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Positioning
When preparing to photograph art works consider the following points:
Position the piece in an area where you can avoid shadows and messy framing.
Where possible make sure the piece is level against the wall
If you need to tilt the art work to support it then tilt the camera to the same angle to avoid distortion.
Where you can fill the frame with the art work.
If you need to show some background try and make sure it is neutral so it does not distract from the art.
Most art works will photograph better if they are not behind glass

Lighting
Use bright indirect natural light for the best results.
Avoid deep shadows
Make sure there are no areas where detail is washed out / too light.
If the natural light is very bright try and diffuse it.
Avoid direct on camera flash as it cause “hot spots” of white.
Avoid mixed light sources if possible.

Setting Up the Camera
Make sure the lens is clean
Have a full battery
Set up at a reasonable distance from the art work and use the zoom on the lens to control the frame
Set the ISO at a lower setting
Set the image quality to LARGE JPEG and RAW or TIFF if the camera allows.
Set the White Balance for the lighting type you are photographing in.
To keep the camera still, consider using a tripod. Use a remote control or the self timer to avoid touching the camera as the shutter releases.
Getting the Correct Exposure
Correct exposure is a balance between Aperture ( the opening of the lens), Shutter Speed ( length of time) and ISO
For best sharpness choose an aperture around f8, however if you need more light you may need to choose a wider setting ( smaller number)
If hand holding the camera try not to use a shutter speed below 1/60th of a second. Lower than 1/60th can vcause the image to blur due to camera shake.
If a tripod is being used lower shutter speeds can be used but try not to go below 1/20th second.

Using Lights
If you are using artificial lights it is best to use 2 lights set at 45 degree angle each side of the art work. 
Keep the lights as far back as the camera to prevent light affecting the image

Consistency
If you have a number of art works to photograph, try and shoot all the photographs in the same session. This will give you consistency of camera settings, position, light etc.
Take enough shots of each one to allow for any unforeseen problem.
Use a clear system to label the images and record details such as size, medium, year made.
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