
           How to use auto-sum in excel  
 

Step 1:  firstly, you're going to start by opening excel spreadsheet onto a blank page. 
 

Step 2:  click on the cell where you want the sum to appear. 

Step 3: then go to the home tab in the ribbon on top.  

Step 4: click on the autosum button in the ribbon.  

Step5: excel will highlight the sum then add it up. 

Step 6: then press enter to complete everything. 

(Tip: you can also press Alt+= as a shortcut to autosum) 

 

 

(I’ve made a visual example below) 
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