UNIVERSITY OF WALES


Student Id: 1913003


ACADEMIC AND EMPLOYABILITY SKILLS





Dr Alfred Mensah

Table of contents




Introduction………………………………….1
Communication…………………………….2
Time Management………………………..3
Team Working……………………………….4
Conclusion……………………………………..5
References……………………………………..6









1. In this assignment, I will be discussing about personal employability skills and I will be diving into academic skills I wrote in class.

2. In second part of this assignment I will Analyse about Employability and academic skills in high education.

Definition of employability is having a set of skills, knowledge, understanding and personal attributes.
[bookmark: _GoBack]Impotence of Employability: Are the beginning Skills on a person for the preparation Skill to place for a workplace. They are Soft Skills that admit you to work well in workplace, bid knowledge to solve problems and suitable into any workplace. Is also a professional Skills that enable you to be successful in the workplace
Academic skills: This is set out to describe work, college or university that places a prominence to studying many reasons on practical or technical skills. …
Importance of academic Skills: This is Setout to motivate the students to become more well organized with method of learners. They give students the confidence and prepare the students for high education.
Skills: An ability to do good at place of work or university, methodical, and any effort for adaptively carryout complication activities or job functions involving ideas cognitive skills, things technical skills, or people interpersonal skills.
The skills are need in workplace: communication, teamworking skills, listening, problem solving, business/ customer awareness. Representative and Analysis of Big Data, that are the Hard skills need for work.
Soft skills: are the characteristic that make you a good employee, such as good manners, communication and listening become along with other people at the workplace.

I’m a carer giving instructing patients on health matters and personal habits to do with hygiene and diet.
The skills and abilities I have: Excellent decision-making skills and ethical, honest, dependable.
Punctuality and time keeping.
Curios, ambitious, amusing and decent
Quick to pick up information both verbal and written
Proven ability to cope under pressure with high volume of work
Talking to clients and listening sympathecally to their problem.
Advising senior managers of any issues concerning the welfare of clients.
Academic skills teach me how to right, structure my work do the references
The skills I have develop during my earlier education will be benefit to me at university
Communication
The communication is the process of passing information and understanding from one person to another it is a process of transmitting and sharing ideas, opinions, facts, values, email, text, calls, notes, messages….
Communication is crucial. Effectives workplace communication ensures that all the organisation objectives are achieved. Workplace communication is very important to organisations because it increases productivity and efficiency. Effective workplace communication leads to communication gaps between employees, which causes confusion, and reduces productivity. Misunderstandings that cause friction between people can be avoided by effective communication; it can prevent barriers from forming among individuals within companies that might impede progress in striving to reach a common goal. For the business to function properly, managers and employees must be able to interact a good effect with each other through verbal or no verbal communication. To achieve good goals the business, need effective communication with clients plays a vital role in the development of an organisation and success of any business.
Good communication is an essential tool in achieving productivity and maintaining strong working relationships at all levels of an organisation.
Poor communication in the workplace will inevitably lead to unmotivated staff that may begin to question their own confidence in their abilities and inevitably in the organisation.
The important of strong communication runs deep within a business. Here are some key reasons that the organisation must paying look at that:
Team building – building effectives teams is really all about how those team members communicate and collaborate. By implementing effectives strategies, such as those listed below, to boost communication you will go a long way toward building employee satisfaction.
Innovation- where employees are enabled to openly communicate ideas without fear of retribution, they are far more likely to bring their idea to the table.
Growth – communication can be viewed both internally and externally. By been joined up internally and having strong lines of communication you are ensuring that the message you are delivering externally is consistent. Any growth project relies on strong communication and on all stakeholders.
Gervis everyone a voice – as mentioned above, employee satisfaction can rely a lot on their having a voice and being listened to, whether it be regarding an idea they have had or about a complaint they need to make. Is important that the communication should afford everyone, no matter their level, the ability to freely communicate with their colleagues and superiors.
Examples of communication in my workplace:
Instructing patients on health matters and personal habits to do with hygiene and diet.
Talking to clients and listening compassionately to their problems.
Advising senior managers of any issues concerning the welfare of clients.
Communication relevant to my academic studies: I have developed strong communication expertise to enhance my influence. Explore the Modules. Build Persuasion Skills on the communicating for influences and Online Course.
Team Management: of skills and abilities of an individual or an organisation to administer and coordinate a group of peoples to perform a task. Team management involves teamwork, communication, objective setting and performance evaluations.
Importance of team management at work and in my academic: It’s very important that tea work is a good because it provides employees with an opportunity to connect with one another, build a good relationship between them. Teamwork is increasing the answerability of every one of the team. 
I have worked at Papa Johns for over a year and the importance of teamwork for him is:
The chemistry in your team to co-operate as a team, to leave egos behind and to help each other out regardless of the situation, different people have different skills and they should utilise these skills together to fully function as a team. All problems they should face as a team and not draw out a certain person for mistakes they make. They should support the ones making mistakes as no one is perfect. Everyone on the team should all work as hard as each other. No one should be over working someone else and no one should be procrastinating, or the teamwork would be pointless.
Team working: (Muchinsky,2003) have argued that groups and team are the same thing. A team environment promotes an atmosphere that fosters friendship and fidelity These close-knit relationships motivate employees in similar and line up them work harder, cooperate and supportive of one another. Individuals own diverse talents, weaknesses, communication skills, strengths and habits.
Other Skills to mention in this assignment are: Decision making, Communication IT skills, Self-management, listening skills, Team-working, Numeracy, Oral communication, Written communication, Problem solving, influencing others, Business acumen/awareness, Research skills.
Strengths:
My strengths are that I am a hardworking person who likes to get things done in an orderly manner, also, I am self-motivating to do the work even if I don’t want to do it, I will do whatever it takes to finish tasks that are important going forward. Another strength is that I am a good listener and communicator which are one of the most essential parts of helping a team grow and get things done together. Furthermore, I am good at working under pressure which is a good thing during stressful times because I can stay calm of the time.
Weakness
My weakness is that making time to study is difficult for me as I am a mum of four children so I have to take care of them, working and cooking and it can be stressful, and I can get tired for doing all these things. Another weakness is that I can get distracted from a lot of things especially social media such as Facebook and YouTube because I can spend hours watching videos, flicking through my feed on Facebook and talking to my friends and family.
Opportunities
An opportunity that I can take to stop myself from getting distracted is to put my phone on do not disturb so there will be no notifications on my phone so I won’t get distracted, also I need to fit in a time that I can properly without any distractions.
Threats
My time is tight because I have so many things that I need to do and prioritise them and fitting a time for studying can be a bit difficult, however it is doable if I can manage my time for studying.
References: Morgan, P. (2017) The business Students Guide to Study and Employability 1stEdution, London.




























Introduction:
Fernandes and Noor (2020, pg.3) defines Employability skills as “it…
The report is designate to consider on own academic and employability skills experienced in my first time at UWTSD.
This report is structured as follow: the beginning part will look at my academic skills gain from UWTSD. The final part considering my employability skills from the first term. It will look both employability skills from lecture sessions and my own research.
According to skills YouNeed.com (2020), “Employability or soft skills are the building blocks of your career. The media frequently run stories on how these skills are lacking in school- leavers, graduates and/or those already in employment. Organisations spend a lot of time and money training staff, not in job specific areas but in general and basic skills.
About my future: After finished my course I will continue in level 5,6 at the end of way, I want to be recognised as a successful person who left a positive impression in people’s lives. I will have to work as hard as I can to get that recognition and I am willing to do what it takes to get that point. I approach everything in life with positive attitude and lots of enthusiasm. I strongly believe that I will be a successful person in my whole life. I want to start making my dream come true with my degree from university of UWTSD. My goal is to start my own business or work in a multinational company in a managerial position.


