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INTRODUCTION

Writing about personal experience demonstrates reflective thinking, a valuable learning technique since it allows us to evaluate our employability critically. The technique of writing for self-examination enables me to recognize and identify my current skills, strengths, flaws, progress, and achievements to build my career. In the following assignment, Gibbs’ reflective model is applied for time management, academic writing, reflection, and oral presentation.
Learning from the experience seems insufficient; it is essential to reflect upon the events we live because the feelings and thoughts could create a more constructive approach for future actions (Gibs,1988).

[bookmark: _Toc92136320][bookmark: _Toc92136445][bookmark: _Toc92178593]TIME MANAGEMENT

[bookmark: _Toc92136321][bookmark: _Toc92136446][bookmark: _Toc92178594]Description

As a student, I am responsible for organizing my studies around other activities that circumvent my life. This activity can be very challenging considering the numerous demands that pressure my time: family, shopping, cooking, extra activities, managing day-to-day living. Still, I must meet competing deadlines, spending most of my time on independent studies online or in a library. Both approaches can be fruitful, although very time-consuming.

[bookmark: _Toc92136322][bookmark: _Toc92136447][bookmark: _Toc92178595]Feeling

There were moments when I thought the research could be a waste of time and not be conducted in the right direction. All my previous schedules were altered with the impression that I would not complete the previous activities to the same standard as before. I was constantly keeping track of the time, and the attitude toward the family changed, including the mood. My focus faded under pressure at a certain point, struggling to keep the deadlines.

[bookmark: _Toc92136323][bookmark: _Toc92136448][bookmark: _Toc92178596]Evaluation

Considering all the challenges, I have the skills to conduct proper research. However, as I had not had sufficient time to study, the quality of my delivery can be sometimes inconsistent, not as high as per my preparations. While I was conscious of having the right understanding of the subject and the right amount of knowledge, I was not fully prepared and aware of my strengths.

[bookmark: _Toc92136324][bookmark: _Toc92136449][bookmark: _Toc92178597]Analysis

Cottrell (2019) argued why time management matters and how the success of the student is directly affected by the quantity of time spent, along with the quality of the student’s approach.  I understood it is vital to maximize my time management skills in developing my time awareness. It is important to consider my personal circumstances, but that it must not obstruct the preparations for my career development. The family must understand that while I have their interest in my mind, I need to dedicate a percentage of my time in building skills so necessary for my upcoming career.

[bookmark: _Toc92136325][bookmark: _Toc92136450][bookmark: _Toc92178598]Conclusion

From this experience, I am more mindful of how time management can influence the relationship between my personal and professional life. Creating a balance between them will empower me with confidence and a sense of achievement. I am now more aware of how easily I can be distracted or lose control of it, with considerable impact on my studies. I am now able to evaluate my time and decide on a better usage of it.

[bookmark: _Toc92136326][bookmark: _Toc92136451][bookmark: _Toc92178599]Action Plan

In the future, I need to be more open about discussing my concerns with my family members, including delegating previously assigned tasks. I would be more proactive in asking my colleagues about their time management experiences so that I could adapt it to my needs and develop a better strategy for approaching time management techniques. I am more aware of my involvement in studying, and I am more likely to succeed and gain confidence in dealing with similar situations in the future, laying the groundwork for a positive approach to future tasks.


[bookmark: _Toc92136327][bookmark: _Toc92136452][bookmark: _Toc92178600]ACADEMIC WRITING

[bookmark: _Toc92136328][bookmark: _Toc92136453][bookmark: _Toc92178601]Description

The reason for enrolling into this course was amongst others to improve my writing skills to such of extend as to feel part of the higher graduated students and give me the proper attitude for equally competing in the working field.
The module leader advised me in the instructions that I must use academic style, moving from descriptive summary to more elevate styles which imply critical thinking, evaluation and insights. My contacts with elevated language were resumed to emails sent for my husband’s paperwork or conversations with my sons’ teachers.


[bookmark: _Toc92136329][bookmark: _Toc92136454][bookmark: _Toc92178602]Feeling

I quickly understood, Academic English is much more formal than the everyday conversations, social media or even emails. While excited to learn such a useful skill, I felt that there was a significant amount of work ahead. I must also consider my disadvantage as a bilingual student with all cross-cultural implications. I feel like I was left behind and it will be difficult to recover what I initially learnt. The panic was real and for a while, I was unable to focus to the best of my abilities in performing my task. At the same time, I realized I was not alone as my colleagues were in the same situation.

[bookmark: _Toc92136330][bookmark: _Toc92136455][bookmark: _Toc92178603]Evaluation

My English grammar level has room for improvement. I expressed the concerns with my sister that my writing abilities gained before having the children faded due to lack of practice. The drawbacks of not having the right level were demonstrated in the reduced vocabulary and conciseness during lessons that might prevent highest standards. Nevertheless, I was able to clearly express my points with simple words and organize my work in the Academic layout requested.

[bookmark: _Toc92136331][bookmark: _Toc92136456][bookmark: _Toc92178604]Analysis

After analyzing the situation, I believe I have the determination and the motives to develop the academic writing skills. The improvement only comes from practice and “informed reflection” (Cottrell, 2019). The academic writing is designed for special audience, and I should consider the purpose of it while tackle the assignment. Therefore, on reflection, I realized that I need to focus more on planning techniques. The purpose of the assignment is also to identify area of understanding the module.

[bookmark: _Toc92136332][bookmark: _Toc92136457][bookmark: _Toc92178605]Conclusion

The encouragements came from tutor, colleagues and family boost my confidence, even though I did worry that my assignment was not good enough to meet the marking criteria. On the same note, I realized learning from experience it is one of the best ways to make use of the proper mistakes.

[bookmark: _Toc92136333][bookmark: _Toc92136458][bookmark: _Toc92178606]Action plan

For my next assignment I will be better prepared as I am more aware now about the necessity of aiming for clarity, leaning how to use specific terminology, trying to be less personal, to avoid misplacing conjunction.  Enhancing my Academic writing skills depends on reading academic piece of work and objective analyze on text.

[bookmark: _Toc92136334][bookmark: _Toc92136459][bookmark: _Toc92178607]REFLECTION

[bookmark: _Toc92136335][bookmark: _Toc92136460][bookmark: _Toc92178608]Description
Reflection is the process of analyzing, describing, evaluating, and comprehending an experience. I choose to enter the university to demonstrate myself that it is not late in pursuing a career and find a better job. Therefore, it is helpful to have a perspective of first term.

[bookmark: _Toc92136336][bookmark: _Toc92136461][bookmark: _Toc92178609]Feeling

I was quite nervous and anxious about the course because I was focusing exclusively on the negative instead of positive aspects. Initially, I struggled to comprehend the information provided by the tutor, as unfamiliar with essay requirements. The tutor's attitude and explanation helped us in understanding the task.

[bookmark: _Toc92136337][bookmark: _Toc92136462][bookmark: _Toc92178610]Evaluation

The lack of experience and knowledge could create insecurity. The assignment was an excellent way to assess my abilities and determine which areas need improvements. The library tour assisted me in determining how to gain access to books and journals. Group discussions were a good opportunity to share ideas and develop communication skills.

[bookmark: _Toc92136338][bookmark: _Toc92136463][bookmark: _Toc92178611]Analysis

I used a variety of resources to learn how to complete an assignment and a PowerPoint presentation. The tutors' remarks encouraged me to create my own organized reflection model and to examine my own strengths and weaknesses. As a beginner, this course has helped me in analyzing and finding the areas of improvement. While gathering evidence for the module assignment, I realized there is an opportunity for development in all areas.
[bookmark: _Toc92136339][bookmark: _Toc92136464]
[bookmark: _Toc92178612]Conclusion

With given assignment, I have gained more confidence in undertaking literature research. This course made me think about how to evaluate and develop self-awareness and become a well-prepared student. On the same tone, the module improved my confidence in finishing university.

[bookmark: _Toc92136340][bookmark: _Toc92136465][bookmark: _Toc92178613]Action plan

The first term was challenging because of the information amount to accumulate such as: how to do a PowerPoint presentation, how to write an academic essay, how to upload a document on Turnitin, and all the information on Moodle. Hopefully, for the next term, I will have all the tools presented above that would give me the opportunity to prepare better for further assignments.

[bookmark: _Toc92178614]PUBLIC SPEAKING AND GIVING PRESENTATION


[bookmark: _Toc92178615]Description

After conducting an oral assessment, which I recently went through, I can now resume the circumstances of its preparation. The PowerPoint presentation was given to students in advance, approximately a month before the event to have the right amount of time for planning and reflect upon it. The idea was to find a dream job or a job you already have and use what you learned this term. Almost all the students were interested in how this speech was going to be written up. To get a good grade, it was supposed to take a total of five minutes to finish. I took the stage in front of the class and gave my speech. My presentation was about social worker.

[bookmark: _Toc92178616]Feelings

I was unable to sleep the night before the speech. I was just thinking about how tomorrow was the day, and I wasn't sure if I was sufficiently prepared. My voice was a little weak throughout the speech. I kept my speech moving along at a great rate, or so I thought. Meanwhile, I was attempting to maintain direct eye contact with everyone in the room when I felt a trembling in my tummy. I asked the audience if they had any questions at the conclusion of my speech. However, due to the high level of stress, I was afraid to deliver my response. Even when everything was finished, I was still a little nervous. Although there was a great deal of effort put into the first public speech I ever gave.




[bookmark: _Toc92178617]Evaluation

My only good experience was when my colleague’s showed enthusiasm and rewarded me with applause and kind words for my effort. My flow was self-disappointing because I did not have the courage to seek out louder and to be more confident. Therefore, this experience made me recognize that I need to develop my self-confidence.

[bookmark: _Toc92178618]Analysis

Even before I began writing my speech, I was often required to use soft skills anytime I encountered an educational impediment. My first concentration was on practicing for my presentation. Additionally, my family listen to my talks and observes me as I practice in front of the mirror. I discovered that I felt more easy practicing in front of a mirror than in front of my family.
The feedback received after the presentation encouraged me and point out the qualities, I should engage in achieving my goals.

[bookmark: _Toc92178619]Conclusion

Public speaking abilities are beneficial in both your personal and professional lives. Being able to speak about my dream job in front of the class and the feedback that the lecturer gave after the presentation motivated me to continue my current path.

[bookmark: _Toc92178620]Action plan

After the presentation, I understood that my speaking skills were my weakness. However, there are ways to improve that, such as: practicing more in front of a small group and asking for feedback; recording myself giving a presentation; watching the video; and taking notes. I also acknowledged that developing confidence is a lengthy process that necessitates a lot of hard work but is extremely rewarding in the end.

[bookmark: _Toc92178621]CONCLUSIONS

To summarise, the essay presented a critical review of the Gibbs Reflective Model. After describing the process to self-reflect noted by Gibbs, several examples have been given, focused on time management, which ends with a viable action plan and successful implementation.
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3/4 years time to 
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Conclusion



Our personal talents indicate our potential to develop and improve 

employability abilities, which are frequently improved via education 

and professional training and are quite flexible.



It is critical to recognise that graduates do obtain employment more 

easily than non-graduates, and that these positions are also 

extremely rewarding and valuable as a lifetime career.
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