LiDE Homework 
 Time Managment  
Benefits of time management 
· Reduced stress 
· Work more efficiently 
· Produce better work / productivity 
· “Decreased procrastination habits” 
Reference 
Oliveira, C.T. et al. (2016) ‘Workshops on Time Management with College Students’, Psicologia: Ciência e Profissão, 36(1), pp. 224-. Available at: https://doi.org/10.1590/1982-3703001482014. 

Time management strategies 
1. Prioritise tasks (based on due date) 
• Eisenhower’s Urgent-Important Matrix (Kennedy and Porter,2022)
• Create a table of your assignment due dates (in order)
• Setting reminders on diaries/ phones
Reference
Kennedy, D. R. and Porter, A. L. (2022) ‘The Illusion of Urgency’, American Journal of Pharmaceutical Education, 86(7), pp. 8914–808. Available at: https://doi.org/10.5688/ajpe8914. 
Oey, E. and Lim, J. (2021) ‘Challenges and Action Plans in Construction Sector Owing to COVID-19 Pandemic – A Case in Indonesia Real Estates’, International Journal of Lean Six Sigma, 12(4), pp. 835–858. Available at: https://doi.org/10.1108/IJLSS-09-2020-0149. 

2.  Remove distractions e.g. phones
•Turn phone on Do Not Disturb mode
• Allocate study time slots where you cannot use other devises using the Pomodoro Technique (Yengar, Vaishya and Botchu, 2024).
• set yourself clear study goals to achieve in a time frame (Pomodoro Technique)

3. Using time efficiently 
• Plan backwards chart 
• Setting reminders on diaries/ phones 
• The Five Principles of LEAN (Do, 2017)
Reference
Yengar, K. P., Vaishya, R. and Botchu, R. (2024) ‘Can We Apply Pomodoro Technique in Academic Publishing?’, Apollo Medicine, 21(2), pp. 176–177. Available at: https://doi.org/10.4103/am.am_193_23. 
Do, D. (2017) ‘The Five Principles of Lean’, The Lean Way. Available at: https://theleanway.net/The-Five-Principles-of-Lean (Accessed on: 23 February 2025). 
Barries 
· Eisenhower’s Urgent-Important Matrix
-too simplistic (Oey and Lim, 2021).
-does not represent the full scale of tasks, could mean tasks get overlooked (Oey and Lim, 2021). 

· The 5 LEAN Principles 
-not always relevant to the task (Arfmann and Topolansky Barbe, 2014)

· [bookmark: _Int_o5crn2ds]The work backwards chart
-does not take into account unforeseen circumstances 
-can put unnecessary pressure on the students to meet multiple deadlines 

Reference 
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