The language of presentations
(1) The introduction to a presentation
	Function 
	Possible language that could be used 

	
	

	Greeting
	Good morning/afternoon ladies and gentlemen

	
	Good morning/afternoon everyone

	
	

	Subject
	I plan to say a few words about…

	
	I’m going to talk about… 

	
	The subject of my talk is…

	
	The theme of my presentation is…

	
	I’d like to give an overview of…

	
	

	Structure
	My talk will be in (three) parts

	
	I’m going to divide my talk into (three) parts
In the first part…
Then in the second part…
Finally…

	
	I’ve divided my talk into (three) parts
First…/Firstly…/First of all…
[bookmark: _GoBack]Second…/Secondly…
Finally…

	
	

	Timing
	My talk will take about ten minutes

	
	The presentation will take about 30 minutes

	
	

	Policy on questions
	Please feel free to ask questions at the end

	
	Please interrupt if you have any questions
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