[bookmark: _GoBack]I am going to be writing about advertising the different ways and means and the understanding and knowledge of the recruitment and the selection process. 
There are many ways of advertising for jobs these being 
1. Social media
2. Radio
3. Tv adverts
4. Posters and many more

The Best Ways to Advertise Job Openings
1. Write an Effective Advertisement. To reach the most appropriate candidates for the job
2. Start with Your Local Newspaper...
3. Targeted Online Jobsites : Many online job websites exist where you can advertise your job.
(Hearst Newspapers, 2019)

To really understand the scope of a job, it helps to have it defined in writing. During the recruitment process, you have a better chance of attracting top talent if there is a well-documented account of the role. Wouldn’t you be more inclined to interview with an organisation that had taken the time to define who they wanted to hire?
While particularly useful in recruiting new staff, a job description has an ongoing purpose throughout the employment lifecycle, so it pays to spend some time getting it right from the outset.

Write an Effective Advertisement
To reach the most appropriate candidates for the job the best way is to 
· write an ad that speaks to them clearly and directly. 
· Include the type and level of the job in the headline, such as senior accountant or junior copywriter. 
· Describe the job responsibilities in an appealing but clear way, starting with the most important duties. 
· List requirements such as education, experience, skills or certifications. If space permits, use bullets so that readers don't miss important points. 
· Give a brief description of your company and its successes. 
· End with clear directions on how to apply for the job, along with any materials to include such as a resume, work samples or references.
(Micheal Page , Unknown)


The Stages that need to be followed when employing an individual include:

1. The Selection Stage- This is selecting the best candidates from the applicants who are eligible to get the job and have enough skills to work for the company. The selection process is a very sensitive process where the decisions are taken after lot of deliberations, discussions and verifications.
2. The next stage is Orientation and Appointment – This comes after the selection and the candidates are provided with the offer letter and called up for orientation. Orientation means making the employee know about the job profile, functions and making them acquainted with the business environment. Afterwards they are directed to work as per their work assignments.
3. Then it is Estimating manpower requirement- This means estimating or evaluating how many people are required in the business to fill the job vacancy. It is the basic step which influences the whole staffing process. Any minor error in this will cause a huge cost to the business. The business can neither afford under-staffing nor over-staffing.
4. The final stage is Recruitment- Recruitment means establishing the contact between the employers and applicants. It means the supply of information to the applicants who wish to undertake the job. Without recruitment nothing can be taken forward as the procedure is staffing will start only when there is application from the candidates.
It is also very important to have a cover letter and a cv this is a way to let employers have an understanding on why they should take u on. It is also an opportunity for yourself to let people know what your previous recruiting experience is and the success you had to make companies grow.
(Assignmenhelp, 2019)
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