
Student Name:	Fellipe Arnold Fernandes
Student Number:	1706379
Module No:	BMSK4001
Term	2
Module Title:	Academic and Employability Skills
Lecturer	Peter Allen

Skills for the Workplace
Module Assignment Submission 





Table of Contents
Introduction	3
Main Body:	3
Description	3
Feelings:	4
Evaluation:	5
Analysis:	6
Conclusion:	7
Action Plan:	7
Bibliography	9





[bookmark: _Toc456901515][bookmark: _Toc512692003]Introduction 
Academic and employability skill both are important for any person, these skills make qualified on different aspects of required jobs (Maund, Schriek, and Tinkler, 2017). After completing the graduation everyone seeks the best job that makes a person successful in life whether on doing own business or working on as an employee. I am going to write a report following reflective method of Gibbs, I will describe what I have learned from the course on basis of both academic and employability. How both things are related to each other for improving my career goals. Academic skills help to increase my way or writing, researching, referencing style on a different research paper or project paper. Employability skills are different soft and hard skill that I possess, leadership and management skill, hardworking mentality, planning capability. I have also found some skill gaps during this course that I have also mentioned in this report. I have realized different methods to improve these lacking as these are important for increasing my chances to get better opportunities. 
[bookmark: _Toc512692004]Main Body:
[bookmark: _Toc456901517]I am going to use Gibbs’ Cycle to show how this module has developed my academic skills and how can I improve my employability skills to get a better job in future.  
[bookmark: _Toc512692005]Description
I have gone through different academic and employability skills during this course, all these things were related to study materials. Different class work, examinations, group work, assignment, report writing and many other things are related to skill development (Shields, 2010). Now I can write any types of academic writing that will help me in future to write or describe certain things. Before this course, I don’t have any idea how to write in an academic style to get better marks. I have no idea how to make skilful research on something, after having this course I can research on anything. As I have gone through different research, where I did fieldwork to ask different questions to other people. 
Referencing is important for citing other people’s comments or analyse on a different subject (Morgan, 2016). Before this course, I didn’t have any idea how to use the proper referencing system. Now I can use proper reference or cite on different comments from numerous writers or researchers. 
Proper time management is very important in every aspect of life, proper planning helps to get desired things on time (Mackevic, 2014). During this course, I have to plan of the different project or complete different tasks before the deadline. From these things, I can realize the value of time or submitting any tasks before the deadline.
While working as a group, I have to manage other people that help to increase my managing capabilities on a different level of people. In the workplace, there will be a different level of people with whom I need to communicate or manage them. By having this course, I gathered an idea of the practice field to manage other people properly. 
Hard working mentality helps to take work pressure in any situation (Gibbs, 1988). I can take workload or can perform any tasks taking the workload. There was a certain time period, where I have to complete different things by hard working or taking pressure on researching something. All these things helped me a lot to increase my hard-working power.
I have to communicate on a regular basis with other classmates, group members or other persons for getting help from them. These helped a lot to increase my communication skills, proper communication helps to increase motivational capabilities much. In the workplace, there need to motivate other peoples to get all the work done properly and successfully (Cottrell, 2011).
[bookmark: _Toc512692006]Feelings:
After completing this course, I feel like have gathered different ideas on increasing my academic and employability skills. Before this, I don’t have any idea that there must need to gather different types of skills that are important in both academic and employment sessions. I don’t have any idea how to prepare a perfect CV for attracting an employer. 
There are different CV writing formats I have gathered from this module that will help me to show my style in a different way that will change the way of thinking of the employer. In the classroom, I have to prepare my CV showing different skills that I have, my experience on the job, personal information, hobbies, interest and many shorter details.
I feel like it’s very important to have different academic and employability skills in life, before the course I have no idea what these are or how these are related to a person. Participating in different session practically increased the practical experience that I will face in future. It's all about showing the difference to another person in the job field, that will enhance the chances of grabbing the best job in own life.
Planning for a different business project or research work increased my planning capabilities, I can plan for any work properly that helps to reduce the huge loss of work. There are certain things we need to plan to find out whether its profitable or not, in workplace planning helps in different things that are required for different business perspective (Greetham, 2013).
Leadership is a great skill that I have learned from this module, I have to lead the group to different works. Motivating other people helps to increase the working mentality more, that’s why it’s important to maintain a proper relationship with all employee of the organization in the workplace. In future applying these leadership and management skills I will be able to work cooperatively with all workers in the organization.
[bookmark: _Toc512692007]Evaluation:
Different good and bad things happened during my study period, good things are I have gathered practical experience in increasing my academic and employability skill. Where a bad thing is I have found some lacking in my skills, these I need to develop for future improvements to compete with other people in the workplace.
I have gathered different soft and hard skills for my employability management, these skills are important for a person to increase the chances of getting the desired jobs. Different types of skill management on practical work filed were very helpful for me. I can easily work in a professional manner after this course, hardworking mentality by working under pressure, I can resource on different things, organize all other people or task in a proper way. 
I have found out that I have to lack on my typing skill, I need to get proper experience on this to increase my academic writing style. While researching I have some lacking in my writing style, I need to work on these. I need to gather proper knowledge on different technological things that I have found lacking on me during this module. Using of technology is increasing day by day, without this it's not possible to work properly. I need to gather some experience on different hardware and software skills that are related on the workplace. I can easily cooperate with other people but due to my high temper I face difficulties at a certain time, I need to work on this otherwise I will face trouble while working in my job field.
[bookmark: _Toc512692008]Analysis:
I have to solve all the lacking that I have found during my course, this is a big challenge for me. Academic and employability skills that I have experienced from this module are related to every level of work in the workplace, but due to some lacking, I might face difficulties to work. These difficulties not only just reduce my success rate but it will hamper my gradual improvements as well. 
Different skills that I have gone through are related in the workplace, these skills will increase my chances to get the best work for me. As I have a proper idea of writing proper CV to get the attraction of the employer, it will help me to get the exact position in my workplace. I have previous experience in working different workplace, these increased my chances to create better opportunities. There are certain ways that make a person successful, I have gathered different types of experience during this module that will enhance my chances to work in the proper workplace.
I need to work on my lacking that I have found during this module, to reduce these lacking I need to get daily experience or find out a way how to reduce them. It's important to have different technological skills in this modern world, working or get trained in different ways will enhance the typing skills. Software and hardware skills will increase the chances of getting the desired post, that’s why I just need to take immediate action to get proper knowledge on developing my software and hardware skills. 
It’s really challenging tasks for me to improve more and more to get better opportunities in the workplace, competition is getting higher so finding the proper path will increase the chances of a proper workplace. During the module gathering experience on different skill development helped to increase my chances of getting success. Working on different research increase my experience in the different field, increase my resourcing power of certain subjects.

[bookmark: _Toc512692009]Conclusion:

I have enjoyed a lot during this module, as I was learning different skills on academic and employability these are important from a different perspective. These skills will have helped me to increase my performance in the workplace, I have to include all the things I have gathered with my CV to impress the employer. Before this module doesn’t have any idea about these skills that are related to a person to create the better opportunities. I just need to work on certain lacking that I have found out during this module. These skill gaps will reduce the chances of getting the better opportunities in the workplace. I feel like there need to increase the module time a little bit, as the time was short to get proper knowledge of these things. Proper time management or class might have helped me to reduce the lacking that I have short found. Different practical work in increasing the technological things should be enhanced more by increasing my skill development. As I have gathered ideas on different academic things that are important for a person, there should increase the more practical field to increase the typing speed as well. working on the different assignment, research paper not only just increase my skill development. These also helped me to gain all the basic ideas of academic skill development.

[bookmark: _Toc512692010]Action Plan:

I must take immediate action to increase the skill gaps that I have shortlisted during this course, otherwise, I will face difficulties in the workplace. Working on different related materials will help to reduce these skill gaps. Gathering different technological ideas will help to increase my chances of getting the best place to work. I should gather ideas working on Microsoft office software, these are important to the workplace. I must also work on different skill improvement as well; I should give time on increasing my negotiation skill. Convincing ability helps to reduce the communication gap with a person, I have to work with different people in the workplace. Different people have a different mentality, that’s why maintain proper relationship helps to short out on the work gaps. I have different plans to reducing the skill lacking that I have found, these will not only enhance the chances to reaching the better opportunities but also will help me to work properly with other people in the workplace. 
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