DVP upgrade guidance
Reflection deepens learning. The act of reflecting enables us to make sense of what we've learned, why we learned it, and how each increment of learning took place. Moreover, reflection is about linking one increment to the wider perspective of learning - heading towards seeing the bigger picture. Through reflection, learning is integrated, internalised and personalised  CIPD, 2018
As pre-advised the 2nd module DVP was not fully signed off even though you may have received a PASS to date (based on successful completion of questions 1 to 7)
To complete this module formally – you must now complete question 8 (3.3) which is “Explain the main components of reflection, and provide a reflective summary of your performance against the plan. You should also identify any future development needs and record these in your PDP”.
I would advise that you now ALL review your DVP mark sheet feedback to identify and work on any feedback that was advised in Q8. This may have identified you needed to work on making more detailed Development Plan (criteria 3.3) entries.
To give as explicit guidance as possible see an example submission template below. You are free to adapt this to your own approach but fundamentally you need an updated plan with at least 7 rows of entries (which may include the ones you originally submitted) AND a section on your refection of progress against the plan over the course of the programme.

A template for your use
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See some CIPD templates to help apply the SMART criteria 
https://www.cipd.co.uk/Images/CPD-record-plan-private-sector-example_tcm18-16730.pdf
https://www.cipd.co.uk/Images/CPD-record-plan-academic-example_tcm18-16729.pdf
https://www.cipd.co.uk/Images/CPD-record-plan-public-sector-example_tcm18-16731.pdf



Reflective Summary of Performance Against Plan

Components of Reflection
If you have already covered some reflection theory in your original submission – you are free to copy this over. However you must ensure you comment on how you  actually approached reflection on your ongoing development over the period of the programme (since October through to now).

Some questions to consider…
How you got on with the actions that you committed to originally?
Why and why not they were not achieved, and what you could have done differently. 
How have your reflective activities led to a revision of any entries in the plan. – maybe you overcommitted to doing too many courses while you were engaged on this course, or found that a development goal wasn’t specific enough for you to commit to it, or even the type of learning approach isn’t really suit to the way you learn best etc.

Questions noted on CIPD website on CPD reflection include:
· What have I learnt?
· Did I achieve my learning outcomes?
· What kind of unplanned outcomes or challenges arose from this experience?
· Which barriers or blocks did I have to overcome?
· How have I applied this this learning at work?
· What was the impact of this learning to my organisation (tangible measurements, if possible)?
· What lessons can I take from this experience


Ensure you integrate some academic references into this summary section
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Submission requirements
Upload to the turnitin May 2018 DVP Q8* link on the DVP module moodle one word document (the updated version of your original PDP plan with the supporting reflective statement as above).
*Don’t worry about turnitin % scores for this upload as the tool will recognise work submitted in your earlier submission.
Summary of steps
· Check in on your original DVP submission and marksheet 
· Build on the original plan and extend to at least 7 rows – ensure that your DVP entries are up to detailed standard for the final plan submission
· Add a reflective summary (which includes academic referencing)
· Submit to turnitin link on DVP module page by absolute deadline (May 17th 2018) but DVP entries submitted earlier will be marked and signed off early. Just advise Felicity through email you have submitted early.
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This record sheet is for your guidance only — you may present your development plan in any other format.
Planned outcome

Where do | want to be by the end of this period? What do | want to be doing? (This may be evolutionary or “more of the same”.)

What do Twantineed to leam? | What vall  do to achieve this? | What resources or support will| | VWhat will my success citeria be? Target dates for review and
need? completion
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