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Open Microsoft PowerPoint

Click and drag your cursor over the 
text which you want to turn into a 

hyperlink.This could be a 

word,phase,imagine or shape

"

 
Navigate the top menu bar 

and click the ‘Insert’ tab. 

Alternatively ,right-click the 
selected item and choose 

"Link"

Link"

In the Insert tab, find the ‘Links’ 
group and click the ‘Link’ button. 

A dialog box will appear. 
Here you can either a URL 

for an external website or 

select a place within your 
presentation like another 

slide

Click "Insert" to finalize the 
hyperlink
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