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[bookmark: _Toc38925990]Introduction
According to Andrews (2012), this is the age of “Survival of the Fittest” because in today’s business, the employees need to develop their carrier skills and goals on a regular basis (Cottrell, 2010). Personal Career Development has become the buzzword, which refers to managing an individual’s career in an organizational context through a series of lifelong activities. Whereas, According to Maund (2017), professional development is the pre-requisite of personal career development since it improves all the professional aspects like skills, knowledge, experience, confidence, productivity, compatibility and efficiency of an individual. Therefore, this report is prepared by me as a portfolio to represent the personal perspectives of my professional career development. First of all, I will describe my journey of professional career development from the beginning till now. After this personal reflection, I will focus on the professional skills and knowledge that made my carrier growth through implementing related motivational theories. Again, I will evaluate my employability skills through SWOT Analysis and theories. Besides, I will evaluate my readiness for next height in employment. Finally, I will discuss my carrier goals and future carrier development plans. Indeed, this report is going to be an evidence of my on-going professional carrier related activities in the organizational scenario.
[bookmark: _Toc38925991]Personal Reflections on my Career Development
According to Whelan (2011), my personal reflections on my career development intends to draw the picture of my lifeline exercise to represent my achievements and experiences till a specific stage of my career. However, lifeline exercise generally reflects the high and low points of an individual’s life’s evaluating from different objective perspectives. Literally, the actual purpose of a lifeline exercise is to draw the personal skills and knowledge of an individual in a zest form so that one can easily have an idea of the employability skills of that individual. In this part of the report, I will draw the lifeline exercise to expose my personal career development through evaluating my employability skills and knowledge.
[image: C:\Users\Weaver\Desktop\Inverbrass\april 20\fwdpcd5570\lifeline existence.png]
Figure: My Lifeline Exercise.
At this present stage of my career, I am performing as a nurse to provide support and save the lives of the general people attacked by COVID 19 virus and also trying to achieve a degree as nurse to provide better service in this pandemic. However, previously I worked as an accustomed care provider on a train. However, I opted for the degree of nurse after my high school and primary school graduation, since I have interest to serve the mankind to provide them a better and sound life. This is because, I have a higher ambition to bring a change in the health and medicine field through serving as a professional nurse and meeting the health demand of the human capital.
[bookmark: _Toc38925992]Analysis on my Employability skills & knowledge
Since employability skills and knowledge is required for me to attain my career goals, I need to develop my teamwork, communication, punctuality and problem-solving skills on a regular basis.
Employability skills
According to Morgan (2016), Employability skills are generally known as foundational skills which allow an individual to solve problems working in a professional group. On the other hand, According to Acsente (2010), employability skills and knowledge bring transformative changes, for example, artificial intelligence and globalization in the world of business. This skill indicates the readiness of an individual for employment.  Whenever an individual aim to have a long-lasting professional life, he requires being competitive as well as increasing his capabilities in the dynamic labour market. Again, academic studies and post-graduation employment has a connection through employability skills. Though employees generally develop their employability to secure their jobs, but the organizations need to develop the employee’s employability for making them technically skilled for more production growth. On the other hand, lack of employability skill may hamper someone’s occupational future.
I have to focus on developing my efficiency in health sector so that I can deal with challenges as well as meet the lacking in my employability skills. This is why after finishing my diploma course I would rather take some training courses to improve my technical skills or learn how to take risks to overcome the barriers. Since I have financial issues and I don’t hold a graduation degree from a reputed institution, I have to ensure that those initiatives which I am going to take to develop my secure my professional life and attain my career goals should be sufficient and supportive to my employability skills.
Communication: 
According to ARCHER (2013), the definition of Communication varies depending on the job. For instance, Communication means the capability of understanding what others want to say or through the verbal or body language. Again, Communication means speaking clearly and directly in order to collaborate with the clients and colleagues to be more productive. In my organizational context, as I am dealing with the COVID 19 patients, I have to negotiate positively and share information with patients since they need to recover immediately fighting against the virus. Beside this, as I have good conducting skills, I should use my networks and persuade effectively to contribute in this crisis moment.
Team-work: 
According to NORTHOUSE (2010), Team-work refers to the ability to work along with other persons to achieve a common goal. However, I uphold good leadership skill gained from the previous work experience. Therefore, while working in a team I can lead the team to serve the community. Also, I performed several team projects during my diploma course as well as in my previous employment, so I can work with people of different age, gender, cast as well as I can face the challenges of the situation overcoming the weakness of the team.
Punctuality: 
Punctuality is such kind of employable skill that is irreplaceable with any other skills for any job responsibility. Because, punctuality makes individuals passionate and dedicated towards their occupation. Therefore, I can utilize my punctuality skill in my present profession to handle the challenges of the pandemic through my dedication.
Technological Skills:
In the healthcare sector, Technical skills mean knowing how to operate technological instruments such as computer, medical equipment, internet, software, etc. As, I have a degree and also previous work experience, I can deal with technological equipment to an extent, but for further knowledge I have to figure out the required technological skills a professional nurse should have and attain a training course on this subject. Besides, I have to increase my IT knowledge as well as apply my previous skills to deal with the present situational demand in the job market.
Problem-solving:
According to Carroll (2015), Problem-solving is the capacity of finding an appropriate solution to handle an unfavourable and challenging situation. However, this a specious skill that an employee should uphold but as the COVID 19 pandemic is recent situational context which have created thousands of problems throughout the world right at this moment. So, the health workers are trying day and night to save the life of the world people which is ultimate solution of this problem. Therefore, I have to also hard work with all my dedication to save the lives as well as decrease the rate of COVID 19 patients through creating consciousness among people.



Hard work:
Hard work refers to the level of dedication, passion and enthusiasm that an individual should pose for his profession. I am very hard working since my primary school days which can be proved analysing my struggle that have gone through to fulfil my dream. Therefore, I can easily implement my hard-working capacity to serve the mankind to save their lives against this deadly disease.
Learning:
According to O’Brien (2016), Learning means acknowledging new ideas and things quickly as well as to implement them in practical life for performing several tasks. Since, I am quick learner I have enthusiasm for learning on-going things therefore I can apply learning issues in my workplace to accommodate the changing situation and to contribute in this critical crisis.
Multi-tasking:
According to Walker (2012), Multi-tasking means the ability to deal with several issues and perform more than one task at a time. In my professional sector, one must be a multi-tasking employee since he has to take care of the patients, work with colleagues, continue own professional practice all at the same time. Fortunately, I am good at multi-tasking from my student life, therefore, I can contribute properly through utilizing my skills for serving the helpless people to fight strongly in this pandemic together.
Although, I possess various employability skills that are required to deal with my professional situational demand, basically, the COVID 19 pandemic, I have to discover new skills such as imitativeness, self-management, etc. and apply them into my regular practice so that can make myself prepare for attaining my desired future position.
[bookmark: _Toc38911360][bookmark: _Toc38925993][bookmark: _Hlk38911702]Self-evaluation of my Employability skills & knowledge
Employable skills are transferable since it is the sum of qualities that an individual wants to have to be employable. Therefore, mostly the graduates need employment through it to choose their career goals and to establish own career successfully through navigating the way in the global business market. However, this complex process of career establishment requires self-evaluation of an employee on their employability skills. Again, according to Boyce (2010), Self-evaluation is a process    of appraising own self and own progress, judging and finding out the developed areas and the undeveloped areas. 
Self- evaluation process can be done by an individual by evaluating own employability skill through applying such tools and techniques like SWOT Analysis, Self-motivation questionnaire, other analytical tool for personal and professional knowledge and skills assessment, etc. 
I have applied SWOT Analysis on my employability skills to differentiate the skills I need to improve and the skills I have already improved through practices.





Self-motivational quiz
In this purpose I have made a self-motivational questionnaire as following:
	Question
	Not
at all
	Rarely
	Some
times
	Often
	Very
Often

	1
	I'm unsure of my ability to achieve the goals I set for myself. 
	
	
	
	
	

	2
	When working on my goals, I put in maximum effort and work even harder if I've suffered a setback. 
	
	
	
	
	

	3
	I set goals and objectives to achieve my vision for my life. 
	
	
	
	
	

	4
	I think positively about setting goals and making sure my needs are met. 
	
	
	
	
	

	5
	I use rewards (and consequences) to keep myself focused. For example, if I finish my report on time, I allow myself to take a coffee break. 
	
	
	
	
	

	6
	I believe that if I work hard and apply my abilities and talents, I will be successful. 
	
	
	
	
	

	7
	I worry about deadlines and getting things done, which causes stress and anxiety. 
	
	
	
	
	

	8
	When an unexpected event threatens or jeopardizes my goal, I can tend to walk away, set a different goal, and move in a new direction. 
	
	
	
	
	

	9
	My biggest reward after completing something is the satisfaction of knowing I've done a good job. 
	
	
	
	
	

	10
	I tend to do the minimum amount of work necessary to keep my boss and my team satisfied. 
	
	
	
	
	

	11
	I tend to worry about why I won't reach my goals, and I often focus on why something probably won't work. 
	
	
	
	
	

	12
	I create a vivid and powerful vision of my future success before embarking on a new goal. 
	
	
	
	
	

		
	 Total = 
	45





Score Interpretation
	Score
	Comment

	44-60
	Wonderful! You get things done, and you don't let anything stand in your way. You make a conscious effort to stay self-motivated, and you spend significant time and effort on setting goals and acting to achieve those goals. You attract and inspire others with your success. Treasure this - and be aware that not everyone is as self-motivated as you are!

	28-43
	You're doing OK on self-motivation. You're certainly not failing - however, you could achieve much more. To achieve what you want, try to increase the motivation factors in all areas of your life. Read the relevant sections below, and work on them to strengthen your self-motivation.

	12-27
	You allow your personal doubts and fears to keep you from succeeding. You've probably had a few incomplete goals in the past, so you may have convinced yourself that you aren't self-motivated - and then you've made that come true. Break this harmful pattern now, and start believing in yourself again. The tools and tips below will help you get back your motivation. 


 
Johari Window Model:
[bookmark: _Hlk39083198]The Johari Window, the psychological model developed by Joseph Luft and Harrington Ingham in 1955, analysis an individual’s relationship as well as mutual understanding with his group members. According to Carleton (2011), “Conquer your Blind Spots” – Johari model describes the process of giving and receiving information between team and individuals to raise self-awareness. According to this imaginary process evaluates the open communication between individuals with four panes.
[image: ]
Figure: The Johari Window Model (Carleton, 2011).
According to the analysis of Johari Model implementing it on my employability skills, the self-evaluation of my professional efficiency is as following:
	

	Known to Self

	Not known to Self


	Known to other 






	Open area or Arena
· I have good communication skills as well as capacity of building good connection with others.
· I am always punctual about my professional life
· I have the capacity to deal with many issues at a time.
· I have a good motivational spirit and quick learning capability which increases my knowledge and skills.

	Blind Spot
· Sometimes I make chaotic situations taking too many risky steps at the same time.
· I have financial restrictions and no higher degree in nursing which can create restrictions sometime.

	
Not known to Others


	Hidden area or Facade
· I am not a good speaker; this sometimes does not allow me to interact with people.
· I may get detached from my own goal while balancing my studies and career at the same time


	Unknown
· I always tend to fulfil my tasks before the due time but though sometimes I get tired of managing too many responsibilities in a short period of time.
· Sometimes I fail to solve a situational demand since I have lacking problem solving skills, therefore I fail to show my leadership skills.



[bookmark: _Toc38925994]Evaluation on my readiness for Employment evaluating evidence of literature
According to York and Knight (2003), Employability is a set of activities involving skills, knowledge, behavioural attitudes, understandings contributing to the achievements of a graduate making him reading for employment as well as enable him to be successful in his chosen profession for the development of own career, organizational growth, and the national economy (Ayanian, 2012). Whereas According to Squires (2011), University of Exeter measures employability in another level of dimension, when the students wants to enhance their skills, knowledge and abilities to establish their own mechanism which would contribute to be employable through enhancing their academic learning and creating opportunities for attaining their career goal. This definition clearly specifies that being employable does not refer to have a job only, but also to develop their qualifications continuously to ensure their suitability for job in the current workplace. Again, according to Nash (2010), HEIs defined employability skills from a different perspective, Employability is not only about producing capable and non-capable graduates but also to prepare and arrange academic curriculums in the university studies with the motivation to make a graduate employable. So, basically employability is considered as a learning process rather than a product. In the report “EMPLOYABILTY & Diversity” Hervey (2001) claimed that, employability although different researcher provided different definitions of employability from their own perspectives but in a whole this definition can be categorized in two parts, one of them called employability the capability that a graduate should uphold for getting a job. Another category defines employability a process of developing the student’s skills, attributes, knowledge, in order to empower them as well as establish a life-long learner so that they can ensure their job life secure through their own capability.
According to those scholars and researchers, employability skills varies country to country but such as punctuality, communication skills, creativity, hard work, technical skills, problem solving skills, decision making skills, leadership skills, entrepreneurship, multitasking are some common skills. In UK, the core skills, key skills and common skills are known as employable skills.
According to Chatzopoulou (2015), through Kolb’s Reflective Model, an individual can develop own learning for being employable through four major stages Experience, Observation & Reflection, Development of ideas, Testing ideas in practice. 
However, this reflective cycle explains, when an individual aim to develop his professional career through learning approaches, he might first take the step of reflective observation such as observe all the related aspects of his professional world. Then, in the second stage he requires abstract conceptualization which would allow him acquire knowledge and skills guiding in the right direction. After conceptualization he have to experiment what he has learned till the third stage. Finally, in the last stage he needs to concrete and sum up all the experiences he achieved through this cyclic learning process to for making own self employable and developing own the employable skills. 
[image: ]

[bookmark: _Hlk38913670]Figure: Kolb’s Learning Cycle (Chatzopoulou, 2015).
For my aspired profession to be a nurse of effective skills and knowledge with potential to manage health facilities as a practising nursing in my potential organisations to improve service quality and human capital, I need to pay attention to the followings:
Ethics & professional codes for Nurses
According to Nursing Notes website (2015), the following are the ethical and professional codes of practice for each nurse:
[image: Compassion in nursing care – we're nothing without it! – My ...]
Figure: 6C’s of ethical nursing care (Nursing Notes, 2015)
To learn on the professional codes to be practices as a nurse, I will also need to learn on different national healthcare legislations such as Care Standards Act 2000 which will help me provide person-centred effective care. On the other hand, to become a nurse capable of management responsibilities in healthcare facilities, I will need to learn abreast on the Care Home Regulations 2001 and keep updating my knowledge. In any case, my job will be to safeguard individual in my workplace through the adherence to employment legislations.
Job description of a nurse
[image: ]
(Source:  monster.co.uk, 2019)


Person specification for nursing job
[image: ]
(Source: betterteam.com, 2019)
[bookmark: _Toc38925995]Understanding of my own personal strength, areas of weakness and further development
SWOT Analysis:
According to Peteiro (2017), SWOT Analysis is a technical tool of study which identifies different characteristics such as the internal strength and weakness as well as external opportunities and threats of an individual or an organization. SWOT Analysis is considered as an effective way of self-evaluation of the employability skill of an employee.
Applying SWOT Analysis on my employability skills to figure out my strengths, weakness, opportunities and threats to prove efficiency as a health carer serving nursing facilities in the recent Covid 19 Pandemic as well as a future professional nurse.

	S
	Strength 
	· A good communication skill helps to build good relation and to connect with people who are associated with my professional life.
· My high-level tolerance makes me enable to meet with any challenge and to solve any problem through hard work.
· My Punctuality creates scope for attending my tasks successfully in time.
· My team working quality works as my strength while working in my current professional context.

	W
	Weakness
	· My introvert quality does not allow me to interact with so many people.
· Sometimes being too honest and humble to own profession, creates problems in my working context.
· Sometimes taking too much challenges and risks becomes a weakness when I fail to handle them.

	O
	Opportunities
	· I am quick learner which creates scope for me to learn new ideas, technologies, strategies everyday which may contribute to my personal career growth.
· Self-motivation creates opportunities for my continuous career development since enhancing my employability skills.
· Leadership skills are such personal strength which indicates my long future professional success to serve as leader carer in the health care sector.

	T
	Threat 
	· My financial barriers are a threat to my career goals if I face financial lacking in the way to my occupational goal.
· Dealing with time is may occur problem and imbalance while dealing both personal and professional life at a time.



In this modern age, the world of employment is becoming more competitive as well as tougher for the average type of employees since the advancement in knowledge and technology is giving birth to skilled employees every day. From the perspective of my knowledge and experience, I can say that having employable skills is not enough at all, rather the employees need to develop their skills every now and then for establishing own personal career development process on life-long. However, I have learned from my job experiences that each the role of employees varies with the pattern of job and therefore each job role requires variable employable skills. Since I have gained several employable skills that would be supportive to my future dream job but still, I need to improve my weak areas to increase my efficiency. 
For instance, from my previous analysis and evaluation processes applying different theories and systematic techniques on my employability skills I came to know, that I have to improve several areas along with developing my problem-solving skills as well as my speaking quality which as a whole decreasing my leadership skills. Although, I have proven myself as a punctual and multi-tasking employee in my previous responsibilities, I need to improve my blind spot areas to improve efficiency. By developing my problem-solving capability, I could solve any future problematic situation as well as can handle those situations utilizing my leadership skills as well. 
[bookmark: _Toc38925996]Establishing my employment career goal & personal professional career development plan
Identification of SMART objectives in Professional/Personal Development Plan (PDP)
In order to continue the steps towards attaining my career goal, I not only need to work hard with strong determination but also need to improve my employability skills through practicing and learning on a regular basis. 
According to Nicolson (2014), Professional/Personal Development Plan (PDP) is the technical process of creating the roadmap of an individual’s career through identifying and deciding the initiatives he should take in order to reach his career goal. Therefore, I choose PDP as technical way to establish my career plans with a strong motivation to identify the employable skills I required for achieving my dream jobs goal.
The following PDP with smart objectives will enable me to evaluate my employability skills as well as suggest me the areas which is required to be improved in order to attain my desired goal. 
[bookmark: _Ref39287074]Personal development Plan
	Skill or ability area
	Specific task (What is the task or objective?)
	Measure (Standards and parameter)
	Agreed (Is it?)
	Realistic (Is it?)
	Timings (Start/finish date)
	Comments/ action

	Speaking & Interacting ability
	The task to develop my
Speaking as well as interacting ability is to fixing appointments with the clients on a daily basis and arranging team works on weekly basis. 
	The parameter for measurement will be to meet at least 5 patients each day and 1 teamwork each week.
	Yes, the set task is possible to be achieved.
	Yes, the measurement standard is realistic to achieve. 
	In the next six months 
	I have to prepare the appointment and teamwork as well as a make schedule to make my plans fruitful and efficient.

	Problem solving
	To improve my Problem-solving capacity in short time of period, I have to take 1-2 projects in a week not taking much risks.
	My measurement standard will be to solve at least 1 risky and challenging project to find out all possible solutions in the due time.
	Yes, the task is achievable. 
	Yes, it is the best way to be improve problem- solving skill by experiencing the same critical and natural situation and find out the solutions timely rather than memorizing solutions.
	In next six months
	To improve my problem-solving skill, I will need to take part in projects, which concentration to figure out the solutions appropriately.

	Leadership skills
	Participation in a team work to complete a project as a leader, once in a week. 
	The standard of measurement will be to complete 1 project in a week.
	Yes, the task is achievable 
	Yes, participating in team works and lead the team efficiently can improve my leadership skills.
	Within 1 year
	I will have to lead the team for solving problems and complete the project successfully to improve my leadership skills.




[bookmark: _Toc38925997]

Conclusion
In this report, I have made analysis and evaluated my employable skills through several phases of implementing techniques and theories, and as a conclusion I came to draw a picture of my own employability more specifically about what skills I already have and what I need to improve. All this personal understanding as a result would be helpful directly or indirectly during my career development process resulting to attain my ultimate goal. However, from my high school graduation to my first job I struggled to establish my employability through learning and practice, and after I have opted for a diploma degree to increase my qualities as a nurse, now besides serving the COVID 19 patients to fight against this recent worldwide pandemic, I need to continue my learning and researches constantly. This is why I have made proper schedule of my plans applying different theories like Kolb’s reflective model, PDP plans with smart objectives to differentiate how I should implement my strategies practically. Indeed, this assignment is all about drawing my journey toward professional career development, from me identifying my employable skills to apply my improved skills to increase my employability potential so that I can reach to my desire goal of being a professional nurse in future.
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Nurse Job Duties:

Provide care to patients and residents based on their care plan outlined by their doctor
Accurately monitor and record observations on patients' conditions

Maintain accurate records of residents care, financial procedures, and medication administration
Identify care planning needs

Carry out risk assessment

Record patients vital signs and medical information

Reevaluate patient care plan as conditions change

Consult and coordinate with other healthcare team members

Direct or supervise less experienced nursing staff

Monitor patients' diet and exercise

Prepare patients and assist with treatments, surgery, or exams as needed

Manage stocks of supplies

Ensure storage and disposal of medication is carried out according to policy
Participate in clinical improvements and offer ideas on clinical and non-clinical policies
Assist with the investigation of complaints by patients or family members

Meaintain continuing education and licensing requirements

Report any issues that arose during each shift
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Bachelor degree or master degree in nursing.
Pass the National Council Licensure Examination or NCLEX-RN.

Current state licensure as a registered nurse and BLS certification
required.

American Heart Association BLS/CPR

ACLS certification

Ability to effectively communicate with patients, families, physicians and
hospital staff.

Basic computer skills.

Professional, friendly attitude.

Experience in home health care.

Experience in emergency room or intensive care.
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