Ellie Wade- 1700854
	Who was involved? 
	How? And Why? 
	When? 

	Lucy, Ferroudja, Sophie, Shannon and Ellie 
	At university – 2 Hours.
Chose agenda’s to discuss. 
	12/12/2019

	Lucy, Ferroudja and Ellie 
	At Lucy’s House – 3 hours.
Discussed information already found and discussed what further work was needed.
	19/12/2019

	Lucy, Ferroudja, Sophie, Shannon and Ellie
	Via Facetime – 1 hour 
Discussing information, we had found. 
	22/12/2019

	Lucy and Shannon 
	Met up at coffee shop - 
Altering little parts so our information varied. 

	28/12/2019

	Sophie and Ferroudja
	Met up at coffee shop - 
Altering little parts so our information varied.
	28/12/2019

	Ellie, Sophie, Shannon, Ferroudja and Lucy 
	Via facetime – half hour. 
Confirming order of discussion and confirming roles within.
	05/01/2020

	Ellie, Sophie, Ferroudja 
	At university – 12-3 pm 
Confirmed all our information was on right track with Lecturer. Facetimed Lucy and Shannon afterwards and advised what was correct to include and what to leave out or expand on. 
	09/01/2020





	Ellie, Sophie, Shannon, Ferroudja and Lucy
	At university – 9am – 12:30pm 
Put our script together and practiced as a group. 
	13/01/2020

	Ellie, Sophie, Shannon, Ferroudja and Lucy
	Via Facetime – 2 hours
Altered some parts of the script so it flowed better and made sense. Making sure references made sense in certain parts of discussion.
	14/01/2020

	Ellie, Sophie, Shannon, Ferroudja and Lucy
	At University – 2 Hours
Rehearsed our script prior to final performance. 
	16/01/2020





























Agendas
1. Maternity leave 
2. Accident on the play yard 
3. Safeguarding concerns 
4. Introducing the new curriculum 
5. Family Fridays 
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