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1. Introduction

This report is a reflection of my journey attending school for the first term from June 9,2025 – August 11, 2025.
Reflection is me looking back at what I’ve done, how it helped with my development and how am I going to move forward with the information I have. 
I am truly happy to be sharing my own experience as a student at The University of Wales Trinity Saint David London Campus for the very first time.
This term has been the first in a Certificate in Higher Education programme, the first step towards doing a Degree in BA in Business Management.  This term we had two  modules, Academic Skills and Digital Skills.  I will be reflecting on Academic Skills - two Academic tools that have made an impact personally. They are Time Management and Referencing.


2. [bookmark: _Toc194656418]Description of Experience – Time management tools 

My first week, I was introduced to my tutor Tim Hopkins and my fellow classmates. Mr Hopkins told us about the course, what we will be doing and what to expect over the next ten weeks.
Our class begins at 1:45 pm. In part one of or lesson, we were asked to write what our current situation is and what we would like to do in the future. After completing that exercise,  we  looked at a number of academic terms, went through their meanings after which, we were given a short break.
Part two of our lesson which began at 3pm, we were introduced to some new 
Academic Terms  and how they will help us in the future. The four Time 
Management Stragedies are The 4D Strategy, The Pomodoro Technique and 
The Einsenhower Decision Matrix
 As our tutor explained how they works and I was immediately drawn to the Einsenhower Decision Matrix. One of the activities we did in class was to draw our very own Einshower Matrix. (Source, The Author)
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Description of Experience – Referencing

Referencing is giving credit to the source where you got your information from when doing your work. It gives credit to the author and helps you to avoid plagiarism. 
When our tutor introduced this topic, I really struggled because almost everything you do while at University, it has to be referenced or sourced. As he explained, I gradually started to get the understanding and importance of referencing when ask to do homework. 

3. Personal Reflection

3.1 Time Management Evaluation
This Strategy is simple and easy to understand. It has helped me to arrange my daily tasks into categories which are:- Do-now, Decide- schedule for a later date, Delegate- who I can get do it for me, Delete- remove, get rid of it.
These four categories have helped me to prioritise and organise myself and how I go about my daily life. I am now aware of what is urgent, what is important, what can be done at a later date and what should be eliminated and not done at all. I was now able to finish my assignments on time, continued with my other tasks and not leave thing until last minute.

3.1 Referencing Evaluation
This academic tool was useful in a number of ways.  It was a new idea for me and it will be helpful in future course work.
[bookmark: _Toc194656421]3.2 Time Management Analysis

I think these experiences were useful to me because of my skills levels before the course. My Time Management skills were very poor which made planning very difficult at times. I struggled with the simplest of task, I panicked, I got frustrated at times and made a lot of mistakes. As a result of this, I made a lot of people uncomfortable and didn’t want to be around me. I had to evaluate myself, relax and made a conscience decision to drastically improve it. 

3.2 Referencing Analysis
Referencing is very useful because I now have the knowledge and skills to do any task and acknowledge the writer or author without plagiarism. Once I use or quote somebody else’s writing or words, it must be referenced to preserve academic integrity.  When I write my own work, referencing helps me tell the reader where I got my information from.  



[bookmark: _Toc194656422]4 Conclusion 

In conclusion Time management technique and Referencing have been very useful both in class and outside.  Time management has allowed me to balance demands of home life with college duties.  I will continue to practice these techniques in both situations. Referencing will be a tool I will need to use across all modules in the rest of my University career.   I wll need to revise how to do this before next term starts.
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