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Submission #4 - Interim submission
What new skills did you learn in the period?

My next objectives for this project (from Feb 19th to March 9th) were to improve accuracy and efficiency whilst creating customer details and materials job sheets. I have learnt how to -

· Create templates for different job types with common ordered materials and labour charges accounted for.

· Use formulas to -

· make running totals

· grand totals with and without VAT

· calculate projected profit per job

· alternate costings (and profit) for different material choices

· calculate square meterage (and cost) for materials

· add percentage price increases to materials

· Make use of Excel autofill functions for previously saved text and numeric patterns.
How have you been able to adapt / use the new skills learnt within the work environment?

This section of work has been useful for the following reasons -
· I have had to evaluate the efficiency of a method of work that I have become used to using. It has shown that improvements can be made with time taken now to save time (and accuracy) in future. It had highlighted that there is always 'room for improvement'.

· Making better use of structure, formulas and autofill in excel will help me create better excel sheets in future for different applications.
What was the highlight and why?
The highlight has been exploring the use of formulas to speed up the creation of customer job/materials sheets as well as showing more detailed and clear information. This has proven to save me time in working out standardised labour charges and profit. I have also been able to compare two brands of materials to work out added profit.
What part of the task / activity were most challenging and least challenging?

The most challenging parts of this task were -
· Working out a method of recording two options (brands) of materials on the same form and then calculating split materials costs and differences.

· Using quite limited functionality in regard to autofill. I has assumed that Excel was able to do more that it can. I overcame this by creating multiple templates instead.

The least challenging aspects were -

· The evaluation of job sheet creation in respect to time taken.

· Using formulas to calculate totals, areas, profit, price increases and labour. Maths (formulas, algebra) is an area that I am good at so this is straight forward and logical for me.
How are you progressing according to your objectives (learning contract)?

I am happy with progress so far. I had to play 'catch up' a little from the previous task so have lost some time with this task however this task seemed more straight forward and offered quick results. My objective of reducing the time taken for the data collection process has been achieved with the addition of increased accuracy and increased use of that data i.e. Cost comparisons and profit calculations. I will continue to improve on the data collection form from this task with an aim to critically appraise its functionality and usefulness.
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