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[bookmark: _Toc204108379]Introduction
The useful capability within the PowerPoint presentation is hyperlinks, using which the user can refer to external websites, other slides, documents or even to email addresses. Such connections will help user improve user presentation because it will be interactive, engaging, and informative. Adding hyperlinks to the power point presentations is not a difficult task and can be simply done in few steps.

[bookmark: _Toc204108380]Kinds of Hyperlink in PowerPoint
· [bookmark: _heading=h.gjdgxs]Link to a Website: This form of hyperlink redirects the user to an actual web page on clicking the same (Blackwell et al, 2014).     
· Jump to Another Slide: User even have the capability of linking to a particular slide on the same presentation.
· Link to a Document: User are able to link to a file (a word document or excel sheet) which can be opened by the audience.
· Link to an Email Address: The hyperlink connection launches the default Email browser where one can forward an Email to a particular address (Dhanake et al, 2018).   


[bookmark: _Toc204108381]Steps to Insert a Hyperlink in PowerPoint
Step 1 Select the Object or Text
First, user have to choose what user would like to be connected to. This may be anything or text in user slide. There is the possibility of hyperlinks:
· Text Click on the text user wish user became a hyperlink.
· Shapes: Click the shape to which user would like to attach a hyperlink.
· Pictures: Choose the image to which user need to provide the hyperlink.
· Buttons: Employ action buttons on interactive slides (e.g. buttons which would lead user to next slide) (Dehghani et al, 2019).   

Step 2: Open Hyperlink dialog box
After picking the object or text user are going to work on, follow these steps:
· With the text or object, right-click.
· Choose the Link or Hyperlink command (depending on the version of PowerPoint user are using) off of the context menu.
· Instead user may go to the insert tab on the ribbon and then click the option Link or Hyperlink (Fitzgerald et al, 2014).  

Step 3 Selecting the Type of Link
A dialog box called Insert Hyperlink will now come up. Here there will be some choices according to what user desire the hyperlink to perform:
· Website: Under Link to, select Existing File or Web Page, in the dialog box. Copy and paste the address of the site that user wish to add in the Address field.
· Under Link to select Place in this Document. A list of all user slides will be presented. Select a slide that user wish to have a link and then user click on OK (Dehghani et al, 2019).   
· Under Link to, select Existing File or Web Page and select the document to which user wish to link. After selection, choose OK.
· Link to an Email: The location of the left side of the dialog box will allow the selection of E-mail Address. Enter email address in E-mail address field and give the subject line of choice. When done, click on OK (Fitzgerald et al, 2014).  
Step 4: Testing Hyperlink
· Once the hyperlink has been inserted, it is advisable to put them to test so as to ensure that they are functioning properly. In order to do so:
· Click on Slide Show or Reading View.
· Move the mouse to see the name of the object clicked and click on it.
· Make sure that it leads to the intended connection such as a web, file, respective mail or other slide (Finney et al, 2020).        
[bookmark: _Toc204108382]Conclusion
One of the best uses of hyperlinks user can use in user PowerPoint presentations is to add value to the overall feeling the audience has with the presentation: because with hyperlinks user can either give them more valuable information, skip through different slides or even interact with them. 
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