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What I have learnt so far about Ai-  Ai is not a reliable  source as it is not always write with saying that it gives miss leading information.
I have also learnt how to email when needed.
Also I have learnt how to use podcasts for information as its an easier way of gathering information.
I have also learnt how to use Microsoft word and Microsoft teams
Creating and joining as a team .chatting and mention
Aslo starting conversations and replaying in threads
Scheduling and joing meetings
And also the importance of Microsoft word in academia and the work place
Also open an account with trello
This makes your work flow much easier to manage its good for organization 
Reminding you with tasks to do 
My reflection on what I have learnt so far

This course so far has been interesting and also a little challenging I felt nerves at first starting this course but after a couple of lessons I felt at ese also found it hard as my computer skills are not up to scratch 
Although my confidence is building slowly
My thoughts on this course are really positive as im looking forward to learning so much more and improving my computer skills and general skills all round i have learnt the pros and cons about Ai witch I found really interesting how advanced technology is today how it helps you in some aspects 
And can be dangerous in other aspects 
Also I have learnt to send email witch is really important so im really pleased with that 
Also its really handy to know that we can use trello and create joined conversation and scheduling meetings I feel phillpa has thought me a lot so far and im pleased with that 
What I think I need to improve on

My time management is a must as I am working as well as studying also my organization is a bit everywhere my typing and finding my way around the computer and also my spelling 
My confidence has grown but its not quite there yet so I think the more I learn and understand that it will come along 
Also my grammar is not very good so this course will definitely help me with that its also helped me with my confidante speaking in front of people working as a team 
Ive also leant to save my work and attach work as this it very important 
Not just for my course but for work as well so it has helped me also in my job 
So I really think this course has been really beneficial all round and I have learnt a lot so far
And also looking to learn a lot more in the future I need this course as it will help me in my furrier job so im excited to learn more it opens up more options for me in time to come






