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This will be an appropriately structured self-reflective academic report.
I will write about skills and knowledge acquired during class.
It will include Personal SWOT analysis, I will dive in deeply into my Personal Development Plan, I will carefully look into academic skill acquired during the term which will include a main section with few sub sections, time management and in conclusion I will talk about how I felt about the course when I started, whether my expectations were met and how much I progressed.






I would like to start by defining SWAT analysis, Mitchel Grand (2020) defines it like “SWOT (strengths, weaknesses, opportunities, and threats) analysis is a framework used to evaluate a position and to develop strategic planning. SWOT analysis assesses internal and external factors, as well as current and future potential”
Doing a personal SWOT analysis helped me a lot in many ways but mostly it helped me to realize my weaknesses. I have come to realize that my biggest flaw is my inconsistency and because of it I have been rather unsuccessful at work place and in life for that matter. Other flaw of mine is that I am not self-disciplined which had a big role as well in my unsuccessful work life.
    I also realized that I am not great at standing up for myself because I am too agreeable and this trade does not predict success anywhere nor at work nor at workplace. I have also evaluated my strengths and my strongest sides are my exceptional customer service, respectfulness, patience and my positive attitude. Thinking about my weaknesses and strengths I decided that I have the qualities to become a Doorsupervisor and by doing so I believe that I will be put in uncomfortable situations in which I will need to disagree with people and improve upon my weaknesses.
Developing a personal development plan may have been the best thing I have done for myself because I was lost in regards to how I would like to develop myself.
I want to explain what PDP is before I proceed with the report University of Leicester (n.d.) defines it as “Personal Development Planning (PDP) is a process designed to enable you to think about, and plan for, your own personal”.
 I had few ideas in my head previously but up until I put them on paper they did not really exist, they were just thought in my head. Now that I have developed a plan and SWOT analysis, I know exactly the mistakes I have done in the past and how to correct them. I have set short term and long-term goals, I also realized that I want to develop in many aspects such as physical development, psychological and career development.
To improve my consistency and self-discipline and physic I decided to start working out which also gave me a huge boost in confidence and made me feel very good about myself, although my first priority was to get a stable job as a Doorsupervisor so I took SIA course and got my license, but unfortunately  due to Covid19 I had to put that on hold until this situation is settled. A priority and another short-term goal of mine is completing term 1 successfully so I read and make research for subject studied at the University. I have set a few long-term goals. My main long term is to graduate successfully. Post-graduation I hope that I will have enough money and knowledge to invest in a Pet store since I am a pet lover and this is how I will do something I love and I am passionate about. Another long-term goal of mine is to get in the best shape possible and hopefully that I can achieve that in 3 years or less. I have also identified a few of the obstacles that can get in my way and ways to minimize them. Main obstacles are illness, if I get ill I might not be able to work and safe money nor I will be able to train or study so by eating healthy and taking care of myself I believe that I can minimize the possibility of me getting sick and avoid further issues. There is also the possible obstacle of a natural disaster such as for example Covid19 unfortunately there is pretty much nothing I can do to avoid natural disaster since it is way out of my hands, but hopefully that there will be no more disasters as such.

    During term one I have learned variety of academic skills and improved upon the skills I already had. Learning skills what is a clause was the first and very useful step towards learning sentence structure and what sentence actually is. Sentence consists of at least one clause, clause consists at minimum of a subject and verb there also may be an object, or compliment or adverbial. Learning the four sentence types which are simple, compound, complex, and complex-compound was a great exercise as well as learning the four sentence problems which are short sentence, overlong sentence, run-on sentence and sentence fragment and having an in-class exercise helped to completely understand types and problems of sentences.
Learning about paragraphs in depth is a great skills, in class we learned what paragraph is – a group of sentences about a single topic which together explain the main idea of the topic, all the sentences has to relate to the same idea, each sentence discusses different idea or aspect of the topic after defining what paragraph is we did an in class exercise to fully understand it. Also studied paragraph organisation and learned that it usually consists of 3 basic parts which are topic sentence which tells you the main idea, supporting sentence which gives details about main idea and concluding sentence which repeats main sentence or summarises the paragraph, although not all paragraphs contain all 3 parts.











     An academic essay is a formal piece of written English that addresses a particular topic and procedures, through research, which indicates to the marker that the student understands the question is the definition of an academic essay which was vital to fully understand in order to complete term. Understanding what does it consist of which is an answer to a question by developing an argument regarding a particular topic is a very important matter as well. “The purpose of the academic essay is to persuade by reasoned discourse. Scholars use the essay amongst themselves to advance ideas. Its value as an instructional tool is to assist students in developing their critical thinking skills” claims Darthmouth.edu (n.d)

     USCLibraries (n.d) defines academic writing as “Academic writing refers to a style of expression that researchers use to define the intellectual boundaries of their disciplines and specific areas of expertise. Characteristics of academic writing include a formal tone, use of the third-person rather than first-person perspective (usually), a clear focus on the research problem under investigation, and precise word choice. Like specialist languages adopted in other professions, such as, law or medicine, academic writing is designed to convey agreed meaning about complex ideas or concepts for a group of scholarly experts.” Academic writing plays big role in an essay because it manifests the big picture, the tone, dictation, language, punctuation and various other aspects of an appropriately structured essay.
  
    In class we have also explored 3 ways of taking advantage of the other people work into your own I will be identifying each of the 3 ways.
University of Ashford (n.d) claims that “Quoting involves copying short sentences or passages from the original text word-for-work places copied wording within “quotation marks””
“Paraphrasing involves putting a section of a text into your own words
changes the words and phrasing of the original text, but keeps the original meaning of the text”
“Summarizing involves stating the main ideas and findings of a text into your own words
presents a general overview, so is usually much shorter than the original text” all 3 ways can be a great tool to insert other people work into your own while avoiding plagiarism. 






Time management is the process of planning and exercising conscious time spent on specific activities especially to increase effectiveness, efficiency and productivity. Managing time correctly can have great benefits such as less stress, less wasted time, get more done, more opportunities, more free time and so much more.
Learning how to properly manage time is a skill that one will need throughout his whole life, great ways to manage your time are to start early and prioritize your work before beginning your day, create daily to do list and set time frame for each task, create weekly to do list, do not procrastinate, avoid multitasking and many other skill which can make one very successful at work place and life for that matter. It helped me in variety of ways for example I stopped procrastinating and started exercising so I can achieve my goal to get in shape.
Learning how to properly reference was a new and very useful skill acquired during term one.
UKESSEYS (n.d) claims that “Harvard is a referencing style which is used widely across a range of disciplines; it could arguably be deemed as “most commonly used" style. It is primarily used in humanities and social science subjects, though seems business subjects use it too.”
In text citations which are found in the main body of a particular word is one of two types of citations, reference lists is the second type and can be found at the end of the main work, it contains all the information for accessing the sources mentioned in the work.


In conclusion I would have to say that it was a great term although the Covid19 situation interfered a lot with my studying, because online studying is not convenient at all in my opinion because I was not able to engage properly in lessons there was always environmental issues such as noise at home etc. but besides that all of my expectations and criteria were met. Starting the course I hoped that I will be able to formulate a proper personal development plan which I did, realised most of my flaws and started working on improving them acquired many academic skills and it was a great term overall which helped me to identify my goals, formulate a plan and to start implementing everything I learned.
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