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Own skill analysis. 
I have decided to use something called a SWOT analysis to show my own skills analysis. This is something according to Bill. T (2019) that will help you clearly see your strengths, weaknesses, opportunities and threats. This once identified can then be used to further develop you as a person or your business or company. A SWOT analysis is a good tool as it is a clear visual tool that allows you to see in detail where flaws and successes are. It also allows you to see where you need to improve.
SWOT Analysis
Strengths 
-inspiring and enthusiastic
-able to think on my feet 
-excellent communication skills
-flexible
-can see the ‘big picture’ of the situation
-calm in a crisis
-good at working alone
-collaborative and co-operative
- experienced

Weaknesses
-easily bored with routine work
-personal organization 
- poor paperwork
-computer skills are poor

Opportunities
-better earning prospects
-wider career prospects
-new challenges
-good experience in a different environment
-opportunity for a new career


Threats
-no long holidays
-no commercial experiences
-no experience in private sector
-little to no management experiences

Summary of SWOT Analysis 
As you can see here I have used a swot analysis to identify some of my strengths and weaknesses as well as other attributes. This will allow me to see where I need to improve personally to enhance my career. This is one of the main reasons I had chosen to participate in this university course. This has allowed me to understand what an employee and employer are hoping to receive from each other. 

Concepts from the module
In this part of the assignment, I will assess the concepts shown to me by lecture Charles. In week two we were given an understanding on the difference between soft and hard skills.
According to Doyle. A (2020) soft skills are skills that help you interact with other people or staff. Soft skills are developed not taught. Soft skills are skills such as time management, networking, teamwork, creative thinking and conflict resolution. 
According to Doyle. A (2020) hard skills are defined as teachable abilities or skills that are easier to quantify. Teachable abilities or skills are defined as a proficiency in a foreign language, typing speed, electrical skills, mechanical skills or computer skills.
In week three we looked into exploring employment opportunities. Some of the key points we looked into were looking into emerging trends, doing research, keeping your options open and knowing yourself. 
According to Mayhew. R (2021) emerging trends in employment could be increase in a diverse workforce due to the location of where the product is being sold to consumers. For example, if a product was produced in the UK and shipped to a foreign country then potentially you would need to hire more foreign speaking staff to communicate with the buyer. 
We also established that it was important to research the company you are applying to work for as it looks good in your interview when you show this knowledge. Furthermore, having the background knowledge of the company will give you a better understanding of what kind of industry you are falling into as well as what product you will deliver as a member of staff.
It was also established in lesson that keeping your options would be a safe way to develop your career, this was establish as you may have done your degree in computer technology how ever the job you may want in the industry you may want might not be available how ever it may be open in a smaller company or different industry. Accepting a job like this would allow you to develop your skills and efficiency. It would also allow you to develop experience.
Knowing your self helps you identify your strengths and weaknesses. This allows you to develop your self as a person and employee, it will also allow you to highlight the skills you have that an employer would be looking for.
We also look at what motivates us as individuals, this could be the reason why we work the hours that we do for example you could work an 0830 to 1700 shift five days a week so that you can be home to get your children ready for dinner and bed. 
In week four we looked at the outline of the recruitment process that employers my use the fell into three categories, recruitment, selection and screening.
Under recruitment fell three sections. Locating, identifying and attracting capable candidates. If you were to take locating candidates the would require your company to use recruitment agencies that specialise in different fields such as engineering for maintenance and technical development, it could be other agencies for production staff or further agencies for more specific skills such as doctors or nurses.
The selection process would be reviewing candidates Curriculum Vitae’s and choosing the candidates that you believe have potential and ones who don’t. This then allows you as a company to put them forward to the interview stage.
The screening stage is the stage that allows you to interview potential candidates and allow you to make a more educated decision on weather a candidate is right for the role. At this point an employer may ask to see references or proof of experience. 
In week five we as a class cohort looked at how we produce a cover letter and a Curriculum Vitae. It was taught that there are two types of CV. The first is a general CV which can be sent to multiple applications where a specific role is not required. The second is a job focused CV where you show you have the required skills to perform a specific role. 
According to Buffet. J (2021) a cover letter should be personal to you. It should also be well organised, furthermore it should complement your resume, your skill set and your greatest achievements. It also should make you a memorable candidate by selling you as a brand.
According to Mckay. D (2020) a Curriculum Vitae is a document that will comprehensively list your qualifications and skills for a job position. They are generic or job specific, you should also list your name, address, and contact information on here as well as update it with any new skills or qualifications obtained.
During week six we were given mock interviews on jobs that we would be interested in applying for. This was to help us prepare for a real-world interview in this field. Although I scored rather well in the assessment, I do not believe that this was a useful tool as I believe that the job description I submitted was not understood. This was due to the responses I received from questions I asked. Furthermore, I believed that the questions asked of me were also not related to the job I would be applying for.
In week seven we looked at personal career development, it was defined to us by our lecture that the definition of career development is that of a process of learning and improving personal skills so that you can perform at your job better and seek to progress to a better job. Further to this we defined what the meaning of job and career is. 
A job is a paid position of employment that dose not need specialist training where earning money is the main goal of this short-term pursuit. 
A career is an occupation that requires specific training and or education that requires a long term pursuit. earning money is not the main goal, this line of work requires formal education, training or experience. 
In week eight we discussed common types of employment legislation this covered areas such as health and safety including the health and safety at work act 1974. Furthermore, we covered who is responsible for health and safety in the workplace. We also looked at ways of keeping the workplace safe. 
Further to this we looked at other legislation for example disciplinary procedures and who can help you at work when you are facing a disciplinary. 
We also looked at employment law which was defined to us as a law that regulates the relationship between employers and employees. It is set to govern what an employer can ask of its employees. It also protects the employees’ rights at work.
In week nine we looked at what we intended to do once we have finished the course, weather this be going onto further study, self or future employment or if we wanted to take time out of both work or study. We were broken down into groups to discus the pros and cons of the three scenarios listed. The majority of the groups were looking at staying in employment and continuing to study.

Skills Required For future Employment.
As I am someone who works in engineering and maintenance, it has come apparent that for me to further develop in this field I would need to continue to study. I have as well as attending this course completed a mechanical maintenance proficiency course. The next stage is for me to develop a more in-depth knowledge of electrical installations and equipment. This would then dual skill me and allow me to look into higher management positions once I have gained experience. Once this has been obtained, I think that it would be a good choice to gain a competency in pneumatics and hydraulics, this would then show an understanding of all forms of maintenance and engineering allowing me to stand out from other candidates. I also believe that it will be beneficial to complete something along the lines of an ILM course that will allow me to improve as a manager. My aim in the future is to be the lead engineer on projects or running the engineering department for a large scale company. This I believe is only achievable by continually learning and improving you knowledge. This is believed to be a must as system, technology and the application is always for ever changing. You need to have a divers and comprehensive portfolio in this current climate. This I believe is due to the large amount of people being unemployed due to covid. This ha created fierce competition for positions as more people are applying for positions.
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