Leadership and Followership (Blackman, 2020).
The Open University work with UK Department for Education to support access to the Skills Toolkit of the government. Already the UK government is trying to support and help employees to improve their skills during the shut-down, to be completely trained for their return to work (Blackman, 2020).
Employees start to improve their ever-green abilities, which will keep them on the top of the list of their employers for a long period of time. Over half of the people who started to expand their abilities during the lockdown, concentrated on managerial skills and the less twenty five percent were trying to evolve their digital abilities (Blackman, 2020).
(Blackman, 2020) advice employees to make the most of the time now, and spend time and money in their abilities.
3. [bookmark: _Toc49456430]Analysis 
 In the follow table I describe my employability skills.

	

Employability 
Skills
	

Previous
experience  
	

            Future
Improvements 

	

Leadership
	I worked as Team Leader
for one year in cake factory production line.
Achieving high efficiency and quality for the benefit of the company.  

	Trying to get more experience as a Leader. 

	

Technology
	Basic digital skills knowledge.
Most of them developed in school and practiced in personal daily tasks.
	Trying to update them 
thorough online learning.

	

Organization and planning 
	Able to organize and plan my daily tasks at work when I am alone,
in order to complete them all efficiently and on time.
	Learning to increase efficiency and have a better understanding on organization and planning.  

	


Team working
	Play as part of handball and volleyball team in school for seven years. Since start to work, five years ago, 
I been part of team.
	Keep working as part of the team.


	

Communication
	Able to communicate and write three languages. 
Active listening and good communication in the workplaces.    
	Keep improving my communication skills. 





4. [bookmark: _Toc49456431]Conclusion

Based on (Indeed career guide, 2019) above discussion, it can be said that in order to successfully apply for jobs is important to develop the maintain good employability skills: Communication, Problem-Solving, Team Working, Leadership, Initiative, Reliability, Organization and Planning, Self-Management and Technology.
Most of the employers look for employees with skills listed above as they help to ensure a high performance, lead to a boost in the efficiency and an increase in productivity.
During the pandemic period it is recommended to spend money and time on developing new employability skills according to (Blackman, 2020).
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