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[bookmark: _Toc185279261]Introduction
The Academic Skills module has been a transformative experience for me, helping to develop critical academic abilities. Self-regulated learning relies on the ability to set learning goals, apply strategies and skills to achieve them, and evaluate and observe performance by restructuring the environment (Zimmerman & Schunk, 2001). Self-regulated learning starts with study abilities and improve them.
The capacity of a student to know appropriate tactics and methods for studying while making efficient use of his time and resources is referred to as study skills (Crede & Kuncel, 2008). This ability is necessary for a student to be able to fulfill the requirements of academic activities. According to Gettinger and Seibert (2002), academic ability is linked to knowing how to study well and using those skills.  In this report, I will reflect on my progress in three key areas: diagrammatic note-taking skills, academic writing skills, and referencing skills, using Gibbs’ Reflective Cycle (1988) to evaluate my learning and growth. The six stages of the model Description, Feelings, Evaluation, Analysis, Conclusion, and Action Plan—help structure this reflection report. This process has helped me gain confidence and a better understanding of how to approach my studies more effectively.
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Description
Initially, I struggled with traditional linear note-taking procedures, which frequently resulted in long and confused notes that were difficult to evaluate. I learned about a number of note-taking techniques in class, such as the diagrammatic, linear, tubular, and mind mapping techniques, as well as Cornell, which is a tried-and-true method for taking effective notes. It is also flexible and applicable to most subjects. As part of the class task, I used the diagrammatic system to look over a paragraph written on the board and make diagrammatic notes about it. I start with the topic in the center and then draw branches for key points and smaller branches for subordinate points beneath each. This strategy allowed me to graphically organize material and illustrate the relationships between themes.

Feelings
At first, I was skeptical about employing diagrams, as it seemed unorthodox and more time-intensive than typical note-taking. Nevertheless, while practicing in class, I discovered the method to be interesting and engaging. Visual representation of knowledge enhanced my comprehension of intricate concepts. It provided me with a sense of clarity and fulfillment that my prior note-taking techniques were deficient in.

Evaluation
This approach significantly improved my ability to capture and retain information. Diagrammatic notes allowed me to condense large amounts of information into a clear and concise format. However, it required more effort to create detailed diagrams during fast-paced lectures, which occasionally left gaps in my notes.

Analysis
The diagrammatic method is particularly effective for subjects with interconnected ideas. Research supports this, showing that visual aids enhance understanding and memory retention (Buzan & Buzan, 2018). Using mind maps helped me identify key points and link them to supporting details, which was helpful when revising for assessments.

Conclusion
This course assisted me in developing a method of taking notes that is both effective and interesting. I saw the importance of the method in developing study materials that are well-organized and easy to remember, despite the fact that mastering it requires practice.

Action Plan
In the future, I will continue using diagrammatic techniques, particularly mind maps, for organizing lecture notes and preparing for exams and assessments. I will also explore digital tools like Canva to make my diagrams more efficient and visually appealing. I wish to be equipped for note-taking regardless of my location. A planner and pencil or crayon that fit in my bag will be purchased.
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Description
Academic writing requires a precise framework, formal language, and arguments supported by evidence that show the use of critical thinking abilities. The ability to think critically and constructively is essential in academic writing, as is the willingness to examine the situation's causes and effects (Joseph Mallia, 2017).
A primary purpose of the module was to enhance academic writing skills. Initially, I encountered difficulties in organizing assessments coherently and employing an academic tone. Through class exercises, I acquired knowledge regarding the significance of assessment planning, generating robust thesis statements, and employing evidence proficiently. During a class assignment, I was instructed to compose a several hundred-word paragraph for an academic skills exercise, centered on a specified article, emphasizing clarity and coherence.

Feelings
Academic writing demanded a degree of accuracy and critical thought that I was not accustomed to, so at first I felt scared. However, the step-by-step method we learned in class made it easy to handle. 
Having said that, I became better at writing reports after working on outlines, paragraphs, and finally the entire thing. I gained confidence in my straightforward, rational communication.

Evaluation
The tactics I acquired, including segmenting assessments into distinct pieces (introduction, body, and conclusion), proved to be exceedingly beneficial. Essays, research papers, and other academic assignments require careful planning to guarantee that all assessment short requirements are met in a systematic and coherent manner. Writing with a plan reduced the tension of the approach and enhanced the caliber of my evaluation. Nevertheless, I encountered difficulty in establishing connections between concepts at the outset, which resulted in certain sections of my writing appearing disjointed.

Analysis
Academic writing is an essential skill for success in higher education. According to Cottrell (2019), effective writing requires planning, critical thinking, and attention to detail. By focusing on the structure and practicing regularly, I was able to improve my coherence and argumentation. 

Conclusion
Through this module, I gained valuable tools to approach academic writing more systematically. I now understand the importance of planning and revising my work to achieve clarity and coherence. This module helped me significantly improve my academic writing by teaching me how to plan, structure, and revise assessments effectively.

Action Plan
To further my development, I will study additional academic publications to augment my vocabulary and strengthen my comprehension of argumentation structure. I will consistently solicit comments on my writing. 
Writing, like most other skills, improves with consistent, repetitive practice. Get into the habit of writing for brief periods every day, and make my homework assignments a little more challenging.

3. [bookmark: _Toc185279264] Referencing Skills

Description
Citation is a crucial component of scholarly projects. It gives the work some background, shows how broad and deep the study is, and credits other people's work. 
Referencing was another crucial aspect requiring enhancement. Prior to this program, I frequently committed errors in citation formatting and found it challenging to distinguish between in-text citations and the reference list. In class, we practiced the Harvard reference technique, emphasizing books, journal papers, and websites. I utilized a referring guide supplied during class to complete a referencing assignment.

Feelings
The process of referencing initially appeared to be laborious (boring) and perplexing due to the various rules that were involved and the need to know the specifics of the Harvard style. When it comes to referencing styles, the most popular one employed in institutions in the UK is Harvard. All of the information regarding the source is included in a reference list, and the author and the year are credited within the text when using the Harvard style. On the other hand, as I continued to practice, I became aware of its significance in academic writing. The use of appropriate citations not only helps to prevent plagiarism but also indicates credibility and respect for the work of other individuals.

Evaluation
The hands-on exercises and resources, such as the Harvard referencing guide, were very helpful. I became more confident in citing sources correctly and organizing my reference lists. However, I occasionally forgot some rules, especially for less common sources like edited books or websites.

Analysis
One of the most important academic skills that helps maintain academic credibility and integrity is the ability to reference. As stated by Neville (2016), having a strong command of reference allows students to demonstrate that they have engaged with literature that is pertinent to their studies. As a result of participating in the practice activities, I came to the realization that reference is not just a technical need, but also a way to demonstrate respect for the work of other academics.

Conclusion
Having completed the module, I now have a strong foundation in the Harvard referencing system. Regular practice helped me enhance both my comprehension of this topic and my confidence in my ability to perform it, despite the fact that I initially considered it difficult. Managing references and ensuring consistency can be challenging, but tools like Library Search, Google Scholar, and subject archives can assist with proper formatting and citations.

Action Plan
To ensure that I do not make any errors, I will verify my references by using various tools and instructions. In addition, I will make a unique checklist for referencing various kinds of sources in order to guarantee that the information is accurate. By creating a list of references as I compose my assignment, I can save time and stress when compiling the bibliography.



















[bookmark: _Toc185279265]Conclusion
My comprehension of diagrammatic notetaking, academic writing, and referencing has been significantly improved as a result of my participation in the Academic Skills program. Each of these talents has been enhanced through actual engagement, reflection, and sustained practice. Utilizing Gibbs’ Reflective Cycle has enhanced my comprehension of my learning process and identified opportunities for development. I am assured that with persistent work, I can fulfill the requirements of academic study. These skills have enhanced the efficiency of my studies, and I possess greater confidence in executing assignments. I will continue to practice to enhance my skills more.
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